	INVERCLYDE COUNCIL

EDUCATION MAINTENANCE ALLOWANCE -  LEARNING AGREEMENT

School session 2022/2023



TO BE COMPLETED BY ESTABLISHMENT

STUDENT’S NAME:  ………………………………………..

SCN:  …………………..

DATE OF BIRTH:   ………………………………………….



ADDRESS:  …………………………………………………….

                 ……………………………………………………

                 ……………………………………………………

ESTABLISHMENT  ATTENDED:  ……………………………………………………………………………………… 

The above named student (by signing the declarations on this form), has agreed to adhere to all the terms and conditions in relation to the Council’s policy on Education Maintenance Allowance. 
	COURSE OF STUDY

(Please include all timetabled commitments)



	SUBJECT
	GRADE
	COURSE REQUIREMENTS

*underline as appropriate

	
	
	Internal Assessments, Prelim Exams,  Final Exam

	
	
	Internal Assessments, Prelim Exams, Final Exam

	
	
	Internal Assessments, Prelim Exams,  Final Exam

	
	
	Internal Assessments, Prelim Exams, Final Exam

	
	
	Internal Assessments, Prelim Exams, Final Exam

	
	
	Internal Assessments, Prelim Exams, Final Exam

	
	
	Internal Assessments, Prelim Exams, Final Exam


	Career Aims




This learning agreement is to be reviewed at least termly and may be amended if necessary by agreement between the student and the school.  
Any amendment to the learning agreement shall be recorded on a separate sheet appended to this document.  The original copy of any amendment or addition to the learning agreement must be sent to the EMA section of Education Services.
It should be noted that EMA cannot be paid until the completed Learning Agreement is received by the EMA section in Education Services.

	DECLARATION




TO BE COMPLETED BY THE STUDENT

I (name in block capitals) ………………………………………………………………..   accept the conditions of any offer made by Inverclyde Council Education Services to me for an Education Maintenance Allowance (EMA).  I understand that I must meet all of the conditions set out below:

1. My study programme forms part of this agreement

2. I must maintain a 100% attendance rate in all of my classes.

3. I must be in school by the start of the school day.

4. I must make sure that all course requirements are met on time.

5. I must support the school’s aims and standards of conduct by co-operating with staff and students and following the rules of the establishment.

6. I must notify the school of absence on the first day of absence

Appeals against the withholding of payments of EMA should be made to the Head of Education, Education Services, Wallace Place, Greenock  PA15  1JB.

Data Protection: Inverclyde Council is obliged to comply with current Data Protection Laws. Information provided by you will be held by the Council. Such information will be used to assist in the provision and administration of Education Maintenance Allowance. The Council is under obligation to manage public funds properly. Accordingly information that you provide may be used to prevent and detect fraud. It is also possible that we may share this information for the same purposes with public bodies, including neighbouring councils, government organisations or other organisations, which handle Public Funds. By signing this form you have given your consent for data processing.
Further information can be found at: www.inverclyde.gov.uk/privacy
	Signed:  …………………………………………………………  
Date:  ………………………………………

(student’s signature)


PARENT/CARER’S COUNTER SIGNATURE

	Signed:  ………………………………………………………..
Date:  ………………………………………

(parent/carer’s signature)


TO BE COMPLETED BY THE ESTABLISHMENT

I hereby confirm that the above named student has had the terms of the EMA explained and has agreed to comply with the terms and conditions of Inverclyde Council’s policy on Education Maintenance Allowances.  I, or one of my colleagues, will notify Inverclyde Council should the student fail to meet any of the EMA requirements at any point during the school year.

	Signed:  ………………………………………………………

Date:  ………………………………………

Designation:  ………………………………………………



on behalf of the establishment




