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Dear Pupill,

In the coming weeks, you wildke part in a programme to help you make
informed doices about your learning in S3

Through this programme yowill have an opportunity to reflect on the
following:

9 your own strengths and interests
1 the importance of keeping an open mind about possda@eser choices
1 how to find and use career resources in the school

OnTuesdays™ Februaryat 7.00pm there is an important information evening

for parents/carers. You are also encouraged to attend the meeting. We will
describe the personalisation and choice process and facilitate a question and
answer session.

Youwill soon receive youS2 report for eah subject and orTuesiay 19"
Februarybetween 4.30pm and 6.30pnyour parents and carers illvattend
LI NByiaQ S@gSyAy3ao

DuringFebruary everypupil in S2 will ta&part in an interview with anember

of the Pastoral Care Tearkinal options forms need to be returned to the
school office no later than Friday™ March 2019.

Yours sincerely

Mrs E Henderson
DeputeHead Teacher



Broad General Education

During S1 and S2 you have had dipgortunity to study subjects from across
the eight curricular areas. You have also had the chance to participate in our
Wider Achievemenprogrammein S2

Our S1 and S2 Curriculum
Language and Literacy
English

French and/or Italian
SocialStudies

History

Geography
Modern Studies

Religious and Moral Education
(RC Schools)

RE

Health and Wellbeing
PE

Home Economics
PSSE

Wider Achievement

Numeracy

Maths

Technologies
Business antl’

Graphics
Computing Science

Expressive Arts

Art and Design
Drama

Music
Sciences

Science
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Courses in S3 are still part of the Broad General Education. You will build on
what you have learned in S1 and S2. You will usually be working at what is
known as fourth level. For most pupils you will have completed third level work
by the end of S2.

S4ct | NITheSa&nioMPhage

During the latter part of S3 you will undertake another personalisation and
choice programme where you will select the seven subjects you wish to study
at National 3, National 4 or National 5 levélis important to considethe

pathway you wish to follow in S4 when making your choices for S3.

National 3

This qualification continues at the level of content coveaéthird levelin the
Broad General Educatiofihere areno final examsand all of your work is
marked in school. You will either pass or fail a National 3 course.

National 4

National 4 courses are on offer in all subjestth the excepton of Accounts.
There is no exam in a National 4 course. Your work is assessed in school and
you can either pass or fail a course. If you pass a National 4 course in S4 then
you mayprogress to the National 5 course in that subject duringi®Some

cases progession to National 5 in the same subject may not be the best course
of action. Sometimes supplementary National 4 qualifications may be better
suited to your needs. Each case can be examined and discussed with pastoral
care and principal teachers on a plupy pupil basis.

National 5

National5 courses are on offer in all subjecis.nearly every subject you will

sit an exam at the end of S4. The marks you gain in this exam will be added to
coursework tasks to determine your final grade. The course is graded using the
letters A, B, C, D and F. There are no final exaf&.idPE all of your work is
assesed internally.



How many subjects will $tudyin S37?

In total, you will study fifteen subjects in S3. Seven of the fifteen are core
subjects that you must study. The other eight are choices that you make from
within curricularareas.

Core Subjects
All pupils must study:

Maths (4 periods per week)

English(4 periods per week)

Modern Languages (3 periods per week)

PE(2 periods per week)

RE(2 periods per week)

PSE(1 period per week)

YPI Youth Philanthropy Initiativ€l peiod per week)
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Modern Languages

Modern Languages is compulsory in S3. You will chimosteidy either French
or Italian.

PE

All pupils study PE as a core subject in S3 and S4. Howenrex pupils will

also wisho take PE as an elective subject at National 4 or National 5 level in
S4. The choicggu make moving int&3 are not solely about National 4 or
National 5courses but in the case of PE, pupils who think they may consider
taking elective PE in S4 sholddtheir Pastoral Care teacher know during the
options interview process.

We then make every effort to ensure that all pupils interested in PE in at
National 4 or National 5 level in S4 are placed in the same PE class in S3.



Personalisation andChoice

Youchooseto study two subjec from eachof the columrs shown below You
will attend each subjedivice per week.

