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Accessing Class Team Page 

In order to add the tile to your own launch pad, 

click on the ‘i’ icon then ‘Add to My Launch 

Pad’. 

Once you have logged into Glow, the Microsoft 

Teams tile may already be on your launch pad. 

If not, click on the ‘North Ayrshire Council’ 

icon on the left hand side and scroll until you 

see the tile. 

Access Via Glow 

Microsoft Teams can be accessed by downloading the free App from 

your device’s app store and logging in with your Glow login details.  

Alternatively, Microsoft Teams can be accessed by logging into your Glow 

account on an internet browser.  

Please note Google Chrome appears to be the most reliable browser to 

support Microsoft Teams. 

Please see the following instructions below for how to access Microsoft 

Teams via Glow. 

Click on the Microsoft Teams tile on your launch 

pad. 



 

 

 

 

 

 

Accessing Class Team Page 

Once you launch Microsoft Teams, either via the app or web browser, you will be taken to a screen 

with an overview of all your class team pages.  

The image on the right shows an example of the view from a 

mobile device. 

The image on the left shows an 

example of the view from a PC 

or laptop. 



 

 

 

 

 

 

 

Posts 

Each Team page has a channel like a news feed where posts are published with comments and     
announcements of assignments. 
 
Team members are able to react to posts using emojis or reply with comments. 
 
All team members are able to view the comments as it is an open forum. 
 
The posts feature provides opportunities for communication and feedback between pupils and their 
class teacher. 



 

 

 

 

 

 

 

Files 

Each Team page has a ‘File’ channel where resources can be uploaded by the class teacher as view 

only files. 

Class teachers will upload various resources in order to consolidate pupils’ learning both in and out 

of the classroom such as: 

 Class notes 

 Narrated PowerPoints/Pre-recorded lessons 

 Summary notes 

 Consolidation questions 

 Video clips 



 

 

 

 

 

 

 

Class Notebook 

Each Team page has a class notebook which can be used for: 

 Collaboration Space - a space where everyone in your class can share, organise, and             

collaborate. 

 Content Library - a read-only space where teachers can share handouts with students. 

 Student Notebooks - a private space shared between the teacher and each individual student. 

Teachers can access every student notebook, while students can only see their own. 

Pupil Name 



 

 

 

 

 

 

Assignments 

A range of tasks will be provided to increase engagement such as consolidation questions, video 
clips and extension tasks. The tasks set will be realistic and achievable with clear and concise        
instructions. 
 
Sufficient time will be allocated to complete the tasks and differentiated materials will also be made 
available to support individual learner needs. 
 
The quiz option links to Glow forms where questions can be automatically marked upon submission 
or can be provided manually. 
 
An overview of the assignment submissions can be found under the ‘Grades’ tab. This provides the 
status of each task as to whether it has been viewed, not handed in or returned with feedback. 

Pupil Name 



 

 

 

 

 

 

 

Assignments 

Homework tasks or assessments will be shared with pupils to be submitted for feedback - in the 
form of a rubric, points or written comments. The tasks set will be realistic and achievable with clear 
and concise instructions. 
 
Pupils are able to either type their work in a document or complete their work in class jotters, take 
pictures and upload as an attachment.  



 

 

 

 

 

 

 

Assignments 

The assignments function provides opportunities for feedback and communication between pupil 
and teacher. This allows pupils to identify their strengths and areas for consolidation. 

 


