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Welcome to Abbotsgrange Early Learning & Childcare Centre!

Dear Parent/Carer,

I am delighted that you and your child will be embarking on their nursery journey with us here at Abbotsgrange Early Learning and Childcare Centre.
This handbook will share with you our nursery vision and values, along with practical information that I hope you find useful as you prepare to start with us.

At Abbotsgrange ELCC the staff team strive to provide a welcoming, inspiring and engaging environment where your children can play and learn. Through a balance of child led and adult initiated experiences, children can experience learning across the curricular areas while developing key skills for life and learning, such as resilience, curiosity, perseverance and concentration. 

We value the strong relationships that we have with our families and seek to involve you in all aspects of your child’s time here. We recognise the importance of working together with families to ensure the best outcomes for our children and you will be offered regular opportunities throughout the year to discuss your child’s progress with their keyworker. We are always happy to meet with you outwith this, just get in touch and we will arrange a mutually suitable time. We also run regular groups and events within the nursery and we hope that you will be able to join us for some of them.

I hope this handbook answers some of the questions you may have about starting with us here, if you have any further concerns or comments please do not hesitate to get in touch.
I look forward to meeting you and your child and starting this journey together.

Christine

Christine Clark
Head of Centre





Abbotsgrange Early Learning and Childcare Centre is a Falkirk Council early years setting that is registered to provide early learning and childcare for up to 72 children aged between 3 and 5. We are located on Oxgang Road in Grangemouth. Access to the nursery to drop off or collect children between 8.50am-9.15am and 2.50pm-3.00pm is through the entrance on Moray Place, for all other reasons please come to the main reception which can be accessed through the Carrongrange High School carpark.
We are a term time setting, following the school holidays – further information on these dates can be found at the end of this book.
We are open between 9.00am and 3.00pm although we offer a flexible drop off and pick up from 8.50am and from 2.50pm.as we are aware many of our families also have children in school.

 
 

 



The Abbotsgrange Early Learning and Childcare Centre Staff Team
All of the staff at Abbotsgrange ELCC either have, or are working towards, childcare qualifications relevant to their posts. They are all registered with the Scottish Social Services Council (SSSC) and are members of the Protection of Vulnerable Groups scheme (PVG).
	Christine Clark
	Head of Centre

	Melanie Higgins
	Principal Early Years Officer         

	Cheryl Judge
	Senior Early Years Officer – PT      Mondays, Tuesdays and alternate Wednesdays.

	Lesley Hamilton
	Senior Early Years Officer – PT    Thursdays, Fridays and alternate Wednesdays.

	Hannah Foley
	Early Years Officer

	Shannon Smith
	Early Years Officer

	Melody Chapman
	Early Years Officer

	Hannah Hopkins
	Early Years Officer

	Devon Turner
	Early Years Officer

	Natalie Morgan
	Early Years Officer

	Lisa Patterson
	Early Years Officer

	Lauren McCabe
	Early Years Officer

	Susan McArthur
	Support for Learning Assistant

	Lynsey Grant
	Early Learning and Childcare Assistant

	Stephanie McKay
	Early Learning and Childcare Assistant

	Debbie Campbell
	Clerical Assistant



	C
	
COMMUNITY - We strive to make meaningful links with other settings, groups and businesses within our community so that our children develop a sense of belonging and ownership to their local area. 

	H
	
HAPPINESS – We want Abbotsgrange ELCC to be a happy place for all. We work together to create a culture where the wellbeing of our children, families and our staff team is prioritised and to provide a nurturing environment where our children feel safe and loved.

	I
	INCLUDED – At Abbotsgrange ELCC we want our families to feel included in all aspects of their child’s nursery experiences. We value the knowledge shared by families at all stages of their child’s journey and provide a range of opportunities for them to become involved in nursery life.

	L
	
LEARNING – We have high aspirations for our children and believe that with the right support, encouragement and opportunities, their potential knows no limits!  Our play and learning experiences are designed to promote curiosity, engagement and to be lots of fun!

	D
	
DIVERSITY – We welcome the uniqueness of all our children and families and celebrate the individual contribution that their diverse abilities, cultures, customs and experiences make to our setting.


Our Values
Our values underpin all of our work at Abbotsgrange ELCC. 
We use the acronym CHILD as everything we do starts with the child. 


















