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	FUNDING APPLICATION GUIDELINES 2024/25
Career Long Professional Learning
Please fully read this document prior to signing as incomplete applications will be declined.
All CLPL applications must be submitted and completed correctly two weeks prior to any courses 
commencing; incorrectly completed applications cannot be processed.


Guidance for applicants:

Glasgow City Council is able to part fund costs for Childcare Professionals working within the Glasgow City Council boundary, to access CLPL during this financial year.  Please ensure all fields in your application are fully completed prior to submitting. All applications MUST be received and funding confirmed back to candidates before commencing courses. A copy of the Funding Allocation letter, awarded by GCC should be forwarded by candidates to the training provider as proof of match funding.

Glasgow City Council, Early Learning and Childcare Services will consider up to 75% of the cost of the CLPL opportunity.  Only where there are exceptional circumstances consideration may be given to funding a higher %.  Where eligible and funds are available, candidates should apply for Individual Training Account (ITA).  Further information on this can be found at:

https://www.skillsdevelopmentscotland.co.uk/for-training-providers/sds-individual-training-accounts/
· Applications must be approved by Glasgow City Council in advance as funding will NOT be allocated retrospectively.

· All applications must be signed and endorsed by the Manager/Head of setting, with all relevant sections fully completed. Applications from Registered Childminders do not need to be endorsed. Applications will only be accepted directly from Early Learning and Childcare Settings, including out of school care and Registered Childminders and should not be submitted by training organisations. 

· Applications will only be accepted for courses taking place between May 2024 and 31 March 2025 with the last date for submitting invoices being the end of January 2025.

· Funding will generally only be available to staff already registered with SSSC/GTC. (In some cases funding may be approved for applicants currently going through the registration process). Registered Childminders are exempt from SSSC registration, however, applicants must be fully registered with the Care Inspectorate and actively working as a childminder to be considered.
· Funding will only be paid directly to the College/University/Training Provider.  Payments will not be made directly to individuals or to the organisation/setting or establishment making the application.  

Applications will be considered in line with the following:
1. Funding will be provided for course fees only.  NO funding will be allocated towards the purchase of books / study aids etc, travelling expenses, staff cover or childcare costs incurred during the course of study.

2. The application (single applicants only) MUST be returned by email to:
CBSEarlyYears@ced.glasgow.gov.uk 
3. If the application is successful, a Funding Allocation letter and terms and conditions of funding will be sent to the organisation/establishment by email.  This should be signed by the candidate, countersigned by the Manager of the organisation/establishment, and returned electronically to:
      CBSEarlyYears@ced.glasgow.gov.uk   
A copy should be taken for your records.  No funding will be released to the training provider until this document has been received by this Office.
GROUP BOOKING FORM PROCESS

A group booking form is attached with this application; group booking forms should be used when four or more candidates are attending the same training course on the same date.  Please ensure that the main page of the CPD Funding Application Form is completed on behalf of the organisation and the group booking form is fully completed and signed by the manager, the group booking form MUST be either scanned or returned by post as original signatures are necessary.   
Courses MUST take place between May 2024 and March 2025 with the last date for submitting invoices being the end of January 2025.

Guidance for Endorser:

When endorsing an application for study the manager/head of setting must consider the following:

· Do they believe that the individual has fully considered the commitment required to undertake the CLPL opportunity being applied for?

· Does the CLPL opportunity being applied for link to the individual’s Personal Development Plan and or Service Improvement Plan?

· Is the setting able to support the mode of attendance proposed?  
· Where applicable, is the setting able to ensure that they can support the number of staff members undertaking CLPL? This should take into account any other career long professional learning and or qualifications that may be planned.  

· Has the manager ensured that there is equity and fairness in terms of those being given access to CLPL opportunities?
· Has the manager ensured that other funding has been explored, including access to Individual Training Account (ITA).  
· When considering the above, managers/heads of settings must insure that they will be able to fully deliver services without any requirement for additional staffing resource.  

