BLAIRDARDIE PARENT COUNCIL DATA
PROTECTION POLICY FOR PARENT GROUPS

HEADING

EXPLANATION

Aims of this
Policy

Blairedardie Parent Council needs to keep certain information on volunteers,
members of groups, including face painters, members of the Blairdardie
Primary School Parent Council page on Facebook, helpers, friends and
committee members, and Parent Council teacher representatives in order to
keep them up-to-date with Parent Council matters, and for Blairdardie parent
council events.

Blairdardie Parent Council is committed to ensuring any personal data will
be dealt with in line with General Data Protection Regulation (UK GDPR)
2018.

The aim of this policy is to ensure that everyone handling personal data is
fully aware of the requirements.

Type of
information held

Blairdardie Parent Council handles the following personal information:

¢ Parent Council members for current constituency, used on the website, email,
Facebook, and other platforms to promote the Parent Council

e Face painters who attendee events to paint children
¢ Volunteers and helpers who support Parent Council events and activities
e Local business connections who provide donations to the Parent Council

e Teaching staff who collaborate with the Parent Council to support the School
and Parent Council activities

¢ Parents and carers names, email addresses and phone numbers, who are
listed as members on our Facebook page and who provide their name and
contact details in surveys, emails, attendance sheets and competitions.

Personal information is kept in the following forms:

* Facebook group members list held on Facebook

e Parent Council Microsoft Office account

People within the Parent Council who will handle personal information are:
e Current Parent Council members

¢ Teaching staff representatives

Policy
implementation

In order to meet our responsibilities Blairdardie Parent Council members,
including Chair, Secretary and Treasurer will:




Security

Requests for
access

Review

Declaration

e Ensure any personal data is collected in a fair and lawful way

e Explain why personal data is needed at the start, how it will be used,
and how long it will be kept

e Ensure that only the minimum amount of information needed is
collected and used

e Ensure the information is up-to-date and accurate

e Hold personal data only as long as initially stated at the time of collection

e Make sure it is kept safely

e Update the information we hold every year, asking people to confirm
the details are correct and to give permission for us to hold the
information for another year

e Ensure any disclosure of personal data is in line with our procedures

Deal with any queries about handling personal information quickly

Blairdardie Parent Council will take steps to ensure that personal data is kept
secure at all times. The following measures will be taken:

* Digital data kept secure in a password protected Blairdardie Microsoft Office
account

* Facebook group members list kept within Facebook and not shared elsewhere

e Parent/Carer data from competitions, i.e. raffle prizes, kept in secure lockable
storage and destroyed when no longer needed

Any unauthorised disclosure of personal data to a third party by a volunteer/Paren
member/member of staff (delete as necessary) may result in their membership be
from the Parent Council and associated platforms, and their name being removed
support to

help at events and activities.The individual/s involved will be informed of the
unauthorised disclosure of their personal data.

Anyone whose personal information we handle has the right to know:

e What information we hold and process on them

e How to gain access to this information

e How to keep it up-to-dateWhat we are doing to comply with GDPR.
This policy will be reviewed every year to ensure it remains up-to- date and is
compliant with the law.

| confirm | have read and understood Blairdardie Parent Council’s Data
Protection Policy and will act in accordance with it.

Signature:

Print name: Alison Mclintyre



Date: 10/04/24

This template has been created using guidance from Connect, supporting partnership in education, data
protection and online security resource pack