Our Vision




At Abbotsgrange Early Learning and Childcare Centre, we have high aspirations for every child, fostering a love for learning that empowers them to become curious, independent thinkers. Through our nurturing and inclusive environment, we provide high-quality childcare and education where each child’s unique abilities and potential are celebrated. We believe in offering children the freedom and time they need for exploration, equipping children with essential skills that lay the foundation for a lifetime of learning. Our commitment is to help every child realise their ambitions, building confidence and curiosity that will guide them as they grow into capable and compassionate individuals.

Starting Nursery
We know that starting nursery for the first time can be a daunting experience for children and for their families. We hope that the information below will reassure you that we place your child’s wellbeing and happiness above all else.
Transition from Home to ELCC

At Abbotsgrange ELCC, we believe strong relationships make for a smooth transition! Here's how we help your child settle in:
· "Stay & Play" Session: Before starting, you and your child can enjoy a relaxed "Stay & Play" session to meet staff and explore the nursery. 
· Home Visit: A short home visit (around 20 minutes) lets your child meet their keyworker in a familiar, safe space. A member of the Senior Leadership Team will chat with you about any questions and gather key information to ensure a smooth start.
· First Nursery Visit: Children begin with a one-hour visit to play and explore, supported by their keyworker. This short visit ensures they have fun, knowing a familiar adult will soon return.
· Personalised Settling In: Your child's keyworker will discuss future visits with you, taking the settling-in process at your child's pace. Rushing can make it harder, so we're guided by your child's comfort.
· Welcome to Stay! Once your child is happy and settled, they'll begin their regular allocated hours. For some children this is within a couple of days, some can take a bit longer. We work with you and your child to find what works.
· Comfort Objects: Feel free to bring a small transitional object, like a comforter or a teddy, to help your child feel secure. We would ask this isn’t a favourite thing, just in case it gets misplaced.
Key Worker System

At your home visit your child will have the opportunity to meet their key worker. This Early Years Officer will be your first point of contact for all information regarding your child and will have an overview of their play and learning journey and their wellbeing during their time here. In addition to this, all of our staff work hard to develop warm and nurturing relationships with all of our children and there will always be a member of the Senior Leadership Team around should your keyworker not be available.


Delivery and Collection of Children

Nursery hours are 9:00 AM to 3:00 PM. We open our doors a bit earlier, at 8:50 AM and 2:50 PM, to help families with school-aged children. Feel free to drop off or collect within these times but please make sure your child is picked up by 3:00 PM. If you are collecting or dropping off between 9.20am and 2.50pm please come to our main entrance accessed through the Carrongrange High School car park. Our external gate on Moray Place is locked during these times for security reasons.
It's really important that a responsible adult (over 16) who knows your child drops them off and picks them up. We'll confirm who's collecting at drop-off, so if someone different is coming, just give us a quick call to let us know. We can't release a child to anyone other than a parent without prior notice. If you're ever running late for pick-up, please telephone the nursery to let us know.
What You Will Need

During your child’s time at nursery they will be involved in many ‘messy play’ activities. These activities promote curiosity, sensory exploration and allows the children to experience and experiment with the world around them but clothes can get dirty! As a result, we would recommend that your child does not wear their ‘best’ clothes.  Loose comfortable clothes which allow them to move freely at physical activities and use the toilets independently. Velcro shoes are easier for children to manage than laces and elastic waists are easier than buttons. We would also recommend closed shoes such as trainers rather than sandals or ‘croc’ types for safety reasons.
Your child will have their own peg where you can keep a bag of spare clothes, please ensure there are lots of pants and socks as these are what we change the most.
We do have nursery waterproofs and wellies but if you are able to bring a pair of wellies and a puddlesuit to keep here that would be appreciated.
If your child currently wears nappies, we ask that you provide a supply for use in nursery. These will be kept in an individual storage box in line with Infection Control guidance and your key worker will let you know when they need replenished.
You may wish to purchase Abbotsgrange Early Learning and Childcare sweatshirts or polo shirts which are available from BE Uniforms, www.border-embroideries.co.uk. We do also have a selection of ‘pre-loved’ sweatshirts and poloshirt that you are more than welcome to take and make use of.
Please make sure that all of your child’s clothing and belongings are clearly marked with your child’s name.  


Play Pedagogy

‘Play is the Highest Form of Research’ - Albert Einstein

The benefits of a play based curriculum for children in the Early Years (and increasingly beyond!) are well documented. At Abbotsgrange we know that children are active, capable learners who investigate, explore and learn best when they are engaged in activities that they find exciting, challenging and fun. Our staff team are skilled at observing children and identifying what interests and motivates them. We then design our play spaces to enable children to become engaged and absorbed in their play. We also plan experiences and activities to extend and develop these interests and scaffold any emerging skills the children are demonstrating.  
Children are encouraged to be involved in planning their own learning, to reflect on what they have learned and to identify their own next steps. We want all of our children to be leaders of their own learning and to recognise their achievements.

