
Open the internet, type Parents Booking into 
your search engine and click on this link



Type in ML6 6NX
(Ensure there is a space)



Click on Airdrie Academy

Click on Airdrie 
Academy



You will see Airdrie Academy on the left
Fill in the 5 fields below and login! (email is optional)

Parent 
Surname

Enter your 
child's First 
name / 
Surname and 
DOB

Title



Parents can make their bookings: click on 
Suggest Bookings For Me.

On the night of the parents evening, Parents will join the online Parents Evening by clicking here



Click on your bookings or select all



Your bookings turn BLUE

Click on 
Make My 
Bookings 
for me

You can use this section to 
insert times you are available 
to attend the parents evening



Your bookings are now yellow and need 
to be confirmed

Click 
Confirm 
Booking



Your booking will turn green and you are 
now booked in for the Parents Evening



On the day of your appointments, you need to re-login at 
the website address Parents Evening Booking website 
address. Click on the 

Join Video 
Appointment 
Button



If you are early and click the “Join Video Appointment” button, you will be shown 
a “Meeting Not Started Yet” message, until the instant your appointment is due to 
begin.



When the time of your 
first appointment starts, 
and provided the 
teacher is also ready for 
the meeting, your 
meeting will start.
Before you can talk, you 
will need to provide 
permission to your 
internet browser to use 
its microphone and 
webcam. You will be 
asked for permission by 
your internet browser, 
and then shown a ‘pop-
up’ that asks which 
microphone, and then 
which webcam, you 
want to use. Press 
‘Allow’ and ‘Apply’ for all 
of these.





Staff at Airdrie Academy will be able to meet 
with a maximum of 24 parents to discuss the 

progress, achievement and next steps for your 
son/daughter.


