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	Number
	Item
	Discussion Points/Decisions
	Action

	1. 
	Welcome and introductions

	· Remit for this year
· Roles and responsibilities around the school
	

	2. 
	iPads

	· iPad timetable
· Responsibility for distribution
	Ask teachers to choose a slot

Make a timetable for Digital Leaders

	3. 
	School Website

	· Explore new website
· Training on how to update
	Timetable for Digital Leaders to update the website
Create new info cards to go home to parents and carers
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