Glow Blogs e-Portfolio Plugin
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Glow Blogs provide one way to tackle e-portfolios/profiling.
A Glow Blog e-Portfolio is a blog with the e-portfolio plugin activated.

Prior to November 2015 e-portfolios in Glow were developed using one of the special e-portfolio
themes. These now cannot be selected in the theme picker. We recommend that these are no longer
used and e-portfolio blogs are converted to use different themes and the plugin. The old themes will
continue to work on blogs they are already applied to for now.

An e-Portfolio blog consists of a series of posts. The plugin adds a new taxonomy Profile Tags, to these
posts. The profile tags help to create a profile from the posts.
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Profiles are creates, edited and published from the Profiles section of the Dashboard. The process is
greatly simplified from the earlier theme based profiles.

Profiles can be viewed on the blog, printed and saved to PDF.

An e-portfolio can use any theme, which can be customized by pupils. This customization will not be
reflected in the profile, pdf or printed profile.

Before you start

There are a few factors to consider before beginning to set up e-Portfolios with a school or class.

1. Privacy and Permissions
2. Access to e-Portfolios

These are linked. E-Portfolios, like any other blog, can have a variety of permissions set on them.

Currently most e-portfolios have been set up as Private blogs. Private blogs can only be accessed by
users who have been added to the blog.

Some schools/classes make their e-portfolio blogs Glow Only this means they can be accessed by
anyone who has the link to the blog and who can log onto Glow.

Practical aspects of how set permissions and add users are covered later in this document.

It is also necessary to have a way for teachers, and if pupils are sharing their blogs with their peers,
peers to find the e-Portfolios. Several methods are listed later in this document.

You will probably have to gather a set of usernames and create a place for links to be shared before you
start.
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Creating a new e-Portfolio

A Glow WordPress e-Portfolio blog is just a normal blog with the e-portfolio plugin activated.

When creating a new blog you can automatically activate this by selecting e-portfolio as a blog type.

Site Name:
explore.blogs.glowscotland.org.uk/ula2/

ltuesdayportfolio ]

Site Title:

[Tuesday Portfolio \

Site type
[ePorifolo I

Your blog will be created as a private blog. If you wish to change it
to public (if appropriate) or Glow-only, please go to the Privacy
Settings screen after creating the blog.

] Create Site \

This will automatically activate the plugin and add the profile widget to the sidebar of your blog.

e-Portfolio Profile Tags

Profile Tags are added to e-Portfolio posts to help

create the profile. Profile Tag
You can only have one Profile Tags per post.
To add a Profile Tags to a post: ¢ Languages
1. Create the post in the usual way Expressive arts

2. Highlight the appropriate radio button

3. Publish the post.
4. Mathematics

Learner statement

You can edit the post and change or remove the My Achievements

Profile Tags at any time.
g ¥ None

Religious and moral education
Sciences

Skills for Work

Social studies

Technologies
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Creating a Profile

You can create any number of profiles from your posts on an e-Portfolio blog.

Profiles differ from Posts and Pages on a blog as once Published they cannot be edited. They can
however be cloned and that clone edited.

There are tow ways to add a new Profile to your blog:

1. Inthe Dashboard got to Profiles -> Add New
2. Onif you are on the front of your blog choose Profile from the New menu on the Admin bar.

7

M Pages ® 1 Comment

® Comments WordPress 4.3 running Twenty Fou o

buraged Media
All Profiles

Page

Profile

M Appearance

User

Editing a Profile
The Add new profile page will let you do the following:

1. Name the Profile

2. Add your school name and class.

3. Add a badge image (for school badge for example) and a Profile image.
4. Order the Profile sections and adjust their content.

5. Save a Draft Profile

6. Preview a Profile

Publish a Profile.
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Add Profile Screen

The Glow Blogs service has been upgraded to version 4.1.7 of WordPress,

See the up 1o date hnown lsaues page and fnd help in the General Blog Melp

Add New Profile

Publish

Mr Teacher Save Draft

School name: Preview

Class name:

Profile Sections

Learner statement
Expressive arts

Languages

Mathematics
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Editing a Profile 2
On creating a new Profile the profile sections that have posts with the relevent Profile Tags will be
added to the profile.

Profile sections can be rearranged by drag and drop.

Expressive arts

Languages

Rearranging sections

When you hover over a profile section the cursor changes to a ‘move’ cursor and a disclosure arrow
appears.

Profile sections can be removed: Expand the section and click remove selection.

The content of profiles sections can be edited.

Sciences

. Remove post
Fisher — 16 October 2015
Ut vix legimus perpetua, in diceret aliquando vis. Reque copiosae usu ut. Ex stet dicant nam, pri at
semper verear consectetuer. Hinc aliquid ut usu. Pri in eius reque patrioque, eam ad appareat
intellegat.

