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Glasgow Communities, Learning & Libraries

Session Planner & Recording

	Session Info
	Group
	Families in Partnership – Primary 1 Family Learning 
	Date 


	

	
	Session Title
	Creating a buzz to promote, recruit and keep targeted parents engaged 

	
	Session Staff
	
	

	
	
	
	


	Outcomes
	· By the end of the session parents/carers will:

· Have learned about the Families in Partnership Project and be motivated to take part

· Will have had the opportunity to ask questions about their child starting school


	Activity
	Method
	Resources

	
	· Brief all staff about Families in Partnership programme and what has been done up until now and explain how this is an extension of the nursery transition programme. 
· Make it a special opportunity for the selected year group.

· Talk about it in the playground- newsletter, website, Facebook/ Twitter or text etc

· Invite parents for a special ‘coffee’ morning/afternoon or playground launch to build interest.

· Set up space as welcoming as possible, create a display table to showcase the activities and handouts families will get to use at home, add photographs and feedback comments from last year

· Discussion around importance of parental engagement in their child’s learning at home and in the community, e.g.  Learning together as a family is the best way to support your child’s learning in a fun, informal way. You could ask quiz question- How much time do you think your child spends in school? Children spend only 15% of their waking hours in school and so the remaining 85% of their time is spent at home or in the community.  This is useful to share with parents as it demonstrates the massive amount of time children and families can learn outside of their nursery/school.  Ask parents/carers what questions they have/what they are looking forward to/what are their concerns about their child starting school?  List and acknowledge the responses and ensure you will get the answers to them if you can’t respond straight away. 

· Have a permanent display board with FIP pictures and impact statements from last year
	Team meeting, email

Bring the resources in to the room, make parent/carer invitation, storytelling, singing etc

Posters and flyer with a slip or letter showing the coffee session date/ time( it is important to let parents know how long the coffee session will be)

 Tea, coffee, display materials
Keep a note of questions/concerns
Display materials


Session Recording
	Participant Count
	Adults
	Children
	Total

	
	
	 
	


	Outcomes
	What were your thoughts on the session? 
Were the intended outcomes achieved? 

Was the session delivered according to the session planner?  If not, what changed?



	Evaluation 
	What participant impact statements did you receive?
What other evaluation methods did you use and where is this stored?




	Actions
	Were there any problems / incidents / issues that require further action?

Is there any preparation required for the next session?




	Progression
	Did you signpost or refer any  families to other services?

Are you aware of any other participant progression, e.g. college, volunteering, employment? 



