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| don’t know how to log in to Glow
Access your Internet and in the Search Criteria, Enter the phrase ‘Glow Login’

G Glow login - Google Search x K
< O @ & https://www.google.co.uk/search?source=hp&ei=3EiQX7r0FcqbjLsPtoOMSAM&q=Glow+login&oq=(
Google X & Q

— [ Videos ¢ Shopping [ Images i More Settings  Tools

About 405,000,000 results (0.40 seconds)

% platform.rmunify.com » accoun Sgignin » glow

e Cloud - a single sign-on system, application library and
management console designed specifically for education.

Or enter the following Glow Address.
https://sts.platform.rmunify.com/account/signin/glow

You will now see the Glow Sign In Page.

@GlowScot Tweets

Sign in

Username or Email Address (required)

Enter the username or email address

Password (required)
Enter the password

| have forgotten my password

] Remember me Need A Glow Login?

Only Glow users are allowed to access this service. If you do not
have a Glow username and password then you may be committing
an offence by trying to gain access to this service.

Find out more about Glow
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You need a username and password to access Glow. You should have been issued your Glow
Username and Password. If you do not remember what it is, please either contact your Pupil
Support Teacher or Mrs Johnston (ujohnston@cumbernauldac.n-lanark.sch.uk)

Enter your username and password in the boxes shown (by clicking the eye icon allows you to see
your password as you type it in) then click ‘Sign in’. If you enter your password incorrectly 3 times,
you will be locked out of your account. If you have set a recovery email, you can reset your
password using this, if not, please contact Mrs Johnston by email. (ujohnston@cumbernauldac.n-
lanark.sch.uk)

Please note: If you log in to Glow using the Glow RM Unify screen it will automatically add the
@glow. If you don’t see this you can add the @glow to the end of the address yourself.

| want to set a Recovery Email if | accidentally lock myself out of Glow

You can create a Recovery Email from your Glow Launch Pad. Click on your name in the top right-
hand corner of the Glow Launch Pad and select ‘My Profile’ from the drop down menu.
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gl% N Scoang T g;j? Lzunch Pad
=]

« My Profile

Account Details

Account Details
Password Recovery

Display Name Fake Pupil

First Name Fake

In the field ‘Password recovery email address’, enter an address that is NOT your Glow email
address. This is where your password replacement information will be sent. Click the ‘Save’ button.

Password Recovery

Please enter your password recovery emazil address to enable password reset for your account.

Password Recovery Email Address fakepupil@celdmail.co.uki m

(D) We will use this email address to send you instructions for
resetting your password if you ever forget it. Please ensure you
will be able to receive this email even if you cannot get on to RM

Unify.

You will receive an email from RM Unify to your recovery email address asking you to confirm your
request. You will have 48 hours to do this. If you do not receive a confirmation email, check your
‘Spam’ and ‘Junk’ folders. If it’s there, take the option to trust the sender.

| can’t find Teams on Glow

Select the House on the left
hand side of the screen. This is LI
the Cumbernauld Academy Site.

gl%w%z’«‘&':“‘ g Launch Pad E5  App Library
o

Search Launch Pads

W,
blogs

Glow Blogs North Lan...
Scottish Government

OneDrive
Microsoft Office 365

Microsoft Office 365
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Cumbernauld Academy

blogs .

Glow Blogs North Lan... Mail OneDrive Calendar SharePoint People CA - Edmodo
Scottish Government Microsoft Office 365 Microsoft Office 365 Microsoft Office 365 Microsoft Office 365 Microsoft Office 365 Edmodo for Cumbernaul...
o LEARNING Go g Ie *

! mmm ™ TOGETHER 0
= CSFirst
Learning Together Google CS First M crosoft Teams
Education Scotland Google for Education Heriot-Watt Universit, — il i

Click on Teams. You may be asked what Microsoft Account you may want to use. This will depend if
someone else has been using Teams or Glow in your household. If so, follow the following steps.

Select Use another account

Use another account

You will then be prompted to sign in using a Microsoft Email. Your Glow Email is linked to Microsoft.
This is your Username with @glow.sch.uk added at the end.

a8 Microsoft
Sign in

fakepupilE@ngw.sch.uld

Can't access your account?

Sign-in options

Back

Select Next and then when prompted, choose the Account or Sign in to Glow again.
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BT Microsoft

Pick an account

Fake Pupil
fakepupil2@glow.sch.uk
Signed in

| am being asked if | want to Download the App or use the Web App

for Teams. Which one do | choose?

Some devices run better when using the downloaded version of the App, particularly Apple Devices.
If you are using an Apple device, it is recommended that you download the App from the Apple
Store as Safari does not support Teams very well. This is free from the App Store.

| have downloaded the Teams App but it’s asking me for a Microsoft

Account Email.
Your Glow Email is linked to Microsoft. This is your Username with @glow.sch.uk added at the end.