Stoats — 16 October 2015 I

orem ipsum dolor sit amet, noluisse mediocrem at mea. Eam homero libris hendrerit ex, nihil veritus
eam at. Lorem iusto ad quo, no est prima oporteat salutandi. Pri mundi quaeque ne. Inani epicuri in
ius, ea duo errem appareat. Id duo tale decore, et lobortis comprehensam sit. Ut vix legimus
perpetua, in diceret aliquando vis. [...] View post

Ferrets — 16 October 2015 BEmove posk

Ad qui graece comprehensam, in vel adhuc explicari. lllud neglegentur conclusionemque vix ut, stet
forensibus reprimique ut vix, est populo iisque id. In persius recteque duo. An vero brute dicunt usu,
dicta periculis ad sea. Nec zril fabellas ex, id has putant fabulas utroque, vim dicit nobis feugait ex.

Remove section
Expanded Section
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By default the profile section will show the last 3 posts with the appropriate profile tag. These can be
removed. Once removed you can add other post with that tag with the pop-up at the bottom of the
section.

Expressive arts

Art — 12 October 2015 Remove post

Art is a diverse range of human activities and the products of those activities, usually involving imaginative or technical
skill. In their most general form these activities include the production of works of art, the criticism of art, the study of the
history of art, and the aesthetic dissemination of art. This article focuses primarily [...] View post

Gallery — 12 October 2015 Remove post

Alibrary is a collection of sources of information and similar resources, made accessible to a defined community for
reference or borrowing.[1] It provides physical or digital access to material, and may be a physical building or room, or a
virtual space, or both.[2] A library’s collection can include books, periodicals, newspapers, manuscripts, films, maps, [...]

View post
R ti
emove section v Select a pOSt s
Painting Expression
Music
A Movie

Adding a Post to a Profile Section 1

Profile can be saved as Drafts or Published.

Publish A

Last updated on 12 October 2015

Save Draft

Preview

Publish Metabox

Once published Profiles cannot be edited, although a clone can be made and that clone edited.

If a profile has been saved as a Draft you can preview the profile.
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e-Portfolios: Profiles, View, Print or Download

Once a profile is published you can view, print, save, download as a pdf or clone that profile.

Immediately on publishing the profile you get a link to View Profile.

Publish

Published on 26 October 2015

Published

View Profile

Clicking that link will take you to the profile where you can see links to Print, Download or Clone the
profile, in the blogs admin bar.

l.org.uk/ula2 /mrteacherep123/eportfolio_profile/another-profile-2/

4+ New ™ Print 1 Download M Clone

Another Profile

26th October 2015

Clicking Print will print the page as it appears in the browser.
Download will download a pdf of the profile.

NB, the pdf may be more suitable for printing that the browser page. In the browser page, video and
embedded content will appear as an image, in the pdf they will be represented but a URL.

Clone will allow you to make a draft copy of the published profile that you will be able to edit.

You can also View (and then print), Download and clone your profile from the All Profiles page.

You can also access all Draft and Published profiles from your Dashboard.
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e-Portfolios: all Profiles
The All Profiles Screen lists your draft and published profiles.

Profile Addnew

All | Published | Draft
Bulk Actions §  Apply All dates v  Filter
Title

Example Portfolio 5 - Draft
Edit Trash

Another Profile

Draft Profiles are listed as draft hovering the mouse over this shows link to Edit and Trash the post (on a
tablet these will always be visible) .

There are Different options on a Published Profile.

Screencast Portfolio
lrash View Clone Download (PDF)

You cannot edit a published profile. If you need to edit a published profile you can make a clone and edit
that.

View will allow you to view the profile, where you will see options to Print, Download and Clone.

NB. the pdf may be more suitable for printing that the browser page. In the browser page, video and
embedded content will appear as an image, in the pdf they will be represented but a URL.
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Privacy Settings
As pupil set up their e-Portfolio blogs they may want to change the privacy settings.

Glow blogs can be set to have three different privacy settings:
Private, this is the default for newly created blogs, only members of the blog can view it.
Glow only, these blogs can only be viewed by authenticated (logged on) glow users.

Public, these blogs are open for anyone with an internet connection to view.

It is unlikely that e-Portfolios will be made public, if you do need an e-Portfolio blog to be made public a
teacher would need to be added to the blogs as an Admin and change the settings.

The advantage of setting the e-Portfolio as a Glow Only blog is that other teachers and pupils can view
the blog and profiles without having rolls on the blog.

Accessing the settings

After you log onto glow and visit the Dashboard of your blog the Settings menu is at the bottom of the
left hand navigation menu.

If the Setting menu is collapsed you can expand it by clicking on the disclosure arrow [1]

Then Click Reading [2]

A» MySites @A pupiladmincomments 0 1 4 New Howdy, comment student

About WordPress RS PR
WordPress.org
et Blog pages show at most 10 posts
Support Forurnf%
Feedback
Syndication feeds show the .
10 items
most recent
) Appearance
K¢ Plugins For each article in a feed, o Full text
O show

- Users Summary
# Tools
Settings @ Blog Visibility ) Public
General (accessible by anyone, students cannot moderate comments by default but staff can alter

this setting)
Writing

Glow Only

Reading @ (only accessible to users logged in to their Glow account, students can moderate comments
Discussion with no ability to alter this setting)
Media Private

Permalinks (only accessible to users of this blog, students can moderate comments with no ability to

alter this setting)

Akismet

The settings screen is very straightforward, you just choose the radio button for the setting you want
and click Save Changes,
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Adding Users Setting Roles

On the Dashboard the Add Users screen is accessed from the Users section of the left hand navigation,
you may have to expand the Users section by clicking on Users [1] before clicking Add Users [2].

