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English Language and Literacy Policy
Rationale
As a school we recognise that language underpins all aspects of the curriculum and constitutes the core of our children’s learning. It is through language that children communicate with others and give order and meaning to their own ideas, feelings and experiences of the world. A particular aim is to foster a love of language and to develop in pupils a confidence and pleasure in their own use of language.

The development of language and literacy skills is of vital importance for all children if they are to be successful and effective at all stages of their education, career and life in general.

At Westfield we will be following the advice given in North Lanarkshire Council’s Active Literacy Policy as we aim to meet the requirements of A Curriculum for Excellence.

Aims

 Our main aims are to develop and extend literacy and language skills by providing opportunities for the pupils to:
· Communicate, collaborate and build relationships

· Reflect on and explain their literacy and thinking skills

· Engage with and create a wide range of texts in different media

· Develop an understanding of what is special, vibrant and valuable about their and others’ cultures and languages

· Explore the richness and diversity of language

· Extend and enrich their vocabulary through listening, talking, watching and reading

· Develop an appreciation of the richness and breadth of Scotland’s  literary and linguistic heritage

Planning
Teachers should plan for a variety of literacy and language activities by selecting outcomes and experiences from A Curriculum for Excellence guides available for each stage. The detail of these activities and how they will be resourced and assessed should be recorded on the Active Literacy planners. Cross-curricular links should be hi-lighted. Evaluations should be completed at the end of each term and used to inform the next block of teaching.

Forward Plans should be handed to the Head Teacher/ Principal Teacher for monitoring four times in the session as stated on Monitoring Calendar. Written feedback will be given and a Forward Plan and Tracking meeting will be arranged to discuss planning and to track pupil progress. Short term plans should be recorded in the Teacher Planning Diary and must be available at all times in case of absence.
Reading

Aims

To aid the development and acquisition of reading skills, pupils should be taught to:

· Have an understanding of their own reading needs for different situations

· Be able to draw on a range of strategies to meet their reading needs

· Enjoy reading and be confident, fluent and expressive

· Have an understanding and appreciation of an author’s style and purpose

· Be able to select books and texts appropriate to purpose

· Continually increase their knowledge and understanding of language by reading increasingly challenging texts

· Effectively comprehend, make use of and understand the relevance of what they read
· Investigate fiction and non-fiction texts with increasingly complex, ideas and structures

A Curriculum for Excellence sets out four main aspects of reading to be addressed:

· Enjoyment and Choice

· Tools for Reading

· Finding and using Information

· Understanding, Analysing and Evaluating

Implementation

Early Level
Primary One

Phonics – four days a week, Monday-Thursday

Spelling – Monday-Thursday. Dictation on Friday

Reading – a reading session on each of four days every week. Each group will have a minimum of two taught reading sessions every week.

Story telling – two days each week

First Level
Primary Two

Phonics – four days a week, Monday-Thursday

Spelling – Monday-Thursday. Dictation on Friday

Reading – a reading session on each of four days every week. At least two books will be introduced each week. 
Primary Three

Phonics – four days a week, Monday-Thursday

Spelling – Monday-Thursday. Dictation on Friday

Reading – a reading session on each of the four days every week. At least two books will be introduced each week. Children who are to read for sustained periods of time should be introduced to ‘skinny’ novels.
Primary Four

Phonics – continue with any incomplete phonic work from P3

Spelling – Active NLC programme: Monday – Thursday. Dictation on Friday. 

Reading – two graded novels back to back followed by a block of non-fiction.

There should be three teacher-led sessions each week. Children will follow programme of fluency (choral and partner reading), comprehension and read -to-write tasks as independently as possible.

Second Level

Primary Five, Six and Seven
Phonics – individual pupils may need to continue with phonic programme

Spelling – Active NLC programme: Monday – Thursday. Dictation on Friday. 

Reading – terms one and two: two graded novels back to back followed by a block of non-fiction. Terms Three and Four: two graded novels and two blocks of non-fiction.

There should be three teacher-led sessions each week. Children will follow a programme of fluency (choral and partner reading), comprehension and read -to-write tasks as independently as possible.

Writing

Aims

To aid the development of writing pupils should be taught to:

· Become efficient and effective writers who are able to create differing types of short and extended texts with increasingly complex ideas, structures and vocabulary

· Write appropriately for different purposes and audiences

· Use technical skills to produce writing which communicates effectively within and beyond their place of learning

A Curriculum for Excellence sets out four key aspects to be developed:

· Enjoyment and choice

· Tools for writing

· Organising and using information

· Creating texts

Implementation

Early Level

Primary One 

Daily writing experiences linked to reading and cross-curricular activities for four days. One taught writing lesson each week.
First Level

Primary Two and Three

Daily writing experiences linked to reading and cross-curricular activities for four days. One taught writing lesson each week with a range of genres taught across the session. Narrative writing should be taught every term in addition to other genres.
Primary Four

Daily writing – should come from spelling, comprehension, read-to-write tasks associated with novels.

One taught lesson each week using contexts from topics, visits, school, home and world events across a range of genres with Narrative writing featured every term. Skills should be practised across different curricular areas e.g. science reports. Contextual writing for a real purpose and audience is highly recommended.
Six genres should be taught for functional writing: procedural, persuasive, recount, report, explanation and personal. Planning should be brief and may take the form of a mind map or diagram. Editing and re-drafting should also be kept to a manageable level with the emphasis on technical accuracy being right first time.
Second Level

Primary Five, Six and Seven

Daily writing – should come from spelling, comprehension, read-to-write tasks associated with novels.

