Using the Class Notebook
The Class Notebook can be found on in the tabs along the top of the class team.
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When you click on this tab, it will open an introduction page.
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4 Welcome to Class Notebook

Your OneNote Class Notebook is a digital notebook for the whole class to :
handwritten notes, attachments, links, voice, video, and more.

Each notebook is organized into three parts:
1. Student Notebooks — A private space shared between the teacher and each individual st
access every student notebook, while students can only see their own.

2. Content Library — A read-only space where teachers can share handouts with students.
3. Collaboration Space — A space where everyone in your class can share, organize, and co

Clicking on your child’s name will open the notebook that the teacher’s can access. There are 3 sections for
each of the different kinds of tasks set by the teacher.
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Clicking on one of the sections will open up an untitled page. Right clicking on this tab will allow you to add
more pages.
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Typing on the line at the top of the page will rename that page. Can all pages be named with the date the
work has been uploaded and a new page added for each new date please?
The space below the line is the notebook page. Tasks can be typed, or photographs uploaded here.
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To upload a photograph, click on the picture tab and add from file or camera.
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There is also an FAQ section which should help to answer any technical questions.
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’ FAQ: Class Notebook in Microsoft Team:
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File a support ticket at: https://aka.ms/EDUSupport

Where can | find OneNote and Class Notebook training reso!
A few short interactive courses on the Microsoft Education C
+ OneNote Class Notebook: A teacher's all-in-one notebook fc
+ Getting Started with OneNote - Microsoft in Education
+ OneNote: your one-stop resource - Microsoft in Education

Experiencing permissions issues with your Class Notebook?
Troubleshoot notebook permissions

Uploading photographs from a phone or tablet can be done through the app. The Class Notebook is in the
“More” section on the Team.
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For those parents using the Teams app and have more than one child logged in, you should be able to
access the pupil notebooks for all children logged in.