For example: JoeSmith@glow.sch.uk

How do | send my teacher a message in Teams?

You can message your teacher by accessing the post area and tagging them in the post by using
@teacher name. For example, @M nston and then click on the arrow to send your message.
imic General posts Files Class Notebook Assignments  Grades @ Team i
Due Jun 24
View assi ignmen t

e Assignments 21/05 07:.02
€ Assignment details have been modified.

& Reply

Today

E Assignments 15:21

Homework - Learning all about Spreadsheets

Due 27 Oct

View assignment

< Reply

Mrs Johnston | am not sure what ta do with Question 11

M ¢ QBB B R
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How to | access Files that my Teacher has uploaded to the Team?

Your teacher may advise you that there are files available for you to look at. Click on the Files Tab at
the top to access them.

DICITAL

temac General Posts Files Class Notebook Assignments Grades

+ New v T Upload v s Sync @ Copy link 4 Download ~+ Add cloud storage

General

Name Modified ~ Modified By ~

My teacher uses Channels, how to do | access them?

Channels are another way in which your teacher may organise work. They will advise you what

channel to access. Your Channels are underneath General Channel.

< All teams

DIGITAL
LITERAC
SKILLS

S1 Digital Literacy 20-21

General
Help Channel
Unit 1 - Digital Literacy Channel

Unit 2 - Introduction to Business Channel
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My Teacher has assigned me an Assignment on Teams, but | don’t
know how to access it.

The top tab of General is the homepage for the team.

:ﬁ% General Posts Files Class Notebook Assignments Grades Insights

View assignment

View any assignments by clicking on the Assignment tab.

This will list all active assignments and provide information about due dates. Click on the Assignment for more
details.

v Assigned

S2 Greenfest Enterprise Challenge - Cumbernauld Academy Competition
Due 24 June 2020 23:59 Past due

Homework - Learning all about Spreadsheets
Due tomorrow at 23:59

9 Cumbernauld Academy 26 October 2020



| don’t know how to attach work to an assignment to hand in to my
teacher

Points

Homework - Learning all about No points

Spreadsheets

Due tomorrow at 23:59

Instructions
None

My work
& Add work

+  Newfile v ] Name Modified

If you need to attach work o @ Link

work tab.

This will ask them to either show your o o
One Drive where any documents
created on GLOW will be saved or
upload from this device~This will

depend on where you sa;ZM\

document.

Microsoft Teams Data & Apr 2019

Notebooks 16 Apr 2019

Document docx 18 Apr 2019

Document 1.dock 21 ug 2020

B9 DocumentZdocx 22 Aug 2020

k]

This is where | put in the file name.docx 15 May 2020

i)

Visit Scotland Leaflet docx 21 Aug 2020

You need to make sure you know where Uploadt fram this device Cancel
you have saved it. Once you have
found your file, attach/open it.

This will upload to your Assignment.

When you are happy, choose Harmn.\\rrP
An animation will play to show it has ) m

been successful.
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Can | use Microsoft Applications on Glow
These are all the Microsoft Applications that you can use for free. Click on the 3x3 Grid (top left-

hand corner of Glow)
Microsoft 365 — I Q, Search

Apps semc General posts F

.
ses
e

E Outlook @& OneDrive
v Assigned
m Word Excel
S2 Greenfest Enterpri
& PowerPoint m OneNote .. Due 24 June 2020 23:
. L]
Q SharePoint m Teams Homework - Learninc

Due tomorrow at 23:!

> Completed

You can access and use these at home. Opening one will open a new tab.

O @ O htips//www.office.com/launch/word?auth=2 @ & ¥ @
& glow Word P search Fo
New New documents saved to: @ OneDrive  Hide templates
- L)
o | | g
= -
2
= |
New blank document General notes APA style paper MLA style paper Open house flyer
ﬁ More templates —»
a
Recent  Pinned Shared with me Discover T Upload and open... =
N B AR A 6
SharePoint » .. » Class Files » Assignments » test LRI
® ’

LY i i Py
Exercise 2 - Formatting Task &

Aug 22
SharePoint » .. » Version 1 s

You can then use the software exactly as you would at school. Any saves will be made to your
One Drive.

Open When submitting work for an
assignment, all documents on
their One Drive will be there to

for Bdox choose from.

SharePoint - Glow Scotland » sites » TeamsCPDSupportSession28-8-20 » Class Files » A...

Recent Documents

Open

% Exercise 2 - Formatting Task.docx

Save As SharePoint - Glow Scotland » sites » 1.3[TandBusiness20-21 » Student Work » Submitte. .