Arts and Social Studies Science Technologies
Wellbeing
Art Geography Biology Accounts
Drama History Chemistry Administration
Hospitality Modern Studies | Physics Business
Music Computing Science
Textiles Graphics
Choose two of Choose two of Choose two | Choose two of the
the subjects listed the subjects listed of the subjects listed above
above above subjects listed

above

Arethere any new subjects on offer in S3?

Yes, because some of the subjects that you study in S1 and S@aliairgo
several different subjects in S3.

Business andT

In S1 and S2 you follow a Business idm@burse. This subject is split indaree
discrete subjects in S3.

Business
|
| | |
AEEEILTE Administartion Business
and IT Management

You also received one period of Computing Science per week in S1 and S2.
Computing Science is a different subject to Business and is also an option in S3.



Home Economics

In S1 and S2 you follow a Home Economics eoditsis subject is split into two
discrete subjects in S3 and S4.

Home

Economics

|
I I

Hospitality Textiles

Modern Languages

In S3all pupils will choose to studgither French or Italian

Modern
Languages
|
[ |

French ltalian




Science

In S1 and S2 you study Science asiotgratedsubject. In S3 you can study
two of the three Sciences.

Science

|
I | I

Biology Chemistry  Physics

Science Combinations

It is not possible to select three Science subjects at the end of S2. Very few, if
any, University level courses state the need for three Sciences as an entry
requirement. The overwhelming majority of courses seeking a Science
gualification from school legers will state Chemistry as a necessary Science.

Pupils wishing to study two scienosgh the intention of pursuing medicine,
dentistry or science at University showddher select Biology and Chemistry or
Physics and Chemistry.

Pupils wishing to leave school with three Science qualifications are advised to
select Physics and Chemistry now. Provided yloatprogress well in both
subjects, we advise thgbu go on tccompleteNational 5courses in Physics

and Chemistry indsand Higher courses in Physics and Chemistry in S5. We
would then advise that you studyigher Biology is6along with either
AdvancedHigher Chemistry or Advanced Higher Physics depending upon the
course you wish to study at Universifyhat being saidf Biology is a

requirement of the University course that you wish to attend, gbauld

select Biology in S3 rather than Physics.

Science across the Curriculum

It is also important for pupils and parents to consider that subjects in other
areas of thecurriculum can help to develop scientific thinking without the

need to study three Sciences at this early stage of education. Maths, Graphics,
Geography and Computing Science provide opportunities to develop scientific
awareness and problem solving abiltithout narrowing choices too early.



English as an additional language

We also understand that for some pupils, it may be beneficial to develop skills
in using English as an additional language. In S3, pupils in this position may be
advised to work with specialist EAL teachers instead of completing courses in
either Modern Laguages or Englisfihis is not anéption(as such and will be
corsidered on a case by case basis.

Is there any advicé¢hat | should follow whenchoosing my subjects?

Yes, this is an important time of your school life and you should speak to your
teacheas, family and our careers adviser about your thoughts and ideas. In
general it is important to consider the folving when making your choices:

Your skills, talents and interests

You should think carefully about your own God given skills and tal®atse

of us are very creative, others very sporty, some enjoy problem solving, others
reflective writing or number processing. Think about what you are naturally
good at. It is also important to think about subjects that capture your attention
or interest aut with school.

Your family

Your family know you best and always have your best interests at heart. The
advice that you receive from your family plays an important role in the subject
choices that you make. Take time to talk to your family about yourcelso Ask
those at home to help you decide if you are not sure. Your family will also have
an idea of your progress based upon your homework and school reften

the advice that your family can provide is crucial at this time of your life.

There aresome great resources available to families as they help their
daughter make her subject choices.



Parentzone

http://www.educationscotland.gov.uk/parentzone/

This website has been designed by Education Scotland to support parents and
carers as they strive to understand the new curriculum and qualifications.

My World of Work

http://www.myworldofwork.co.uk/subjectchoices

My World of Work is a Skills Development Scotland service that provides a
uniqgue mix of resources, features and job information to help people discover
more about themselves and the future world of work.

Planitplus

https://www.planitplus.net/Schools/OptionsS3/

Planitplus is a site you may use in PSE to help you find out more about subject
choices and potential pathways beyond S3.

Your friends

Friends are important people in your lives aral will oftenshare similar
interests. However, it is important to remember that your friends may have
skills and talents that are different to yours. We always adymseto make
choices that provide you with the opportunity to study subjects that you enjoy.

