Blairmore Early Learning Centre
Child protection Policy

Rationale

· To ensure children are protected from harm or abuse

· To ensure staff are knowledgeable in regards to procedures in place

Links with legislation
Protecting Children & Supporting their Wellbeing – Inverclyde Guidance
Child Protection Framework of Standards

Children’s (Scotland) Act 1995

United Nations Convention on the Rights of the Child

Getting It Right for Every Child

National guidance for Child Protection Scotland 2014
Health & Care Standards 1.2, 1.29, 3.20,3.21,3.22,3.25

Care inspectorate SIMOA guidance.

Implementation
To provide in- service training for all staff including clerical staff.

To ensure that staff attend in service training annually.

To ensure that all staff are fully aware of their roles and responsibilities. 

Staff will action the Care Inspectorate SIMOA guidance on a daily basis to ensure safety of all children

Staff Roles and Responsibilities
· Staff must report any concerns about a child’s welfare to management team immediately.
· Staff must record these concerns on child protection record of concern form.

Management team will follow flow chart detailed in appendix 2 of standard circular and report these concerns to social work department and or police.

Management team will be responsible for completing the request for assistance which is to be sent to relevant agencies stated on form.

· Management team may seek advice from child protection team regarding informing parents
· Staff will support the child ensuring the don’t ask any leading questions
IF CONCERN IS ACTIONED

A RED file should be created for the child if a child protection concern is raised and actioned. All relevant documents should be uploaded to wellbeing on SEEMIS and Early Years Pastoral and a wellbeing assessment should be completed by keyworker and a senior member of staff. 
· Management will be responsible for maintaining records and chronology of events and communication with other agencies.

· Confidentiality to be maintained at all times.

· Management team will ensure that staff are supported throughout this process.

· Staff should be available to attend case conferences, core group meetings and children’s reviews.

· Head of Centre will ensure that Child Protection files are transferred to Head Teacher of Primary schools or receiving establishment timeously, delivered by hand and a receipt will be retained and kept in interagency file. Files should be photocopied for each sibling.
· Senior Leadership Team will be responsible for conducting an annual review of child protection procedures
Review Date

August 2026 or earlier in response to any new guidelines, local, national or practice development.
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	Head of Centre Signature

	September 25
	

	
	

	
	


Appendix 2

Grounds for concern:  Action for Head of Establishment for public display in the work place


A member of staff identifies grounds for concern and a record of concern alert is reported to the Head of Establishment or Child Protection Co-ordinator on appendix 3.





Within 48 hours


Receive acknowledgement of request for assistance from social work and an IRD should be convened within 48 hours.


Send copy of RFA to Education HQ via HQ Admin@ email address.





If making NO referral to the social work department


Record concern in pastoral notes and in chronology in confidential case file


Consider holding Team around the Child / Family meeting


Plan actions to support the child in collaboration with parents and carers


Arrange a review date and name of reviewer





If making a referral to the social work department


Phone RFA to discuss


Complete and send request for assistance form (appendix 4)


Send outcome of referral to Head of Education


Record the date of child protection referral as a pastoral note (no details of the incident should be included)


Copy should be sent to health visitor.


File a copy of the request for assistance form in the Child Protection file





The Head of Establishment gathers all available information and assesses risk to the child.  Using this information and professional judgement, this may include a preliminary discussion with social work about a concern.