Recording Your Child’s Learning

Within Abbotsgrange ELCC we record children’s learning through significant observations which are posted on Online Learning Journals. This is a secure site where you can not only view these observations as they are uploaded but you can also upload photos of events and achievements from home, allowing your child to share their experiences with everyone in their life. You will be given information on how to set up your own account and password for this site at the home visit. 
You can expect information to be shared on your child’s settling in experience, approximately two significant observations per month and occasional ‘key moments’ in between. 
In addition to this your child will be part of our ‘Spotlight Child’ approach. Every twelve weeks all of the nursery staff will observe your child in their play and learning over a two week period.  Their keyworker will then collate this information and write an analysis of what it tells us about your child. You will also be asked to input into this, as will your child. At the end of the two weeks you will be invited to discuss the analysis with your key worker, either in person or over the telephone. This approach gives us a broader, more holistic view of your child than if only their key worker observed them.
These regular discussions about your child’s learning and wellbeing have replaced the need for a more formal parent consultation.



Outdoor Play

Young children need space to be physically active and opportunities to promote gross motor skills. Our outdoor spaces offer the opportunity for spontaneous energetic activity, development of natural curiosity, environmental exploration and individual creativity. We ask that children come to nursery appropriately dressed for the weather as our children have free access to outdoors in all weathers. 
As a nursery we follow the Sun Safe guidance which means sun cream should be applied when the UV rays are 3 or above and not only when it is a warm day. On these days we ask that children have suncream applied before they start nursery. We also ask that you hand in a bottle of suncream which staff will reapply throughout the day. We do have a stock of nursery sunhats but your child is welcome to bring their own sunhat to keep here – labelled with their name.

‘Risky’ Play and Loose Parts Play
You may notice that many of our play resources are not traditional toys, instead they may be pallets, cable drums, tyres, crates, corks and bottle tops. These loose parts can be used by the children in many different ways. Their appeal is the fact that there is not a ‘correct’ way to play, they allow open ended play experiences. Children develop creativity, imaginative skills, communication and co-operation as they use these objects, inside and out, in all aspects of their play.
As with all aspects of play, loose parts play contains an element of risk and we work with the children to help minimise the risk of bumps and scrapes – although some will still happen! Children are supported and encouraged to think about what is safe, to assess their own limits and to solve problems. Developing these skills promotes their independence, their resilience and their perseverance, all of which are important skills for life and learning.
We have also developed our Abbotsgrange ELCC Approach to Rough and Tumble Play. This was written by staff, parents and children and outlines the benefits of this type of play as well as ensuring a clear shared understanding of how children can keep themselves safe. 


Book Swap/Lending Library
We have a well-used lending library within the cloakroom area. Please feel free to borrow a book to share with your child at home, you can keep it a night or for a week, as long as you are enjoying it! If you have any books at home that are still in good condition but that you no longer use, please bring them in and add them to our collection.

Marvellous Mealtimes
Within Abbotsgrange ELC Centre we follow the Falkirk Council Marvellous Mealtime approach, meaning that mealtimes are about much more than eating! Children are involved in preparing foods for lunch and snack, giving them the chance to develop life skills, develop healthy relationship with food and work together with peers. We recognise the opportunity for the development of social skills at these times and take an unhurried, relaxed approach to mealtimes. Children can come with their friends, at a time that suits them (within a designated time period) rather than having to stop their play and come at a time that suits the adult.
All children who attend Abbotsgrange are entitled to a meal during their time here, this meal is supplemented by our ‘larder approach’ which offers children a salad bar option. Children also are offered two healthy snacks during the session.
The menus for both snacks and meals are based on the nutritional guidance from NHS Scotland; ‘Setting the Table’. The children are given a choice of water and milk to drink. Children have access to drinking water throughout their day so do not require an individual water bottle. 
If your child has a specific dietary requirement this will be catered for. Should your child require this, please speak to a member of the Senior Leadership Team.