SometinBa UGKA& YSIya GKIG @2dz 62y Qi OK22a
your friends. Even if you pick the same subject as your friend, there is no
Jdzt N} yiSS KFEG @2dz 62dzf R SYR dzLd Ay (K¢
pick a subject just because your friehas taken a subject. You could end up
a0dzRéeAy3I | O2dz2NBS GKFEG R2SayQid YIS 0
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Your teachers

All of your teachers are highly professional and strive to offer you a first class
education. Naturally, you may have teach that you get on with very well or
who bringsubjectcontent to life and inspire you. In a similar way to the
influence of your friendghis is an important part of school life. However, you
do not know if your teacher will be able to take your clasS3. The

relationship that you have with your teacher is very important but it should not
be the only factor that you consider when taking a subject on.

Your future

Some pupils will have a clear idea about what they want to do when they leave
school. Oter pupils will not yet have thought about the future or have not

decidedon a pathway. If you have a clear idea about what you would like to do

then talk to your Pastoral Care teacher or our Careers Adviser about what you
needtotake onin S3. Ifyouadey RSOARSR (GKSYy R2y QU ¢ 2 NJ
skills and talents and make choices that will bring out the best in you.

Will | definitely get to study my first choice subjects?

We always aim to ensure that all pupils get to study their first chaibgects

in each columnHowever, sometimes coursdo not run because of low

uptake or due to timetabling constraints. Generally a course needs at least ten
pupils to run. If a course is oversubscribed we may also have to look at your
third choice subjecin each columnlf we need to look at youhird choicewe

will ask you to come to a second interview and we will talk to your parents and
carersabout the choices that are available to you.



Progression to S5 and S6

Remember that the choices you make now will have an influence on what you
can study ir54,S5 and S6.

Consider the future

When you are making your choices, remember that you will not be able to take
a subject in S4 if you have not studied it in S3.

The progression pathways are shown below.

S4 S5 S6
National 3 =====) | National 4 ) National 5
National 4 g | National 5w | Higher

National 5 —)

Higher ——)

Additional Highers or
Advanced Higher

Sometimes pupils do not progress from one level to the next. This imble
illustrative of the desired progression routes for pupils. Each pupil is different
and sometimes progression takes the form of adding supplementary
qualifications at the same level of study but in a different subject area.



Labour Marketintelligence and Regional Skills Assessments

Skills Development Scotland release data every yach identifies trends in

0KS WElFo2dzNJ YFEN] SGQd ¢KAA YSIya GKFG
ageographicahrea and provide advice about where tkanay be

opportunities for work.

This intelligence is a critical part of the decision making process when you
begin to think about your futureTale time to sit with your parents ararersto
look at this information.

The table below shows where there have been significant growth sectors in
Employment during 2.and 205, informationworth considering when
planning your career path.

Growth Sectors Employment in Scotlane2015 and 2016

60,000
50,000

40,000

30,000

20,000

10,000 I I
, HH —_—— Hm

Food and Drink Financial and  Life Sciences Energy (including Sustainable Creative
Business Services Renewables) Tourism (Tourism Industries
related (including Digital)
Industries)

m 2015 m 2016

Scotland has seen the fgst growth in employment iRinancial and Business
ServicesTourism related industrieand Creative Industries

The Scottish Government and Skills Development Scotland have projected
employmentfiguresfor Glasgowbetween now and 2022 (grapin next pagé
Information Technology (24%), Electricity and Gas (18%), Health and Social
Work (16%), Real Estate (14%) and Water and Sewerage (138tpareto be
the top five growth areas



The graphalso showemployment forecast$or the total number of people
employed inother sectoiswhere significant changeareexpected.

Figure 8.3

Health and social work )
Support services "
Professional services )
Construction |’
Information technology |
Wholesale and retail trade |
Finance and insurance )
Accommodation and food l
Electricity and gas = 18%
Real estate l
Transport and storage '
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Water and sewerage ¥
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Engineering ’
Mining and quarrying
Media -3% |
Agriculture {
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Education
Rest of manufacturing
Public admin. and defence
+15,000-10,000 -5,000

Forecast % and absolute change 2012-2022

-13%  —
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Unfortunately, opportunities in Agriculture-18%), Public administration and
defence {13%), some Manufacturingl%), Mining and Quarryingdfo) and
Food andlobacco {9%) are set talecrease significantly between now and
2022.

