
Joining a Teams Meeting through the App 
 

 

1. Open the Microsoft Teams app and click on …  
2. Click on calendar 
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3. Click ‘join’ in your scheduled meeting. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4. From this screen you can choose your video call settings. 
 
 
 

a. If the webcam is on, tapping here will allow you to  
choose a different background 

 
 
 
 

b. Tapping here will switch the video on and off 
 
 
 

 
 

c. Tapping here will switch the mic off and on 
 
 

d. When you are happy with your settings, click here 
 
 
 

5. In the meeting you will be able to see yourself in the bottom corner and a few other participants. 
When someone speaks, they will fill the space on the screen. The buttons along the bottom of the 
screen will allow you to alter the settings throughout the call. 

 

 

e. Switch camera on and off 
throughout the call 
 
 
 
f. Switch mic on and off 
throughout the call 
 
 
 
g. Hang up and leave the 
meeting 
 