CONTACT/RETURN DETAILS

	Early Childhood & Extended Childcare Services


	Email:
	CBSEarlyYears@ced.glasgow.gov.uk 

	
	

	Telephone:
	Admin: CBS Early Years – 0141 287 4702 Option 1 Option 2
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	FUNDING APPLICATION FORM 2024/25
For Career Long Professional Learning, Conferences & Seminars



	Candidate’s Full Name:
	

	Home Address:

(including Full Post Code)


	

	Candidate Job Role
	
	Candidate Email Address:
	


	Organisation/Setting:
	

	Address:

(Including Full Post Code)


	

	Telephone No:
	
	Email Address:
	


	CLPL/Conference/ Seminar requested:
	
	Name of Training Provider/Conference/Seminar Organiser:
	

	Mode of Deilvery:

(Evening/Weekend/ Working Day)
	
	Dates of Attendance:

	Contact Email Address for Training Provider/Conference/ Seminar Organiser:
	
	Start Date:                             End Date:

                                              (must be before 31/03/2025)


	ENDORSEMENT 
(to be completed by manager/head of setting for both single and group applications)

	Please state Yes/No

	I believe that the individual(s) have fully considered the commitment required to undertake the CLPL opportunity applied for.
	

	The CLPL opportunity applied for links to the individual(s) Personal Development Plan and or the setting Service Improvement Plan.
	

	I have fully considered the potential impact on the setting and numbers of staff members undertaking CLPL opportunities
	

	I have considered the mode of delivery and can confirm that it will not impact on the ability to fully deliver all services provided without the requirement for any additional staffing resource.
	


	Name of Person Endorsing:
	

	Position within Organisation/Establishment/Setting:
	


	Total Funding Breakdown for this Application:
	Application Return Details:



	GCC Contribution requested 
(Maximum 75%) 
	£

	email: CBSEarlyYears@ced.glasgow.gov.uk 

	Candidate/3rd Party Contribution
(only where applicable)
	£

	

	Total Funding:

(should equal full cost of course)
	£

	

	
	Admin: CBS Early Years – 0141 287 4702 Option 1 Option 2
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	GROUP BOOKING FUNDING APPLICATION FORM 2024/25
Please ensure that the main CLPL, Conferences & Seminars Funding Application Form is completed on behalf of the organisation and returned with this Group Funding Application form.  Please complete the main page and group form for each course attended.



	Forum Area/Organisation/Setting Name:
	

	Name of Course:
	
	Date of Course:
	
	

	Name of Training Provider:
	
	Mode of Delivery (Weekend, Evening, Working Day):
	


	Candidates Full Name 
	Post in Organisation (Include Setting Name if Forum or other Group application)
	Full Cost
	GCC Contribution Requested 
(Max 75%)
	Confirm Source of Remaining Contribution (Candidate/ITA/
Employer/Other)
	Candidate Funding Conditions 
	Candidate Signature

	
	
	
	
	
	I agree to fully complete the course for which funding has been requested and I agree to repay Glasgow City Council, the funding paid on my behalf if I withdraw from the course.
	

	
	
	
	
	
	I agree to fully complete the course for which funding has been requested and I agree to repay Glasgow City Council, the funding paid on my behalf if I withdraw from the course.
	

	
	
	
	
	
	I agree to fully complete the course for which funding has been requested and I agree to repay Glasgow City Council, the funding paid on my behalf if I withdraw from the course.
	

	
	
	
	
	
	I agree to fully complete the course for which funding has been requested and I agree to repay Glasgow City Council, the funding paid on my behalf if I withdraw from the course.
	

	
	
	
	
	
	Manager Funding Conditions 
	Endorsing Managers Name and Signature

	
	
	
	
	
	I confirm that the information supplied in this application is, to my knowledge, accurate and that the conditions specified will be adhered to where staff training funding is approved.  
	Name:
Signature:

	
	
	
	
	
	
	



