
Schools please note: 
 

• We recommend you copy out this letter and give several copies to parents at the 
initial interview.  

 
• There is no need to print this letter on the school’s headed notepaper. 

 
 
        日期 ____________________     
 
 
 
尊敬的老师 
 
 
短期缺席 (1-3 天) 
 
 
 ____________________于    _________________________        
       (天数和日期)不能到校 
 
 
 

 他/她预约                     
 
           了 医生 / 医院 / 配镜师  
 
  (请圈出适用者) 
 
  

  他/她病了 
 
 
 

 其他：请详细说明  
 
 
 
 
长时间缺席 (4天或以上) 
 
 ____________________从    _______________ (日期) 至  
 
_________________ (日期)不能到校      
 
 

 我们全家将回国一趟 
 
 
  

Letter for parents to give to school 
Absence note (future) – Simplified Chinese 

签名 ___________________________________ 


