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1  Purpose
Mobile technology has an important role in modern life and, used appropriately, can support learning and communication. Inappropriate use can disrupt learning, compromise privacy and wellbeing, and present safeguarding risks.
This policy ensures that mobile phones and personal devices are used safely and responsibly, in accordance with Glasgow City Council guidance, the Scottish Government’s Mobile Phones in Scottish Schools guidance (2024), Curriculum for Excellence, GIRFEC and our school values of Courage, Compassion, Community and Creativity.
2  Key principles
Everyone in our school community has a responsibility to use mobile technology safely, respectfully and responsibly. We expect staff, parents, visitors and children to model positive digital citizenship, recognising that technology should enhance learning and relationships rather than distract from them.
Children develop the knowledge and skills to become safe and responsible digital citizens through Health and Wellbeing and Digital Literacy. This covers online safety, protecting personal information, respectful online communication, recognising cyberbullying, understanding digital footprints, responsible use of technology, and reporting concerns to trusted adults.
	Mobile phones and personal devices must never be used in ways that compromise children’s safety or wellbeing, invade privacy, record children or staff without permission, facilitate bullying or harassment, give access to inappropriate material, or undermine the positive ethos of the school.



This policy applies to staff, children, parents and carers, visitors, volunteers and partner agencies working within the school.
3  Expectations
	Who
	What we expect

	Children
	Children should not bring mobile phones or internet-enabled personal devices to school unless exceptional circumstances have been agreed in advance by the Head Teacher. Where permission is granted, phones must be switched off before entering the building, handed to the school office on arrival, kept securely during the school day, and returned at home time. Smart watches capable of communication or photography should remain in school mode, or not be worn, unless agreed with the Head Teacher.

	Staff
	Staff model exemplary professional conduct. Personal phones remain switched off or on silent during teaching and supervision, are kept out of sight during learning activities, are not used while supervising children except in an emergency, and are used only during breaks in staff areas where appropriate. School-issued devices should be used wherever possible for educational purposes.

	Parents and visitors
	Minimise mobile phone use within the school building, avoid contacting children directly during the school day, contact the school office if a message needs to be passed to a child, and respect the privacy of all children and staff.



4  Photography and recording
To protect children’s privacy and comply with GDPR, personal mobile phones must never be used to photograph or record children without the explicit permission of the Head Teacher. Staff should use approved Glasgow City Council devices wherever possible, and images must be stored only on approved GCC systems — never on personal devices or personal cloud storage.
	Staff must not share images or recordings of children on social media, including WhatsApp, without permission from the Head Teacher. Parents attending school performances or events should respect the privacy of other children and should not upload images or videos of other pupils to social media without permission.



5  Digital etiquette
Everyone using technology within our school community should respect others’ privacy, think before posting or sharing information, communicate respectfully, report concerns immediately, protect confidential information, use technology responsibly and store devices securely.
6  Responsibilities
	Who
	Responsibility

	Head Teacher
	Ensures this policy is implemented consistently, authorises exceptional arrangements for pupils bringing phones to school, investigates concerns regarding misuse, and ensures staff receive appropriate guidance and training.

	Staff
	Model responsible technology use, follow GDPR and information governance guidance, maintain confidentiality, challenge inappropriate use, and report safeguarding concerns immediately.

	Parents and carers
	Support the school’s expectations, reinforce online safety at home, communicate through the school office during the school day, and work in partnership with the school where out-of-school technology use affects learning or relationships.



7  Responding to misuse
Where this policy is breached, the school responds proportionately. This may mean reminding individuals of expectations, requesting that devices are switched off or removed, contacting parents where appropriate, or holding a restorative conversation. Incidents may be managed through the Behaviour and Relationships Policy, through child protection procedures where safeguarding concerns arise, or through Glasgow City Council disciplinary procedures where staff misconduct is identified.
8  Review and linked policies
This policy is reviewed by June 2029, or earlier in response to changes in national or Glasgow City Council guidance. The school seeks feedback from staff, pupils and families to ensure it remains effective, proportionate and supportive of a safe learning environment.
It should be read alongside the Behaviour and Relationships Policy; the Child Protection and Safeguarding Policy; the Anti-Bullying Policy; the GDPR and Data Protection Policy; the Acceptable Use of ICT Agreement; the Digital Learning Strategy; Social Media Guidance; and the Additional Support for Learning Policy.
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Technology
can help us learn
when we use it
responsibly!

The Safe Use of Mobile Phones

OUR VISION

RESPECT To create a safe, respectful and positive learning environment. 4
PRIVACY where mobile technology supports learning, wellbeing and .

positive relationships ~ in line with Curriculum for Excellence COURAGE CCOMMUNITY CREATIVITY
O and our values of Courage, Compassion, Community and Creativty.

- MOBILE PHONE USE GUIDELINES

IN THE CLASSROOM
A S Adults' mobile phones should be
3 switched off and kept out of sight
during lessons. Children should

not bring mobile phones into school.
1f an adult needs to use their mobile
phone for any reason, they must
seek permission from the
headteacher.

RESPECT & RESPONSIBILITY

We all use mobile phones in a
responsible manner that supports
learning and positive relationships.

EDUCATION
We teach students about the risks,
responsibilties and safe use of mobile

technology through Health & Wellbeing

and Digital Literacy. BREAKS & LUNCHTIME

During breaks and lunchtime,
mobile phones should be
used responsibly by adults.

CLEAR EXPECTATIONS & CONSISTENCY

Our guidelines apply to everyone and
are communicated clearly to all

I the event of an emergency
the school office should be
contacted, rather than an
individuals mobile phone.

We protect everyone from bullying,
harassment and inappropriate use
including images or videos shared
without permission.

DIGITAL ETIQUETTE - WE ARE KIND, RESPECTFUL & RESPONSIBLE ONLINE

Let's use

Respect others’ privacy. Be kind online. Keep phones safe. technology to
Do not record or share Do not use phones Ensure mobile phones learn, create
images/videos without to engage in bullying, are stored safely to and connect
. Adults should not harassment or prevent loss, theft positively!
use mobile phones for pupil online bullying. or damage. %

images without prior discussion
with the headteacher.

RESPONSIBILITIES & CONSEQUENCES iﬁ’ IMPLEMENTATION & REVIEW Q

| |
FOR STAFF This policy will be reviewed regularly to ensure
Staff are expected to model responsible phone effectiveness and relevance.
usage and enforce this policy consistently. ‘

Feedback will be sought from students, staff
@ FOR PARENTS and parentsto ensure t s fllowed consstently

[ safe
(I Respectful
[ Responsible

[ Parents are encouraged to discuss responsible i i dstreT e [ Ready to Learn
phone use with their children and support
this policy. We will provide regular updates Any changes to the policy will be communicated
:::O::k‘ :;f::mf:.::::";; :::;:::: :: clearly to all members of our school community.
in school. J

RESPECT PRIVACY. USE TECHNOLOGY WISELY. BE KIND. BE YOU. i3

Every Child, Every Chance, Every Day
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