
[image: image3.png]







Literacy Across Learning



Note taking
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1. Before I begin….
What am I taking notes for? 
       (i) 
       Will I need my notes to: 

· Summarise the text?

· Inform my discussion?
· Write an essay?
· Respond to questions?
· Prepare an argument?
· Revise?
(ii) What am I looking for in the text?

· Key ideas?
· Points of view?
· Key details (facts, dates, terms, statistics etc)?
(iii) What note taking strategy will I use?
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2.  As I watch/listen/read:
· Don’t try to write everything – select what’s important

· Don’t worry about sounding stylish

· Use abbreviations / pictures – no-one else has to understand it 

· Listen to / read 1st sentences of paragraphs to see if that section is relevant

· ATTENTION! If the text is brief, take notes at the end or you might miss something!
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3. After I watch / listen / read





Go through notes and make connections, highlight, THINK how to use them








