
Note Making 
Literacy Across Learning



Why am I learning this?

• Note taking is a crucial literacy skill for life and work.  

• You are learning this so that you can begin to practise this skill 
in all of your subjects across the school.



Why should I learn how to take notes?

• Your brain can only hold a certain amount of information at one time –
note taking helps you remember important information.

• Note taking helps you to understand the information you are hearing 
better.

• Note taking helps you to review important points later.

• Effective notes reduce the time it takes you to learn something.

• It is a crucial life skill you will use  in school and later on, in 
college/university and the workplace.



Shocking fact…
• According to Professor W Pauk at Cornell University..

Pupils only retain 10% of what they hear in a lesson if they are simply 
listening.

but
Pupils who take notes while they listen and then review them later 
remember up to 80%!

So preparing for tests and exams just got a whole lot easier – You’re 
welcome!



Note Taking Method

• One of the most effective note making methods is the Cornell 
Note Taking system used by Cornell University.

• You will be learning how to use this system to take your own 
notes any time you need to now (in your classes) or in the 
future.



NotesKey 
Ideas

? Sources

Summary

To make your 
notes you 
should split 
your page up 

like this



NotesKey 

Words

? Sources

Summary

This is the 
main 

section for 
your notes

You should 
decide on main 

keywords 
when you have 

read them 
over AFTER 
the lesson

Use this 
section to 
write any 

questions you 
have 

before/during 
or after the 

lesson

Write a brief 
summary of the main 

points after the 
lesson

Important 
sources/names/
references go 

here



https://youtu.be/pZgMpjjgCRA

Click here to watch a short 
presentation explaining how to use 
the Cornell method of note taking 
and how to add symbols and pictures 
to help you too.

https://youtu.be/pZgMpjjgCRA


When the Stars 

Begin to Fall

Key Ideas

/Key words

Sources

Notes

Questions

Summary



Reflective Writing



Sources 
recorded

Short summary 
completed after the 

lesson 

Key ideas 
completed 
after the 

lesson

Use of symbols and 
abbreviations

Questions 
to prompt 
revision or 

further 
study

Use of 
headings and 

bullets to 
organise



Pictures and 
visual prompts 

Short summary 
completed after the 

lesson 

Key ideas 
completed 
after the 

lesson

Information in 
bubbles/boxes

Use of symbols and 
abbreviations

Questions to 
prompt 

revision or 
further 
study

Use of headings 
and bullets to 

organise







Improving your 

notes 

using visuals

https://www.mathgiraffe.com/blog/visual-note-taking-how-to-structure-doodle-notes-for-student-retention
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/Key words
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Notes
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Summary



Success Criteria

• Using correct layout

• Well organised using 
headings, bullets etc.

• Includes some 
pictures and/or 
symbols/abbreviations

• Colour used 
effectively 


