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1  Statement of intent
Annette Street Primary School is committed to providing a safe and healthy environment for every child, member of staff, parent, partner and visitor. Health and safety is not a separate activity from education: children learn best in buildings and grounds that are well maintained, in classrooms organised for safe movement, and with adults who know what to do when something goes wrong.
This policy sets out how the general duties in the Health and Safety at Work etc. Act 1974 and the Management of Health and Safety at Work Regulations 1999 are met in this school. Glasgow City Council is the employer and holds the corporate health and safety policy; this document describes our local arrangements under it.
	Everyone who works in this school has a duty to take reasonable care of their own safety and that of others, and to report anything that is not safe.



2  Responsibilities
	Who
	Responsibility

	Glasgow City Council
	Employer duties: the corporate health and safety policy, building maintenance and statutory testing, competent advice, and the reporting systems we use.

	Head Teacher
	Day-to-day responsibility for health and safety in the establishment. Ensures risk assessments are in place and reviewed, that staff are trained, that defects are reported, and that accidents and incidents are recorded and escalated. Reports on health and safety to the Senior Leadership Team each term.

	Depute Head Teachers
	Oversee health and safety within their stages, including classroom layout, corridor and stair movement, and the safe organisation of events and activities.

	Janitorial and facilities staff
	Daily site checks, safe storage of equipment and materials, gritting and clearing, and prompt reporting of building defects.

	Clerical staff
	Signing-in systems, visitor management, first aid supplies, and the accident and incident records.

	All staff
	Follow safe working practices, supervise children appropriately, carry out and follow risk assessments for their own activities, report hazards and defects the day they are noticed, and know the fire and lockdown procedures.

	Children
	Learn and follow the school rules about safe movement, safe use of equipment, and telling an adult when something is broken or unsafe.



3  Risk assessment
Risk assessment is a practical process, not a paperwork exercise. We assess an activity where there is a reasonably foreseeable risk of harm, we record what we decided, and we act on it. Assessments are reviewed annually, and immediately after any incident or significant change.
	Assessment
	Held by
	Reviewed

	Establishment Fire Risk Assessment
	Head Teacher
	Annually

	General premises and grounds
	Head Teacher and janitorial staff
	Annually

	Educational excursions and visits
	Visit leader, approved by Head Teacher
	Per visit

	Individual pupil risk assessments (medical, mobility, distressed behaviour)
	Depute Head Teacher for the stage
	Termly

	Curricular activities involving equipment, heat, tools or physical risk
	Class teacher or specialist
	Annually

	New and expectant mothers, and staff with a health condition affecting work
	Head Teacher, with occupational health advice
	As required

	Lettings and community use of the building
	Head Teacher and Facilities
	Annually


4 The building and grounds
Janitorial staff carry out a daily visual check of the playground, entrances, stairs and circulation areas before children arrive. Defects are logged and reported through the council repairs system, and anything presenting an immediate risk is cordoned off or taken out of use the same day. Statutory testing of fire alarms, emergency lighting, electrical installations, water systems and portable appliances is arranged centrally, and records are held in the school office.
Classrooms must allow clear movement to the door, keep exits and fire routes unobstructed, and store heavy or hazardous items safely. The Learning Environments and Organisation of Space Policy sets out our expectations for classroom layout, and those expectations are health and safety requirements as well as pedagogical ones.
5  Fire and evacuation
The fire evacuation procedure is displayed in every room. Drills are held at least once per term and are recorded, including the time taken and any issues arising. Personal Emergency Evacuation Plans are written for any child or adult who would need support to leave the building, and are shared with the staff who would provide that support. The Establishment Fire Risk Assessment is completed annually by the Head Teacher.
6  Substances, equipment and manual handling
Cleaning materials, art and science materials and any other hazardous substances are stored securely away from children, with safety data available. Staff must not bring in their own electrical appliances without approval, and no equipment is used in school until it has been tested. Staff should not lift or move heavy items without training and, where necessary, a second person; furniture moves and deliveries are arranged with janitorial staff rather than improvised.
7  Reporting and monitoring
Accidents, near misses and incidents are recorded as set out in the First Aid, Accidents and Incident Reporting Policy, and reportable events are escalated to Glasgow City Council under RIDDOR. The Head Teacher reviews all records each term, looking for patterns by location, activity and time of day, and acts on what they show. Health and safety is a standing item at Senior Leadership Team meetings.
Linked policies: Establishment Fire Risk Assessment; First Aid, Accidents and Incident Reporting; Critical Incident and Business Continuity; School Security; Educational Excursions and Visits; Administration of Medication; Allergy, Anaphylaxis and Infection Control; Learning Environments and Organisation of Space; Adverse Weather.
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