Yourchoices

The rest of this booklet provides you with information on each subject on offer
in S3. Please take time to read pélges carefully. Teachers have provided as
much information as possible. Once you have read this booklet take some time
to talk to your family.

Who will help me?

1 Subject teachers will clarify théifferent learningpathwaysand course
choiceghat are open to you in eacdttepartment

1 TheP&E Programme will include a visit from t@areers Adviser, Suzie
Scottwho willtalk to you about the planning for the future

1 YourYear Head oPastoral Care teacher will carry out personalisation
and choice interviews to talk to you about the decisions that you have
made

1 Finally and most importantly,ou will completeyour optionsform in
discussion with your parents or caser



Notre Dame High School — S2 into 53 Personalisation and Choice

MName:

Class:

Choices for session 2018-19

1. Tickwhich Modern Language you wish to study (Spanish or Italian) under the heading Core for all pupils.
2. Indicate whether you are thinking of taking 504 Physical Education in 54.

3. Enteryourchoicesin order of preference for each of the five columns under the Personalisotion ond Chaoice section.

Core for all pupils

Personalisation and Choice

Artsand Wellbeing | Social Studies Science Technologies Achievement

PE Art Geography Biology Accounts TBC
RE Drama History Chemistry Administration TBC
PSE Hospitality Modern Studies Physics Business TBC
Paths Music Computing Science TBC
English Textiles Graphics TBC
French PE - SOA

Modern Language (¥)
Spanish | | Halian |
Choice 1
Choice 2
Choice 3
Choice 4
Choice s
Career Aspiration(s):
Pupil Signature: Pastoral Care Teacher: Date:
| have discussed my daughter’s choices with her and agree the above. ParentSignature: Date:
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Religious Education

“Lack te Gadas a

sunflower baaks ta the
st W&ﬁe))
~St. Julie Billiart

curriculum for excellence



Religious Education

At Notre Dame High School we recognise the centrality of religious education to the
F2NXIGAZ2Y 2F @ mudgiding tiSradidfiosshig with God &nd with others
and guiding their search for meaning, purpose and truth in life.

The curriculum is reviewed regularly and, in light@dirriculum for Excellen&®is currently

adhering to the guidance provided in the documé&fiis is our Faitfibn the content and

nature of RE programmes for pupils in&3 and existing syllabus documents forS&4

O{SYA2NI t KFaSod ¢KS {0200 AaKforlfokn@INdiditlsk @ Qa YAy
education is 2 hours in secondary schools (S1 to S6). Every RE class receives instruction from

a Catholic teacher.

Notre Dame High School provides high quality programmes of Religious Education and
Relationships education to enableatmers to develop their understanding of Gospel values
and to develop all their capacities for life. Our courses promote an inclusive ethos which
aims to honour the life, dignity and voice of each person, made in the image of God.

Beyond the walls of thRERC classroom we provide a range of opportunities for all young
LIS2LX S (2 aKz2g¢g f20S 27 Wy SAIKo2dzNR o6& O2YYA
need, both in the local community and globally. We work in close partnership with our local
parishes and with other agencies such as SCIAF, SSVP, AGAP anNitttefsis Care Trust.

As a Catholic school we identify priorities each year for offering support to particular groups

and causes.

Since 2011 we have also fully embraced the Pope BenedicaXtds@ward which

provides opportunities for faith witness, faith learning and faith reflection and recognises
achievements in providing loving servime / | NJtdititogedn need. The Caritas Award
encourages young people in their final school yeatdmmit their talents in ways which
make an impact within their local parishes/faith communities.

As in other curriculum areas, when making progress in religious education, pupils will be
expected to show that they:

W are progressing in a breadth of leamg across a range okjieriencesand Outcomes

W can respond to the level of challenge set out in Experiences and Outcomes and are
moving forward to more challenging learning in some aspects

W can apply what they have learned in new and unfamiliar situnest

Course Units
S3

The Presence of God
Prayer

Relationships Education: Living in Love



Maths and Numeracy
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Mathematics

The course will motivate and challenge learners by enabling them to select and apply
mathematical techniques in a variety of mathematical and-féalsituations. The course
develops confidence in the subject and a positive attitude towards further study
mathematics. It develops skills in manipulation of abstract terms in order to solve problems
and to generalise. The course allows learners to interpret, communicate and manage
information in mathematical form, skills which are vital to scientific arght®logical

research and development.

