[bookmark: _GoBack]Using Assignments

All classes will now be using the Assignments tab along the top of their team to post your weekly homework  [image: ]

Once you click on this tab your homework assignment for the week should appear
[image: ]


The homework information sheet and any supporting documents will appear on this page, including the due date for the homework. 
[image: ]
If there are any tasks you complete on Microsoft Word etc or you have taken pictures of any written tasks then these can be uploaded on this page (anything uploaded here can only be seen by yourself and the class teacher and will not be visible to any other members of the class team). Use the add work (with the paper clip) to upload files. You can upload as many separate files as you wish containing the week’s homework.
[image: ]

[image: ]Select upload from this device to upload a document or picture from your computer, tablet or phone




Select the file you wish to upload by double clicking it and then select done
[image: ]


Any files you have uploaded will now appear under  ‘My work’
[image: ]

Once you have completed all your homework tasks and uploaded all (if any) files for the week then you can click the ‘Hand In’ button
[image: ]

Your teacher will then be alerted that your homework is complete and they can provide any relevant feedback privately to you. 
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