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Record of Concern Alert (App 3)

Please use block capitals or type this form



This recording form must be completed by the person who raised the concern with the CP Coordinator/member of senior leadership team following their report of concern within 24 hours of the alert. The form will be held in the child’s or young person’s CP or VP file and receipt of this and action taken must be recorded in pastoral notes as a significant event.

22      2   
Name of Child or Young Person:  							            Year/Class:

Name of person reporting concern:
Senior manager to whom it was reported:					                              Date of report:
1

Record Brief action note - 
Outcome of risk assessment in relation to above concern: CP Coordinator to note next steps by recording action below -

1. Establishment Based action (record action and 			Record brief action note below:
record in pastoral notes as significant event)		 									
2. Request for Assistance to SW.				                   
Parental consent: Yes / No [delete as appropriate]	[image: ]	
          
3. Child Protection Referral – Notification of Concern	[image: ]	                 





4. Significant event entered in pastoral notes by ……………………………………………………on ……………………………………………


3
Source of concern:

                          a)
Please tick
Personal observation
b)	Reported by child/young person
c)	Reported by another source
Please specify   	
d)	Telephone call
Please specify   	
Please give details [note facts, give detail, be specific in what you are told, see or hear]
5
4
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