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Administration of Medicines Policy




POLICY RATIONALE AND AIMS

At Ibrox Primary we strive to be a safe healthy and happy school where children, staff and parents work together to achieve their potential. Our school values are Happiness, Kindness, Positivity and Respect. We aim to ensure that all pupils are able to attend and succeed and we make every effort to ensure that this can happen. 
Many children and young people will be required to take medication, or require assistance to maintain well-being, during the school day. This may be short-term for the majority, for example finishing a short course of antibiotics. However, for others, this may be required on an on-going basis to support a health condition such as asthma or diabetes which, if not supported at school, could significantly impact on access to teaching and learning.
Some may require emergency treatment for severe allergic reaction (anaphylaxis) or epilepsy. Children and young people with such conditions are regarded as having health care needs and with suitable support from within their education establishment, they can take part in most normal school activities.

Guided by Glasgow City Council’s Management Circular 97 (MC97) https://www.goglasgow.org.uk/Pages/View/68, we want to ensure that we support the health needs of the children  in our school to enable them to participate as fully as possible in all areas if school life. 

The following guidelines set out how we will do that. We hope you find them useful and informative. 

Administering Medication
	Self Management
It is good practice to allow children/young people to manage their own medication if they are responsible enough and have the competency to do so. In such instances it is likely that staff will only need to supervise. An example of this would be inhalers for asthma or some children with diabetes who may require to inject insulin during the school day and we will discuss with them and their parent/ carer where the best place is for them to do this in private.

If the parent/carer is satisfied that their child is accustomed to independent self- administration of medication, they should complete the consent form MC97 Appendix 2 (see sample at the end of this document). 


Non-prescription Medication
Non-prescribed medication e.g. paracetamol, should not be administered by staff as it may not be known if the child/young person has taken a previous dose or whether it will react with other prescribed medication being taken.
However, if the child/young person regularly suffers from acute pain e.g. migraine, the parent/carer may authorise, in writing, and supply appropriate painkillers in the original container, labelled with the child/young person’s name, and instructions on when the medication should be taken.
A member of staff should supervise the taking of medication and inform the parent/carer whilst ensuring the Record of Medication Administered (Appendix 2) is completed.  
Children under the age of 12 must not to be given aspirin, unless prescribed by a Doctor.
Prescribed Medication

Any member of staff supervising or administering medication should always check the following beforehand:    
· the child/young person’s name
· written instructions provided by the parent/carer, pharmacist, Doctor or Clinical Nurse Specialist
· the prescribed dose, frequency expiry date
· any additional information supplied

Prescribed medication will normally be administered by SLT or support staff. While staff are acting with parental agreement, where possible, a second member of staff should be present during the supervision or administration of medication as a reassurance to both staff and the child/young person. This person will also be able to confirm that medication has been correctly administered.
The need for privacy and reassurance should be always kept in mind and if there is any concern regarding procedures, the member of staff should seek further advice from the Headteacher or Depute Headteacher before administering. 
	Intimate Personal Care
Intimate care encompasses personal care which in most instances a child/young person will be able to undertake by themselves. However, the provision of intimate personal care may be required as part of the overall support required due to a healthcare need arising from disability, impairment or age profile. This would be detailed in the pupil’s Wellbeing and Assessment Profile (WAP).
In such instances, and where practical, an identified member of staff (HWB or SFL worker) will be given the appropriate training required, to provide support of an intimate or invasive nature.

 	
     Record Keeping - Administration of Medication
The Individual Record of Medication Administered form should be completed by when medication is handed into the school and each time a dose is administered and the parent or carer informed by copying the administration form and sending it home with the child. In some cases, it may be appropriate to email the parent or carer- this will be decided I consultation with SLT. SLT will contact parents and carers when the medication requires to be replaced. (MC 97 Appendix 4- see sample at end).
[bookmark: _TOC_250006]Medication which is held within the establishment, and is in date, should be collected by the parent/carer at the end of the term and returned to the school on the first day of the next term.
 	   Storage of Medication
Where administration of medication, is supervised or administered by staff, the medicines should be stored in a locked box in the filing cabinet in the Headteachers office.
Medication requiring to be kept under refrigeration, storage should be in a locked box  within the Head Teachers fridge.
All medication, particularly epi-pens, should be retained in the original packaging.
Asthma inhalers and anti-seizure medication should be readily accessible at all times.  Where possible they should be kept by the child in their bag or in the classroom with an additional inhaler kept in closed plastic box in the class medical bag. They should be taken when the class go to another area e.g. to gym. 

 	   Disposal Of Medication
At the end of each session or when out of date medication will be returned to families for disposal. 
Attached appendices are for information only. Originals should be printed off directly from MC97 as required.
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Appendix       Appendix 4   Education Services     Individual Record of Medication Administered       PLEASE   USE   BLACK   INK   AND   BLOCK   LETTERS      

Name  (child/young person)  

Establishment  Date medication received  

Group/class  

Quantity received  

Name and strength of medication  

Expiry date  Quantity returned  

Dose and frequency of medication  

    Staff   Signature               Signature of parent/carer            

Date   Time   Dose   given   Name   Staff   initials   administered   (member of   staff)  
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    Appendix 2   Education Services   Parental Agreement       PLEASE USE BLACK INK AND BLOCK    LETTERS       The school/nursery will not give your child medicine unless you complete and sign this form in line  with Glasgow City Council’s current arrangements:    

Date for review to be initiated by  

Name  Establishment  

Date of birth  Group/class/form  

Medical condition/illness  

Date  Review date  

Medication  

Name/type of medication  (as described on the container)  

Expiry date  Dosage and method  

Special precautions/other instructions  

Are there any side effects that the school/setting  needs to know about?  

Self - administration   Yes   No  

Procedures to take in an emergency         NB: Medication must be in the original container as dispensed by the pharmacy  

Contact Details  

Name  Phone No  (daytime)  

Relationship to child  

Address  

I understand that I must deliver the medication to  (insert agreed member of staff)  
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