
 

Letter for parents to give to school 

Absence note (past) – Traditional Chinese 

Schools please note: 
 

• We recommend you copy out this letter and give several copies to parents at the 
initial interview.  

 

• There is no need to print this letter on the school’s headed notepaper. 
 
 

        日期 ____________________     

 
 
 

敬愛的教師﹕ 

 
 
 
缺席原因缺席原因缺席原因缺席原因 

 
 
__________________________ 在 ______________________________ (日期) 共  

 

____________________ (天數) 未到校上課，因為 

 
 
 
他/她有醫療診約 

 
           需接受醫生 / 醫院 / 驗光配鏡師診療 

    (請選擇合適項目) 

 
 
他/她生病了 

 
 
 
其他原因﹕請詳細說明 

 

 

 

 

 

 
 
 
 
 
 

簽名﹕___________________________________ 

 
 
 

 

 

 

 


