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To hear PowerPoint read text, you will first need to add the Speak command to your Quick Access Toolbar:

1. Select Customize Quick Access Toolbar [image: Customize Quick Access Toolbar icon]above the ribbon and select More commands.
2. Under Choose commands from, select All Commands.
3. Select the Speak command, and then select Add > OK.
The Speak icon [image: Speak command icon]will appear on the Quick Access Toolbar.
4. [image: ]Select the text you want to hear and select Speak [image: Speak command icon]on the 



Quick Access Toolbar
Click File/Options/Quick Access Toolbar
[image: ][image: ]








Under Choose Commands Select All Commands
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Select Speak 
Click Add then OK
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Speech option is now available on the toolbar
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