hdz2NJ O2dzNESa I NB RSaiaAdaySR (2 RS@OSt2L) G4KS £ SIN
explore mathematical ideas, and to develop skills relevant to learning, life and work in an
engaging and enjoyable way. Theyl build on prior learning and develop:

w Operational skills in algebra, geometry, trigonometry and statistics
() Reasoning skills of investigation, problem solving, analysis and modelling
w Some numeracy skills in number processes and information|irey

Courses

Pupils in S3 will continue to follow a broad general educatidviathematics. They will,
however, undertake some aspects of the learning for the new National Qualifications which
will be completed in S4.

Mathematics will be offered athe following levels in S3

w CfE 1st/2nd level progressing onto Nation&ll&thematics in S4
w CfE 3rd legl progressing onto National 4d&¢hematics in S4
w CfE 3rd/4th level progressing onto NationdWathematics in S4.

In S3, pupils will undertake usibf work. Assessment will take a variety of forms including
0SFOKSNXLIzLIAE AYGSNI OGA2Y S LzZLIAt aQ GSNBIFf NB
assessments take place at the end of each unit of work (including assessment of mental

maths and numerag.

Homework

Homework enhances the quality of learning and teaching for all paoitl is designed to

reinforce SEGSYR f SINYSNBRQ {y26ftSR3IS yR dzy RSNAG Y
activities will reflect the variety of methodologies experienaedhe classroom and may

take the following forms: continuation of class work, problem solving, ink exercises,

practical tasks, research and revision.

Equipment

It is beneficial for all learners to own their own scientific calculator.



English
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Englishand Literacy

ills in listening, talking, reading and writing are essaritr learning, life and work.

English is about the power of language to shape our understanding of ourselves, of others
and the world we live in. It includes the study of literatarstories, poems, novels, plays,
newspaper articleg and media such as films, gamisggcial mediatelevision, pod casting

In English your personal response is absolutely essentialv@dhhelp you know yourself.
English encourages imagination and creativity which helps to unlock your potential.

Literacy is the Curriculum: being able to exprgssrself through reading, writing, talking

and listening is absolutely essential. Those who have poor literacy skills earn less than

others and they are not able to take advantage of opportunities in sobiety WL G Ay ONEBI &
opportunities for people in baspects of life and lays the foundations of lifelong learning and

g2N] ©Q | dzNNX Odzt dzy F2NJ 9EOSt t Sy OS
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English isnessential aspect of many career paths and most jobs require an English and
Literacy qualification as an essential component. In addition, many college courses require
entrants to have studied English to National 4/5 levels with many university courses
requiring you to study beyond National 5 lev&lational courses start at the end 88. But

the work we do mirrors what is in National 3,4 and 5.

Third Year Course

This is a continuation of English in S1 and S2 and is part of Broad General Education. The
course is made up of units that develop skills in Reading, Listening, Writing and Talk.

As well as strengthening language skills the units we do will enrichrspamqil give them a

new way of looking at the world and the people in it, as well as a deeper understanding of
themselves.

Pupils are working towards National 3, 4 or 5 in S4 and the S3 course deepens the skills
pupils need for these courses. Work donehird year can also be used in fourth year like

the Discursive essay or Added Value unit where pupils pick a topic and research it and
present their findings in a solo talk. Classes aiming for National 4 English and Literacy can
start working towards ttg by researching and producing an Added Value unit. In classes
aiming for National 5 work will start on the Scottish Textual Analysis at the end of third year.
Furthermore, developing greater independence of learning is also extremely important and
longerhomework projects will be given to support this.

Third into Fourth Year

Decisions will be made at the end of S3 about which cogidational 3,4 and 5will meet

the learning needs of the pupil. This is decided by looking at the folio of work ddimedin

@8SINE GKS Of2aS NBFRAY3I (GSaida FyR GKS GSIF OKS

Homework
You will have a variety of types of homework to complete as appropriate.
- Finish off work done in class - Redrafting work - Preparing a solo talk

- Finish reading text - Private reading - Revision for assessments



French and ltalian
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Modern Languages French and Italian

Pupils should decide whether to stuBlyench or Italian in . A language is an extremely
useful asset in thevorld today. If you visit another country and you travel beyond the
places where the tourists gather, you quickly discover that the belief that everyone

dzy RSNR UGl YRA 9y3IftA&aK A& fINASfe I Y@iKd ¢KS N
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all.