One taught lesson each week using contexts from topics, visits, school, home and world events. Skills should be practised across different curricular areas e.g. science reports. Contextual writing for a real purpose is highly recommended.

Six genres should be taught for functional writing: procedural, persuasive, recount, report, explanation and personal. At P7 stage, a seventh genre, ‘discursive’, should be taught. Planning should be brief and may take the form of a mind map or diagram. Editing and re-drafting should also be kept to a manageable level with the emphasis on technical accuracy being right first time.

Listening and Talking
Aims

To aid the development of Talking and Listening skills, pupils should be taught to:

· Develop an awareness of the relevance of texts in their lives
· Interact or present effectively within and beyond their place of learning

· Listen to, watch and talk about texts with increasingly complex ideas, structures and specialist vocabulary

· Investigate and/or appreciate texts with increasingly complex ideas, structures and specialist vocabulary for different purposes

· Clearly express their ideas, thoughts and feelings
· Share information, experiences and opinions 

A Curriculum for Excellence sets out four key aspects to be developed:

· Enjoyment and choice

· Tools for listening and talking

· Finding and using information

· Understanding, analysing and evaluating

· Creating texts

Implementation

Early Level

Primary One 

Listening and talking should permeate all literacy and language activities. The following experiences should be provided to encourage skills in this area:

· Having fun with language and making up stories
· Listening and responding to the sounds and rhythms of words in stories, songs, music and rhymes

· Listening to peers and adults giving instructions

· Talking to peers and adults about their experiences

· Talking during role-play, re-telling a story or rhyme

· Using language for a purpose, for example, to describe, explain, predict, ask questions and develop ideas

· Express their needs, thoughts and feelings with increasing confidence and clarity

First Level

Primary Two and Three

Provide opportunities to build and extend on early level experiences and begin to introduce informal talks to small groups and own class. Pupils at this stage may also be confident enough to want to speak to other class groups, for example, during active play sessions and/or at infant assembly. Organised and regular discussions in Co-operative Learning groups with a chairperson, secretary or reporter will give pupils opportunities to practise their communication skills and build confidence in presenting to others.
Primary Four

Opportunities as before should be provided, but there should be an increasing emphasis on effective interactions and awareness of the impact of gesture, expression, pace and choice of words. Pupils should be building up from pair and group talks to class talks and if confident, other classes and assembly presentations. Opportunities for discussion and debate should be provided with an emphasis on active listening and constructive responding. Where possible, pupils should be given to practice and develop their talking and listening skills within stimulating real life and cross-curricular contexts to add meaning and relevance.
Second Level

Primary Five, Six and Seven

Listening and talking will still permeate the curriculum, especially during reading and writing activities but at this level pupils will be learning how to cope with increasingly complex ideas and texts which they will have to be able to analyse, discuss and debate with coherence and clarity. Pupils’ questioning should be more considered and develop beyond the literal. Self-evaluation is important and pupils should be able to evaluate their performance in debates, discussions and presentation against clear outcomes and criteria.
Pupils at this level should be preparing and presenting group and individual talks to larger audiences. The effective use of multi-media to enhance communication should be developed.

Assessment and Record Keeping
Assessment should be carried out in a number of ways:

· Monitoring of daily progress by linking back to targets – on going assessment will inform changes to planning which may result in changes to pace, content or methodology

· Formative Assessment strategies should be used to give effective feedback (see Formative Assessment and Learning and Teaching policies for more detail).

· Summative assessments should be carried out periodically, for example, spelling tests, phonic checks, skills checklists, Nelson Reading, etc

· Pupils should be trained from an early age in the use of self and peer evaluation

Monitoring and Evaluation

The Head Teacher is responsible for the overall development of English Language and Literacy in the school. A variety of monitoring strategies will be used to check pupil progress in this vitally important area, such as:

· Reviewing teachers’ planning

· Sampling of pupils’ work

· Tracking progress by analysing data and benchmarking with comparator schools
· Learning and teaching class visits

· Pupil focus groups

· Working with pupils

· Discussing individual progress with class teachers

Equal Opportunities

Westfield Primary aims to provide equality of opportunity for all pupils irrespective of ability, gender or cultural background. We strive to reduce barriers to learning, be inclusive and enable each individual child to maximise his or her potential. (See Equal Opportunities Policy for more detail)
Health and Safety

We aim to provide Health and Safety standards as per Management Circulars, Master Safety Circular File and COSHH Files available in HT office and staffroom.

Appendix 1 Resources 
	Reading


	Graded readers (PM Books, Literacy Links, Lighthouse Books, Story World)

Oxford Reading Tree

Big Books – variety of genres

Literacy World

Ginn 360

Novel Sets

Literacy Links

Scots Kist

Story Bags/Sacks

Active Literacy Reading Pack
Jelly Bean Books

Rapid Readers

	Writing
	NLC Writing Pack

Scholastic Writer’s Guides

Active Literacy Writing Pack



	Listening and Talking
	Listening Links

Listen and Do

English Alive

Circle Time Books

Springboard

Rhyming Games

Listening Games

CD’s/Tapes

Traditional Tales DVD

Listening Station

Puppets and puppet theatre



	Spelling
	Nelson

NLC Spelling Programme

Active Literacy – magnetic boards, phonemes and letters
Stile Trays

Variety of games

Phonix Cubes

Fast Phonics

	Handwriting
	Nelson Handwriting Folders at each stage

Roll n Write
Sensory Letters

Sand Trays and letter moulds
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