Transform % Document2.docx

Fake Pupil's OneDrive for Business » personal » fakepupil2_glow_sch_uk » Documents
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My Teacher Uses Class Notebook. How do | access it?

Your Class Notebook is shown in a Tab at the top of your Team. Click on Class Notebook

DICITAL

oeme  @eneral Posts Files Class Notebook Assignments  Grades

SKILLS

You will then see the Welcome Page. Click on the arrow beside the Welcome Page to open the
Navigation Pane.

S1 Digital Literacy 20- Ll Immersive Reader Open in Bro

Welcome to Class Notebook

Your OneNote Class Notebook is a digital noteb
handwritten notes, attachments, links, voice, vide

From the Navigation Pane, click on your name to access your sections and pages.

File Home Insert Draw

Welcome
> _Collaboratiop Space
> _Content ldbrary

¥ Fake Pupil

w1 |

l Unit 1 -Introduction...
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How do | create a new page in Class Notebook?

Select the Section you want to add the new page to. Click on +Page. Type in the Heading for your
New Page.

File Home Insert Draw View Help Open in Browser v Z Tell me what you want t

v ﬂv‘[alibriLight v‘zo v\ B I U/ 2v AX ¢ A v 1=v i=s

EE 51 Digital Literacy 20-21 Notebook ,O

Welcome Unit 1 Completed Work
26 October 2020 15:40
> Collaboration Space Untitled Page

> _Content Library

/IR /ER IR SR

~ Fake PupiV

l Unit 1 -Introduction...

=+ Section +Page

You can now type directly onto the page and/or upload a file.

My Teacher has asked me to Upload a File to my Class Notebook

Click under the Heading of the Page you want to use and then select Insert then File from the Menu
at the top.

ooooo

s General Posts Files Class Notebook —Assignmen

LITERAC
ssssss

View

Home Inse Draw

FH \rable v [ File v

Open in Browser v Q  Tell me what you want to do

Picture v @ Link (@ Audio () Symbol v ¥z Maths @ Emoji v

Please upload your work here

26 October 2020  15:40
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You will be asked if you want to Insert the File as an Attachment or File Printout.

@ Table v
>

File v Picture v

@J Insert as Attachment
)
Insert File Printout

This will depend on what your teacher has asked for. If you Insert as Attachment, your teacher can
download and edit your work. If you Insert File Printout, this will upload an image of your file which
your teacher can’t edit but can look at. Check with your teacher which one they would prefer.

You will then be asked to Choose a File. Insert File Printout %

\ie\ett a Word or PDF Document.
]—Choose File | No file chosen ]

Insert H Cancel

This will automatically link t ur device where you can upload the file you want. Once you select
your File, click on Insert.

| am using my phone and | can’t access my Class Notebook.

Class Notebook is Glow’s name for Microsoft One Note. If you can’t access Class Notebook from
your phone through your team, download Microsoft One Note from your device App store. Once
downloaded you will be asked to enter your

Microsoft Account details.

You will then be prompted to sign in using a a8 Microsoft
Microsoft Email. Your Glow Email is linked to . .
Microsoft. This is your Username with 5'9” In

@glow.sch.uk added at the end. _
fakepupll2@glox«;.sch.uk|

Can't access your account?

Sign-in options
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| want to download Microsoft Office 365 onto my home devices. Can
|?
To download Office 365, log in to your Glow and select the App Library.

ﬁ Launch Pad . App Library @ Q @ v

WV Al My Establishment's Apps Office 36§ n

In the Search App option, type Office 365./

\\\C‘i' Ofﬁce Click on Download Office Now Tile.

v pd x3 ~NF om pF AR

Download Office Now
Microsoft Office 365

Select Add to My Launchpad

EI Office Students Get Microsoft Office Microsoft Office 365
i —h
N Complimentary from your school ‘ Add to My Launch Pad

= Microsoft

Federated Office 365 domain: glow.sch.uk
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Access your Personal Launch Pad and then Click on the Download Office Tile.

gl% piowes LaunchPad  E3 App Library
(-}

Search Launch Pads

My Launch Pad [4 Edit Launch Pads

OneDrive Download Office Now
Microsoft Office 365 Microsoft Office 365

You will then have the option to Install all the Microsoft Applications onto your personal device at
home. Select Install and then follow the instructions on your home device to complete installation.

Apps & devices

Office EREEEFGG A
Lamguage@ Version

[English (United States) v|  [64-bit v install Office

DEVICES ™

Remember, if it asks you for a Microsoft Account, use your Glow Email details.

Can | download any other Microsoft products with my Glow details?
Yes, you can access the following Apps from your App Store using your Glow Email.

Microsoft Maths Solver V X

LM
Microsoft Office Lens that will take photographs of documents and convert them to PDF’s. -
[\
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