It has been proven by a substantial body of research that the benefits of learning a language
include:

Better understanding of different cultures

Improved self confidece

Enhanced ability to build new relationships

Improved literacy and reading skills

Enhanced problem solving, interpersonal and communication skills

Increased employability

= =4 -4 8 -8 9

French

French is the only language other than English spoken on five continents. French and English
are the only two global languages.

French will give you the numerous choices later on in your studies or your career. French,
along with English, is the officiabrking languagef:

the United Nations

UNESCO

NATO

the International Olympic Committee
the 31-member Council of Europe
the European Community

the International Red Cross

=A =4 =4 -4 4 -4 4

[talian

Knowing Italian is greatly beneficial in several career fields. Italy isld l#ader in the
culinary arts, interior design, fashion, graphic design, furniture design, machine tool
manufacturing, robotics, electromechanical machinery, shipbuilding, space engineering,
construction machinery, and transportation equipment.

Accordirg to UNESCO, over 60% of the world's art treasures are found in Italy. Some of the
most famous Western artists, from Giotto to Michelangelo, were Italian. Knowledge of
Italian is vital to understand the contexts of this art.



Physical Education
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Physical Education

Physical Education is a core subject for all pupils. However, for any pupil interested in taking
PE in S4, itis important to talk to your PE and Pastoral Care teacher during the
personalisation and choice proce8iipils are encouraged to declare a potential interest in

PE if they are even considering progression within the subject. In this way, we can ensure
that you are placed in a PE class with pupils also considering progression and tailor the
activities and skidevelopment appropriately to allow for academic progression as well as
development of health and wellbeing.

Why Study Physical Education?

Pupils will be encouraged to develop problem solving and decision making skills. In addition
the young peopleavill be given every opportunity to show initiative through working in small
groups/teams.

Pupils will record, analyse, develop and evaluate their performance in a number of activities
OKNRdzZAK O2YLX SiA2y 27F | &S NAheSane &vhre htfidiry A  Oe Of
own strengths and weaknesses and will acquire knowledge on how to enhance their

personal performance.

PE provides learners with the opportunities to develop:

The skills necessary for improved physical performance

The knowledge athunderstanding required to enhance their physical, social,
emotional and mental wellbeing

w The knowledge of how to maximise active engagement to sustain an active,
enjoyable and healthy lifestyle

w
w

Homework

The regular setting of homework is an essahtiomponent of the Physical Education
5SLI NIYSYyGQa LINPBAIANIYYS 2F g2NJ @ | 2YSg2N] Ol y
types and length of homework you can expect to be issued are:

() Completion of homework tasks/presentation preparation
W Private Rading/Research

Equipment

Pupils are expected to bring their full PE White t-shirt, black/navy jogging bottoms or
shorts and trainers for practical lessons and their PE folder (text book, notes and jotter) on
theory days.

ExtraCurricular
Pupils ae encouraged to participate in ext@urricular clubs in order to improve and
develop their performance.



Physical Education

Physical Education is a core subject for all pupils. However, for any pupil interested in taking
PE in S4, it is important to tail your PE and Pastoral Care teacher during the

personalisation and choice process. Pupils are encouraged to declare a potential interest in
PE if they are even considering progression with the subject. In this way, we can ensure that
you are placed in aBPclass with pupils also considering progression and tailor the activities
and skill development appropriately to allow for academic progression as well as
development of health and wellbeing.

Why StudyPhysical Education

Pupils will be encouraged ttevelop problem solving and decision making skills. In addition
the young people will be given every opportunity to show initiative through working in small
groups/teams.

Pupils will record, analyse, develop and evaluate their performance in a numbetiofies
through completion of aserid ¥ WY AYTA [ORIG{IESAA A QP ¢KSe gAff
own strengths and weaknesses and will acquire knowledge on how to enhance their
personal performance.

