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Programme Co-ordinators: Vicky Soutar and Cath Fergus-Allen, East of Scotland Partnership

NOMINATION AND APPLICATION PACK GUIDANCE
This guidance should be read in advance of completing this word doc programme application as well as the University’s online programme application. Applicants must ensure that they are free to engage in the programme for its duration and in its entirety.

This pack contains:
1. Online application information

2. MHO Award Agency Application and Consent to Share Information Form
3. Nomination Form 
4. Support Form

5. Line Manager Reference Form
A full application is required for everyone seeking a place on the Programme.  Applications should be submitted per the agreed procedures for each partner authority (please check with your respective agency) in advance of the University of Edinburgh’s programme deadline of 31st August 2022. PLEASE DO NOT APPLY DIRECTLY TO THE UNIVERSITY WITHOUT HAVING GONE THROUGH YOUR OWN LOCAL AUTHORITY SELECTION AND NOMINATION PROCESS. Only fully completed applications, which have gone through this internal local authority process can be considered.  Should you have any queries regarding any of the components contained in this pack, please contact the Programme Coordinators, Cath Fergus-Allen at c.fergus-allen@ed.ac.uk or George Gourlay  george.gourlay@ed.ac.uk
or the Programme Director, Dr Pearse McCusker at pearse.mccusker@ed.ac.uk. 
ONLINE PROGRAMME APPLICATION GUIDANCE

After being informed of their nomination by their employer, applicants should apply to the programme via the University of Edinburgh’s online system  http://www.ed.ac.uk/studying/postgraduate/degrees/index.php?r=site/view&id=634 

The process will involve you uploading the components of this pack as well as completing the University’s own form.    Please see (http://www.studentsystems.ed.ac.uk/student/support/OnlineApplication/index.htm) for short videos that may help you through this process.   
Please ensure you have uploaded all the completed sections of the MHO Application Form including your essay, the Nomination, support and line manager reference forms with signatures as well as an academic reference.  Should you require technical assistance, please see (http://www.studentsystems.ed.ac.uk/student) or contact (StudentSystems@ed.ac.uk).    As there is some duplication present between the MHO Application Form and the University Online Application Process we have attached a guide below to the sections of the Online Application you will need to complete, and those you will not.  
Please also note that when completing your application, you will need to upload the relevant supporting documents as specified in your Application Pack. You will notice however, that the spaces available for use will be named differently to the documents you are required to provide. For instance, some of the available spaces will be named ‘Transcript’ or ‘Degree certificate’.  As such, we would like to note that is acceptable to use any of these available spaces to upload your documents and that the most important thing is that you clearly rename your documents which will make them easily identifiable when processing your application.

University Online Application – Guidance re which sections to complete 

Section One – New Application info - complete as requested

Section Two – Document uploads – Application Pack sections (in one document or multiple)

Section Three – Personal Info - complete as requested

Section Four – Contact Details - complete as requested

Section Five - Personal Statement etc - this information is duplicated with Application Pack so you may enter N/A in these fields

Section Six – Qualifications - Complete as requested 

Section Seven – Employment - Duplicated with MHO Pack – type N/A or ‘see MHO Pack’

Section Eight – Finances – complete as requested

Section Nine – Referees – Duplicated with MHO Pack – if this section appears as a Mandatory Field, type n/a to move on to next section 
Section Ten – Disability/Ethnicity/Submit – complete as requested

Applications must be received by  31st August 2021. 
For queries regarding the online programme application please contact: The University of Edinburgh, Graduate School of Social & Political Science at (futurestudents@ed.ac.uk) or +44 (0)131 651 3064.   For queries regarding other aspects of the Application, readiness for MHO training, or the course itself, please contact Programme Co-ordinators Cath Fergus-Allen at c.fergus-allen@ed.ac.uk or George Gourlay  george.gourlay@ed.ac.uk
	MHO AWARD APPLICATION FORM




	1. PERSONAL INFORMATION

	Forename:
	

	Surname:
	

	SSSC Registration No.:
	

	Renewal Date:
	

	Section of Register:
	

	Local Authority:

Work Address:

Telephone Number:

Email Address:
	

	Please give details of any disability – this is important as it means we can signpost you to student services and disability services where relevant: 



	2. LINE MANAGER

	Forename:
	

	Surname:
	

	Work Address:

Telephone Number:

Email Address:
	

	SWQ Qualified?        Yes  (       No (


	3. WORK EXPERIENCE:  Length and nature of social work experience to include post title, dates and a brief description of responsibilities

	


	4 (a) RELEVANT MENTAL HEALTH EXPERIENCE: Please summarise your experience of mental health and/or learning disability, derived from work or other sources. 

	

	4 (b) Please provide details of preparation undertaken in respect of this application (e.g. shadowing or consulting MHOs / attending AWI case conferences / visits to  CMHTs / reading on mental health practice, research, policy, law etc.)

	


	5. ACADEMIC ESSAY:  This should demonstrate your ability to think conceptually and to create a critical and informed argument. You should demonstrate you have undertaken relevant reading to support your argument, ensuring to include a bibliography.

