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Glow Login

Search for Glow Sign In using Google.

Go gle glow sign in X & Q

Q Al O Shopping & News [ Videos [ Images i More Seftings  Tools

About 500,000,000 results (0.45 seconds)

glow.rmunify.com

Glow - Sign In
RM Unify is your Launch Pad to the Cloud - a single sign-on system, application library and
management console designed specifically for education.

On the Glow Sign In screen:

Sign in

e Enter your username Username or Email Address (required)
and password. inabc123 @glow

Password (required)

| have forgotten my password

(] Remember me Need A Glow Login?

. ClckSignn. _ sen

What if | have forgotten my username or password?

Contact the school to get your password reset.




Launch Pad

Find the Teams tile on your Launch Pad.

Click on the tile to start Teams.

Microsoft Teams
Microsoft Office 365

Ve
If Teams is not on your Launch Pad:
e Click on App Library at the top of the screen
gloow:f;«‘f‘\m:A° g? Launch Pad EE App Library @‘ Management Console
«
All Apps My Establishment's Apps
App Type Learn more -
Free App - d
e Type “Teams’” into the search box s n «
(then click the magnifying glass)
prev 2 3 4 5 [ next
e Click on the Teams tile then click “Add to My Launch Pad”
Microsoft Teams
Microsoft Office 365

Microsoft Teams

Microsoft Office 365
e Return to the Launch Pad and click on Teams i.

glo W eteng ﬁ Launch Pad
oo Microsoft Teams
S Microsoft Office 365




Finding Class Teams

Before Teams starts, you might be asked to Microsoft Teams

download the app.

e Either download the app using the wm .
button (you will have to use the app if
you are using a tablet device).

-
o -
 J
U

Or Download the Teams desktop app
and stay better connected.

Get the Windows app

e Keep using the browser by clicking » P

Use the web app instead.

When Teams starts:

Microsoft Teams

e On the left, click the Teams

icon. I

Your teams

Mrs Devlin's S2 Maths
2020

S2

e Click on the tile for class MUSIC

team you want to view.

S2 Music 20-21

Q_ Search

S2 Science 2.6

0

2D RMPs

e



Teams: Channels

Each subject may have set up a channel for different teachers or different topics.

Microsoft Teams i Microsoft Teams

< All teams

)

S1 Social Studies

< All teams

®

Mr Ashley’s 2D English
General

General
1A - Mr Kavanagh

Close Reading
1B - Mr Walker

Personal Writing
1C - Mr Nicol
1D - Miss Deighan
1E - Miss Wylie
1F - Mr Nicol

To switch between channels, just click on the one you want to look at.

If there are no new channels set up, you will find everything in the General channel.

Microsoft Teams

< Allteams

Test Team

General .



Teams: Lessons and Worksheets

Click on the Files tab at the top of the screen.

$

General Posts Files Class Notebook Assignments Grades

. . + New ~ T Upload ~ & Sync @ Copylink & Download
Click on the Class Materials

folder. General

Name ~ Madified ~

Class Materials ¢

You will find any lesson materials that your teacher has uploaded here.

General Posts Files Class Notebook Assignments Grades

e There may be folders like the + New ~ T Upload ¥ 3 Sync @ Copylink & Openin ShareP
layout shown here.

General > Class Materials

Name v Modified ~~
_\‘Homework A few seconds ago
e Click on them to see what R
Topic 1 About a minute ago
lessons or tasks your teacher has
prOVidEd. :Lropic 2 A few seconds ago
STOpiC 3 A few seconds ago



Teams: Assignments

Click on the Assignments tab at the top of the screen.

$

General Posts Files Class Notebook Assignments Grades

v/ Assigned

Look for the assignment you have . .
been set and check the due date. ‘ omework Tas

Due tomaorrow at 23:59

> Completed

Click on the assignment to open it.

Points

Homework Task 1 2 points possible

Due tomorrow at 23:59

\ Instructions

Open the attached file and answer the questions.

Read the
instructions )

My work
@9 Homework Task 1.docx s
é Add work t

Click to open
any worksheets

Type your answers to the questions in the attached worksheet.

Homework Task 1.docx

File Home  Insert  layout  References  Review  View  Help Open in Desktop App Q Tellme

By v ¥ Glboi@od) v[11 v A A B I U £v Av A = =v i=v §

Homawork Task 1

1. Whatis the name of the school you attend?

Clydeview Academy
2. What are you learning to use in this guide?
Microsoft Teams

Close

Your changes will be saved when you click ~ =+ = = =v &+ Dy 8 ocwev £ o
close.

You can complete your assignment over
several sessions.

Click Close when
you are finished.

& Editing v (7 Comments

v




If you need to attach a photo or document:

e Click Add Work. ' Homework Task 1 ;T;;;ws possible

Due tomorrow at 23:59

Instructions
Open the attached file and answer the questions.

My work

9 Homework Task 1.docx

. & Add work

oo
] » Modified

Choose a One 1.
)

Dnve flle + Hewfile s ] mam
& Lk B Documentdocx Dec 2019
] My Ficturejpg 19 Feb
Wy Teams

*

Select the

file here.

Or a file on your W. 6 Uposd o s di "
computer. ) - -
IMPORTANT:

When you have completed all the work for your assignment:




Teams: Assignment Feedback

When your teacher has marked your work you can check for any feedback by going

back into the assignments section.

