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First Aid Policy






fife council education

context
The purpose of this document is to outline the roles and responsibilities in place to ensure we are meeting the needs of all children and young people in our school, with respect to the provision of first aid.
Fife Council’s “ First Aid, Illness and Injuries in School” (Fife Council 2024), which fully incorporates the Scottish Government‘s guidance.

The Policy is reflective of the practices and protocols we have in school in terms of the administration of first aid.

Aims
We aim to:
· Provide effective first aid for pupils, staff, and visitors.
· Ensure prompt and appropriate action is taken in the event of illness or injury.
· Communicate effectively with parents/carers when incidents occur.
· Keep accurate records of all accidents and incidents.
Specific Roles & Responsibilities
Senior Leadership Team
· Maintain an overview of medication practices and the effectiveness of our procedures.
· Ensure that a system is in place that allows all relevant staff to access medical information, including Health Care Plans.
· Maintain an overview of staff training requirements and ensure that there are sufficient numbers of competent and trained staff.
First Aiders
St. Bride’s RCPS has 2 trained Paediatric First Aiders:
Karen Brindle & Zoe Graham.
Additional we have 18 members of staff with First Aid Certificate:
	School 
	  

	Chloe Westwood 
	Gail Wilson 

	Zoe McWilliam 
	Yvonne McGowan 

	Jemma Jamieson 
	Katey Dow 

	Lynn Jack 
	Jo-Anne Angel 

	Marie Maxwell 
	 

	 
	 

	Starbright Nursery 
	 

	Danielle Smith 
	Louise Paton 

	Amanda Carroll 
	 

	 
	 

	Starfish Nursery 
	 

	Lorraine Stuart 
	Sam Kolander 

	Tegan MacKay 
	Meghan Duthie 

	Leanne Smith 
	James Dempster 



We aim to have at least one qualified first aider available during the school day. All staff are made aware of who the first aiders and appointed persons are. In the event that they are absent/unavailable, the SLT will assume responsibility.
What happens in our school
· The comfort, dignity and wellbeing of the injured/ill person is always the first priority.
· A qualified First Aider or the Headteacher will assess the situation and decide on the appropriate action.
· Emergency services (999) will be contacted immediately if the situation is life-threatening. NHS24 (111) advice will be sought if staff are unsure of the best course of action.
· Parents/carers will always be informed of illness or injury during the school day.
 Head Knock Procedure
Any incident involving a knock to the head must be reported immediately to the school’s First Aider who will:
· Record details of the incident.
· Phone the child’s parent/carer directly to inform them of the head injury, even if the child appears well.
· A written note may also be sent home, but telephone contact is compulsory.



Reporting and Recording Incidents
· All accidents and incidents are recorded in the school accident book and, where required, on Fife Council’s 'First Contact' system. 
· Serious incidents will be escalated in line with Fife Council guidance and reported to the Health and Safety Executive where appropriate.
·  Records are retained in line with statutory requirements.
Administration of Medicines
The administration of medicines is a separate responsibility, managed in line with Fife Council’s 'Administering Medication in Schools' guidance. First Aiders are not permitted to administer medication unless this falls within agreed care plans.
Excursions and Off-Site Activities
The provision of first aid is considered part of the risk assessment process for all excursions. A first aider will accompany pupils only where this is identified as necessary (e.g., depending on the age of pupils, venue facilities, type of activities, HCP). 
Where the venue has suitable first aid provision, it may not be necessary for a school first aider to attend.
monitoring & review
This policy will be reviewed every two years or sooner if significant changes occur in legislation, staffing, or guidance. Next review date: September 2026.
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