In no more than 1,000 words, please discus the following:

Supported decision-making (SDM) has emerged as a central concept for human rights-based mental health and capacity legislation.  It requires agencies and practitioners to take steps to ensure that people are enabled to exercise their legal capacity, for example, at times when difficult decisions regarding care and treatment need to be made.  However, the concept applies more broadly to other care groups and social work specialities. Drawing on an example from your practice experience (which can be from any social work care group), critically analyse how you have sought to support a person’s decision-making, making reference to some of the SDM literature, albeit we appreciate you may not have used this / been aware of it at the time (see for example, the MWC guide: https://www.mwcscot.org.uk/sites/default/files/2021-02/Supported%20Decision%20Making%202021.pdf) 

	


	6. APPLICANT’S CONSENT TO SHARE INFORMATION:


	Should my application to the Post Graduate Certificate in Advanced Social Work Studies: Mental Health Officer Award be successful, I hereby agree to the University of Edinburgh, School of Social and Political Science, sharing my attendance and engagement information and assignment results with my employing agency.  

Please sign to confirm that you agree to this for the duration of your programme of study.
Signature:                                         Date:



	NOMINATION FORM

LINE MANAGER




Applicants must be nominated by and be given a range of support from their employing agency.  As such, this form must be completed by the agency confirming the types of support to be given to the applicant: 

APPLICANT NAME: 
LOCAL AUTHORITY: 

	Name of Agency Manager: 
	

	Work Address: 
	

	Email address:
	

	Telephone Number
	


· Nomination and support for the above applicant, as an appropriate candidate to undertake the MHO Award Programme.

· Release from his/her workload duties in order to undertake all parts of the Mental Health Officer Award Programme.

· Identification of an experienced, currently practising MHO to act as Practice Assessor to support and make a first line assessment of the applicant’s MHO practice learning for the duration of the Programme.

· Identification of appropriate and sufficient learning opportunities (e.g. direct MHO practice) for the applicant to work with, during the MHO Programme, and to ensure the provision of agency supervision of this direct MHO practice.

· Confirmation, that on successful completion of the Programme, the applicant will be given access to practice, supervision and continuing professional development opportunities as a Mental Health Officer.

On behalf of the agency I confirm the above support will be provided:
Signed: 



Date: 

	SUPPORT  FORM

SENIOR MANAGEMENT




This form should be completed by the manager responsible for the unit in which the applicant works or the designated service manager. It should NOT be completed by the immediate supervisor/line manager. 

APPLICANT NAME:  

LOCAL AUTHORITY: 
	Name of Senior Manager: 
	

	Work Address: 
	

	Email address:
	

	Telephone Number
	


DECLARATION
I confirm that:
· I consider the applicant to be operating as a competent social work professional, who can exercise appropriate levels of authority, and has professional credibility within his/ her profession and with external agencies.

· The applicant has relevant experience of working with individuals with mental disorder/or will be provided with relevant opportunities to gain such experience prior to the commencement of training. 

· Release from his/her workload duties to undertake all parts of the Mental Health Officer Award Programme. This includes two days Induction in October 2021 and full-time block release from Nov/December 2021 until June 2022
· I can arrange Practice Assessor support for the applicant for the duration of the MHO Award Programme.

Signed:




 Date: 
	LINE MANAGER REFERENCE




This form should normally be completed by a line manager who has known the applicant for a minimum of 5 months.  If you have known the applicant for less than 6 months, the form should be completed by the previous line manager and countersigned by you.

APPLICANT NAME:

LOCAL AUTHORITY:

	Name of Line Manager: 
	

	Work Address: 
	

	Email address:
	 

	Telephone Number
	


How long have you known the applicant and in what capacity?
Please comment on the following areas in relation to this applicant:

1. Extent of work experience, including multi-agency or inter-disciplinary working. 

2. Knowledge and understanding of the agency functions and policies, including legislation.
3. Awareness of anti-oppressive practice, working to promote equality and evidence of ability to challenge discrimination.
4. Ability to monitor and evaluate his/her practice (include attitude to supervision). 

5. The applicant’s motivation to become an MHO, the preparation they have undertaken to support the application including PRD development.

6. Attitude to mental health and well being and/or learning disability.

7. Evidence of potential to work as a Mental Health Officer.

8. The extent that the applicant has demonstrated confidence and professional credibility in carrying out the social work task, within and out with the agency.

9. Arrangements within your agency and team to support applicant during this Programme.

Signed……………………………………………………………   Date ……………………
ACADEMIC REFERENCE
In addition to the line manager reference, we also require an academic reference. 

This Postgraduate Certificate includes both class based and online learning and as such requires the ability for self-directed and independent studying. The reference should make comment on the applicant’s potential for study at this level.

The academic reference should be sought by the applicant and uploaded on the admissions website.

The reference should be on institutional letterhead and be signed, noting that e-signatures (i.e. picture of a signature) are not acceptable unless the referees institutional email address is used on the application form to obtain the reference directly.

Ideally this will be from a tutor from a relevant academic institution.  It is understood, however that for some applicants, obtaining an academic reference may be problematic owing to the time which has elapsed since the original period of study. In such situations, applicants should seek the views of an appropriate professional person, (not their line manager) who has known them in a capacity which allows them to comment on the applicant’s skills in critical, analytical and reflective reasoning; their ability to grasp concepts; their ability to argue cogently and the ability to write to a standard commensurate to masters level of academic study. The reference should indicate how long the referee has known the applicant and in what capacity.
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