Ftreestr















      			                        

                                                                          [image: ]

                                                                 





Nursery 
Absence Policy


UNCRC Article – 12, 31

GIRFEC – Safe, Nurtured, Respected, Healthy, 

Health & Social Care Standard – 1.1, 1.19, 3.13, 4.1, 5.17
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Professional Learning 
Rationale: why do we need this policy?

Rationale: why do we need this policy?
At Wemyss Bay Nursery, we understand that children may occasionally be absent due to illness, family emergencies, or other reasons. However, we do encourage regular attendance and communication between nursery and home to ensure the wellbeing of our families.

Our aim: what do we hope to achieve?
The absence policy aims to provide a clear framework for staff and parents to ensure that all children are able to achieve their potential, academically, physically, socially and emotionally. 

Policy: how we are going to do this?

Procedure for SLT
If a child is absent for two consecutive days and there has been no communication from the family, the Depute or Senior or will call the family. If contact cannot be made with the family, on day 3 we will call the emergency contacts. 

Procedure for nursery staff
All staff will record attendance on individual registers. The registers are kept on a clipboard face down on the wall near the indoor playroom door. Staff will encourage children to self-register by adding their name cards to their ten frames. The ten frames are displayed on the cupboard door at the back of the indoor playroom. If children do not attend their name cards are displayed on the ten frame on the whiteboard next to the registers. The support assistant collates all the registers and informs clerical staff of any absences. Staff will inform SLT of children that are absent and prompt to make a phone call.

Procedure for clerical staff
Clerical staff will inform nursery staff of any correspondence re absences from parents. Clerical staff will update Semis daily of any absences.

Procedure for parents
Parents can inform nursery staff verbally or through the Learning Journals of any planned absences or they can call the school office and inform clerical staff. Sickness or illnesses should be reported on the first day of absence. 
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