PEprovides learners with the opportunities to ddee:

The skills necessary for improved physical performance

The knowledge and understanding required to enhance their physical, social,
emotional and mental wellbeing

w The knowledge of how to maximise active engagement to sustain an active,
enjoyalle and healthy lifestyle

w
w

Homework

The regular setting of homework is an essential component of the Physical Education
5SLI NIYSYyGQa LINPINIYYS 2F g2NJ @ | 2YSg2N]
types and length of homework you can expect toismuied are:

() Completion of homework tasks/presentation preparation
W Private Reading/Research

Equipment

Pupils are expected to bring their full PE White t-shirt, black/navy jogging bottoms or
shorts and trainers for practical lessons and theifdtder (text book, notes and jotter) on
theory days.

ExtraCurricular
Pupils are encouraged to participate in extnarricular clubs in order to improve and
develop their performance.

Ol y
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Accounting

Accounting is available as a choice within Teehnologie<Column.Managing your own
money and that of a company is an essential skill. Most businesses fail, not because they
have a poor product or a bad advertising campaign, but because they do nogm#meair

cash flow i.e. they have no money to pay wages or bills!

Why study Accourd?

Accountancy is the language of business. Without highly qualified accountants to provide
information to management, organisatiomsay perform less successfully thérey

otherwise would. The course may be of greatest appeal to those learners who enjoy, or
wish to takeadvantage of, numeraegased learning opportunities. The cours# also

allow learners the opportunity to use software packagesdamplete simulatd business
assignments. The focus is on developing prokdeming skills.

You will study a range of topics including the following:

W Double entry bookeeping to record financial transactions
w Preparation of Trading and Profit and Loss Accounts terdehe whether a
business has made a profit or a loss
w Balance Sheets to vala@ebusiness
w Cash Budgets to ensure the best use of money
W Stock Controt i 2 Y2y AG2NJ I odzaAySaaQa aaz2o0]
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Course Organisation

Pupils will work through a range of experiences particularly those concerned with budgeting
ways to manage finance, considering possible investment opportunities, savings, risks or
borrowing needs. In addition, an imparit factor of accounting is decision making as many
business decisions are based on finance or a lack of it, so pupils will learn how to present
financial information and documents to assist in making appropriate financial decisions.

The Scottish government only offer AccouatdNational 5 level and abovso if you are
considering taking Accounts in S3 please speak to a member of staff in the Business
department about the suitability of Accounts as a potential pathway in S4.

Homework

Learners would be expected to frequently undertake homework. This will allow them the
opportunity to consolidate, develop and revise the skills, knowledge and understanding
being taught in the Unit.

Careers

The course isuitable for those who wish to pursue careersnanagement, law and

banking or in business. Progression could mean popihdertake a degree in Accountancy,
completion of whichwould allow them to take up positions as trainee accountants and
complete he exams of a professional accounting body to register as a qualified accountant.



Administration and IT

CUSTOMER SERVICE |

Excellent
ery GOOd
ood
Average

poo’
d )

b« &

o

E

curriculum for excellence



Administration and IT
Administration and IT is available as a choice withinTteehnologiesColumn.

Why studyAdministration and IT?

Administrative and IT job opportunities are increasing as all modern businesses need
effective procedures to make sure that they are organised and functioning properly.

Studying Administration and IT will uniquely enhance alfakda SYLJX 28 0 At A G @
growing sectors by teaching them how to use IT software to an industry standard and how

to contribute positively to the Administrative systems that ensure a business is running
successfully.

Moreover, the Course makes an impamt contribution to supporting the wider curriculum
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and IT skills which will stand them in good stead regardless of the career path they

ultimately choose.

Administraion and IT does this by developing the following critical skills, knowledge and
understanding.

w IT skills in the use of word processing, desk top publishing, spreadsheet and database
software

() IT skills in using technology for communication and investigation (ergileand

internet)

Organisational skills (e.g. preparing business events and meetings)

Problem solving skills

Understanding of how legislation affects businesses and stafhandto develop

good customer care

egee

Homework

Learners would be expected undertake approximately 20 hours of homework per unit. This
will allow them the opportunity to consolidate, develop and revise the skills, knowledge and
understanding being taught in the Unit.

Homework activities will take aariety of forms in order to develop the organisational and
problem solving skills of the course as well a breadth and application of subject specific
knowledge.

Careers

Success with this subject can lead to Administrative roles in a wide range ofsat@ns,
e.g. health service, travel agents, legal profession, banking, police and hospitality etc.
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