Opportunities To Become Involved
At Abbotsgrange ELC Centre we offer a range of opportunities for you to become involved in nursery life. We have regular groups such as BookBug, Peep (family learning), and Play Along Maths. We also have events throughout the year that you will be invited along to such as Stay and Plays, Fun Afternoons or Community Walks. We know that for some parents it can be hard to make events through the nursery day, we offer a range of options to suit and grandparents are always welcome!
If you have any skill that you would like to share with the children, we would love to welcome you in to the nursery, this could be sewing, woodwork or gardening. Please speak to a member of the Senior Leadership if you would like to become involved in any way.


Partnership Working

We work alongside a range of agencies and organisations to ensure that we provide the best possible support and care for all children. These include Speech and Language Therapy, Health Visitors, Educational Psychology and HomeStart to name a few. If you feel that you or your child could benefit from any additional support please speak to their keyworker who can discuss this with you. We will always seek your consent before we contact any external agencies.









Absence, Illness and Medicines
 
Please inform the nursery in advance if you will be going on holiday. If your child is absent due to illness, please inform the nursery as soon as possible. We have some children who have medical conditions resulting in a weakened immune system so it is extremely important that we are aware of any infections or viruses affecting our children.

If your child is unwell it is in their best interest to remain at home to help them recover, ensure their comfort and minimize the spread.
If your child has sickness or diarrhoea they must stay at home until they are 48 hours clear from the last episode before returning to nursery.
Should your child fall ill whilst at nursery, we will telephone the named emergency contact person, and request that they collect the child as soon as possible.
Should your child require to be given medication at nursery this must be prescribed by a doctor and you must complete the necessary permission forms. We are unable to administer non-prescription medications unless they are barrier creams etc.
Further information on the administration of medication and exclusion periods for common childhood illnesses can be found in our Medication and Illness Guide.

Bumps and bruises are a normal part of childhood and we encourage resilience in our children alongside appropriately dealing with any accidents. If your child has an accident while at nursery, basic first aid will be administered by a qualified first aider. Most of the time this will involve a cold compress or a plaster, if it is more serious we would contact you to inform you. All accidents are recorded on an accident form, which you will be asked to sign. Please inform us of any bumps and bruises which have happened at home.













Child Protection

At Abbotsgrange Early Learning and Childcare Centre we believe that all children have the right to be happy, safe and free from harm. This includes the right to be free from the risk of abuse or neglect. We work to create an environment where children feel secure and nurtured and are able to share any worries or concerns they have.
We want to work together with parents to ensure the wellbeing of our children, there may be times when we share our concerns with external agencies. The Child Protection Coordinator for Abbotsgrange ELCC is our Head of Centre, Christine Clark. Any questions you have regarding our Child Protection Policy should be directed to her.
 


Admissions Policy
All 3 and 4 year olds in Scotland have a statutory entitlement to up to 1140 hours of funded early learning and childcare in each year of their entitlement.
Admissions for all Falkirk Council ELC settings are allocated centrally by the ELC Admissions team. They can be contacted on elc@falkirk.gov.uk.  
In Falkirk Council, by local arrangement, children who turn 3 years old between 1 August and 28 (or 29) February commence funded early learning and childcare one calendar month after their 3rd birthday.
In Falkirk, start dates are arranged by the nursery staff at the establishment your child will attend. Parents should expect a period of settling to be undertaken from their formal start date. As a minimum this can last for one week but can be extended where it is in the child's best interest.






Holiday and Closure Dates 2026-2027
	Summer Holiday 
	Monday, 29 June 2026
	Fri, 7 August 2026

	Staff Development Day
	Monday, 10 August 2026
	Tuesday, 11 August 2026

	Local Holiday
	Monday, 7 September 2026
	

	October Holiday 
	Monday, 12 October 2026
	Friday, 23 October 2026

	Staff Development Day
	Monday, 30 November 2026
	

	Christmas and New Year 
	Wednesday, 23 December 26
	Monday, 4 January 2027

	Staff Development Day
	Thursday, 11 February 2027
	

	Local Holiday
	Friday, 12 February 2027
	Monday, 15 February 2027

	Local Holiday
	Friday, 26 March 2027

	Monday, 29 March 2027



	Easter Holiday
	Monday, 5 April 2027
	Friday, 16 April 2027

	Staff Development Day
	Friday, 30 April 2027
	

	Local Holiday
	Monday, 3 May 2027
	

	Summer Holiday 
	Monday, 28 June 2027
	Friday, 6 August 2027



Contact Us
The contact details for the ELCC are,
Abbotsgrange Early Learning and Childcare Centre 
Oxgang Road
Grangemouth 
FK3 9HP
Telephone: 01324 501170
E-mail: AbbotsgrangeELC@education.falkirk.sch.uk
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