Click on Assignments.

9

General Posts Files Class Notebook Assignments Grades

In the Completed section, click on the task you handed in.

~ Completed

. Homework Task 1

You can read your feedback on the right.

Homework Task 1

Due tomorrow at 23:59

Instructions

Open the attached file and answer the questions.
My work
-] Homework Task 1.docx es

é Add work

10

$

Feedback

Well done! This is a fantastic piece of work.

Points

2/2



Teams: Posts (asking for help)

You can ask for help by sending a message to your teacher.

Click on the Posts tab

General Posts Files Class Notebook Assignments Grades

At the bottom of the screen, click in the conversation box.

Start a new conversation. Type @ to mention someone.

Ay ¢ © W B B @

Type @ followed by your teacher’s name then click on their name.

( Suggestions

Mw  Mr Wallace -

@mn

Type a message then press Enter to send it.

Mr Wallace please can you give me some help with the homework taskl

Ae ¢ © @ B B Q

REMEMBER:

The posts area is for getting help. You must not abuse it by treating it as a chat room
with your friends. You teacher can see all the posts that your write.

11



Teams: Class Notebook

Some of your teachers might have set up a Class Notebook for you.

Class notebook is like an electronic jotter.

Your teacher can see anything you type in your class notebook.

Click here for
Class Notebook

General Posts Files Class Notebook Assignments Grades

File Home Insert Draw View Help Open in Browser v Q@ Tell me what you

9~ E] v | Calibri Light vi2o v| B I 9] O~ AV g A@

ii

v i

B Test Team Notebook

My Homework Task
Welcome My Homework Task
Find class notes W l>

or tasks in the N

_Collaboration Space

_Content Library

\ CO ntent I—Ibrary J l Using the Content Li...

¥ Joe Bloggs
- N Type your work

Click a section ‘l st here
under your name ek

\_ Handouts

+ Section + Page

Add a new Add a page to a
section section

Your teachers will provide you with instructions if they want you to use Class
Notebook.

12

ou want to do



Teams: Activity

Keep an eye on the Activity section.

Feed v RT3

e B9 Test Team

Assignment returned | Homework Task 1

e B9 Test Team 12:08
Homework Task 1| Due Cct 4

e 255 Assignments mentioned Test 01/10
Team

Test Team = General
Test | Due 2 Oct

L

Notifications of any assignments of instructions from your teacher will appear here.

Click on any notification to be taken to the team that posted it.

13



OneDrive

OneDirive is a great place to store all your work so that you can access it in school
and at home.

Add OneDirive to your Launch Pad:

fé? Launch Pad EE App Library
e Click on the App Library.
My Establishment's Apps
e In the search box type OneDrive (all

one word).

e Click on OneDrive to add it to your Q

LaU nCh Pad . QOneDrive

Microsoft Office 365

Open OneDrive from your Launch Pad. ‘

OneDrive
Microsoft Office 365

Create folders for each of your subjects.

T Upload [ Name

e Select Folder ‘ Folder ‘ “English

“Maths
@ Word document

Note: You can add other folders inside your subject folders to organise your work.

14



To create a OneDrive document:

e Click on the subject folder you want to create a document in.

. :Enghsh Bl

“Maths
. | Word document

e Click New —Word Document

e Complete the task you have been set.

My English Homework

e Click File — Save As

o9 Glow - Launch Pad X | & English - OneDrive X ol Documentdocx

. File Home T ls C @ glowscotland-my.sharepoint.com/personal/gwi2wallacecraigd_glow sch uk/_

Y~ v < | Calibri(Bed

Save As

. Save As
ﬁ Save a copy online.
Rename
IEII Rename this file. .

e Click Rename

My English Homework - Saved

File Name

e Give your document a name

You will find your document in OneDrive inside the
folder you selected.

OneDrive

Files > English

O 0 Name

m )‘My English Homework.docx

15



Email

You can contact your teacher by emailing them using the Mail tile.

Add Mail to your Launch Pad:

Q Launch Pad EE App Library

All Apps My Establishment's Apps

Recently Added +

e Click on the App Library

e In the search box type Mail.

e Click on Mail to add it to your Launch
Pad.

&

Mail
Microsoft Office 365

Open Mail from your Launch Pad. {Q

Mail
Microsoft Office 365

Click on New Message. _

= REVARETELE

B Send [ Attach ~ Ti] Discard

s
Enter your teacher’s W‘ =
user ID here. )
~ Cc
( ) \
Enter a SUbJeCt for ‘ Help with homework
the email. J
\ Hi,
s
Type your message \ Please can | get some help with the homework
here. Jack
L )
Click Send to send the email. B Sand

16



Free Office 365 Download
You can download Office 365 for free via Glow.

Add Office to your Launch Pad:

Q Launch Pad EE App Library

My Establishment's Apps
¢ In the search box type Office 365.

e Click on the App Library

e Click on Download Office to add it to
your Launch Pad.

Download Office Now

Microsoft Office 365

Open Download Office from your Launch Pad.

Follow the instructions to download and install Office on your

Download Office Now

Computer. Microsoft Office 365

Using a Tablet Device?

You can download the Office applications, including Teams, from the Apple or
Google App Stores.

Use your Glow email address and password to sign into the apps to use them for
free.

Your Glow email address is written like:

yourGlowuserlD @ glow.sch.uk

17