‘T P MySites A pupiladmincomments B 1 <4 New Howdy, comment student [

The Glow Blogs service has been upgraded to version 4.0 of WordPress, detalls about the changes in the help blog. See the updated
known issues page.
Posts General Blog Help

Media

Dashboard

Add Users

Pages
Here you can add cne or more users to this blog. Enter a list of Glow usernames or email addresses separated by new lines or

» Appearance semi-colons.
%

* Usernames:

* Email Addresses:

All Users
Your Profile

Add Users

# Tools
[§ Settings
o Collapse menu

Role Select... $

Add Users
To add users you

1. Type or paste the list of users you want to add to the blog ino the username fields. Alternatively you
can use an email address if they have already logged on to Wordpress and added an email. At this
time it is best to avoid using the Email Address option. At the time of writing we believe that the
username is the best option, there may be problems with how we are dealing with email addresses.

Choose the WordPress role you want those users to have from the popup.
Click Add Users

You will see a message at the top of the Add Users screen.

Glow Blogs e-Portfolio Plugin Help November 2015 John Johnston



Add Users
Here you can add one or more users to this blog. Enter a list of Glow usernames or email addresses separated by new lines or
semi-colons.
* Usernames: gwo3johnstonjohn
Email Addresses: gwl4thisandthat
gw10theother
gw12aweeguy 0
gwl2asmalass
Role Select... ; e
p—
EE=30
N

After users have been added to the blog they can be managed from the All Users screen

You can view information about the users and change or remove their role on the blog.

Roles

* Administrator — somebody who has access to all the administration features within a single
site.

* Editor —somebody who can publish and manage posts including the posts of other users.

* Author —somebody who can publish and manage their own posts.

* Contributor — somebody who can write and manage their own posts but cannot publish
them.

* Subscriber — somebody who can only manage their profile.

The Subscriber role can be used to allow Glow users to see a private blog. This can be used to allow a
child’s peers to access the blog for peer assessment and to provide an audience.
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Accessing and Keeping track of e-Portfolios

One of the challenges for teachers in keeping track of their pupils e-Portfolios and profiles is finding the
blogs.

In a future phase of development we hope to provide a way for teachers to get updates pushed to them
from pupil e-portfolios. For now, the process needs to be a bit more mechanical.

Privacy Settings Considerations

If a pupil’s e-Portfolio is private the pupil needs to add any teacher (and fellow pupils) to the users list in
their blog. Often they will want to add at lease one teacher as an admin.

If a pupil’s e-Portfolio is made Glow Only, any Glow user will be able to access their blog, if they know
the URL.

In both cases the urls will need to be shared with the teachers and pupils who need to access them.

Before Oct 2014 in ‘old’ glow these links were generally gathered in a weblinks web part in SharePoint.
This method will still work. Other options might include a shared Word document, OneNote, or the
creation of a shared Blog or Wiki with links to a set of e-Portfolios.

Setting Up a Blog to Share links

Create a blog. This can be kept as private.
Add all the pupils in a class or set to the blog as Editors.
Each pupil logs onto the blog and adds a link to their e-portfolio:

Dashboard->Links->Add New

Add New Link Addnew

Name Save

Pupil name '
Keep this link private

Example: Nifty bWogglng software

Web Address u@

Paste in link to e-Portfoli D

Example: http://wordpress.org/ — don'tforgetthe http://
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The Teacher/Admin can add the weblinks widget to the side bar:

Content Sidebar

Additional sidebar that appears on the right.
Links

Select Link Category:

All Links s
Sort by:
Link title s

Show Link Image
Show Link Name
Show Link Description
Show Link Rating

Number of links to show: 33

And the blogs can be visited via the ‘hub’ blog.

e-Portfolio Class Hub SAMPLEPAGE | Q

E-PORTFOLIO CLASS HUB BOOKMARKS
DCTOBER 27, 2 ® 1COMMENT ¢ T
Andy Brow
You can access the blogs from the links on the right. Betty Craig

e-Portfolio Class Hub

Calum Davis

RECEIT COMMENTS Donna Early

Mr WordPresson e- Eric Franks

Portfolio Class Hub
Freda Gordor
Gina Hughes
Harry Innis
lan Jones
Janis Kay
Ken London

For teachers regularly visiting multiple e-portfolios we would recommend bookmarking them to a folder
in their browsers bookmarks. This means that they can open all the blogs in tabs with one click (be sure
to log on to Glow Blogs first!
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