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Welcome 
to 
Park Road Nursery


 






Name: __________________________________


Keyworker: _______________________________


Group: ___________________________________


Start Date: ________________________________

 
PARK ROAD NURSERY



 
 
Address:		Park Road, Rosyth, KY11 2NH
 
Telephone:		01383 602426
 
Email			parkroadps.enquiries@fife.gov.uk

 
Headteacher		 Miss E Anderson
 
 
 
Keyworkers*		
 
Miss Meiklejohn
Mrs Jackson
Mrs Paterson
Miss Overton
Mrs Spalding
Mrs McDonald
Mrs Krokidis
                	


*Subject to change
	
 



Park Road School and 
Nursery Values



				
Kind		Equal	Respectful	Safe
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Nursery Charter

 
 
Article 19 (UNICEF CRC):  We have the right to be protected from being hurt or badly treated.  This is the right to be safe.
 
 
In Nursery we will respect this right by –
 
 
 Being kind to our friends so we can stay happy.
 
 Looking after our nursery toys and putting them away neatly before playing with
   something else.
 
 Listening carefully to our friends and to instructions. 
 


	
 


	
Pick Up and Drop Off 
 
Session times are 9.00—15.00hrs
 
Please use these hours to suit you and your child. 
 
Drop offs and pick ups will take place via the garden gate. Please press the doorbell on the nursery gate and wait until one of our staff members come to the gate. The gate should only be opened by a member of our nursery team. To ensure the safety of all children, please do not try to open the gate.

 
Children must be brought to and collected from nursery by an adult over 16. Please let a member of staff know if another adult is going to collect your child. We will not 
release your child to an unknown adult or other parent unless you have given us prior permission. 


You are welcome to stay and play with your child between 9:00-9:30 and 14:30-15:00.
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Nursery Contributions
 

A way that families can help support our nursery to provide the best possible experiences for the children in our care is to donate a voluntary nursery contribution each term. Anything that you can afford will be greatly received. Please note that this is voluntary and not essential.
 
This money is used to enhance the children's experiences in nursery e.g. snack items, ingredients for cooking and baking, arts and crafts materials, activities and outings, themed resources, etc. Without this money we would not be able to provide as rich an experience for our children so we are extremely grateful to you for these contributions.
 
Nursery contributions can be paid in one amount, weekly amounts or in part payments. Speak to your child's key worker to share what would work best for you and your family.
 
When handing in money please place it in a sealed envelope with your child's name on it and hand it in to a staff member. Unfortunately staff cannot handle money and will not be able to provide change.
 
We are thankful to all our families in helping us to provide the best possible learning experiences for our children at Park Road.
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What to Wear
 
It is advised that you dress your child in old, comfortable clothes for coming to nursery. This means that your child is free to run about easily and explore their surroundings without worrying about getting dirty!
 
It would be helpful to also pack a spare set of clothes in your child's bag. This is extremely beneficial should your child get wet in the water tray or have a toileting accident.
 
Please write your child's name on ANYTHING and EVERYTHING that you send into nursery. Even down to labelling each shoe!
 
In the winter it is recommended that boots or wellies are brought into nursery to allow the children to safely enjoy physical play outdoors. Outdoor play is accessible all day, every day regardless of the weather. Indoor shoes should also be packed in your child’s bag – especially for the winter when shoes and socks can become wet from outdoor play.
 
Please also try to pack a jacket every day for your child. Waterproofs are recommended for our lovely, unpredictable Scottish weather.
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Attendance
 
Going to nursery regularly provides your child with the perfect place to
build important life skills and even bigger friendships! It’s a safe, nurturing space where they can practise the little life skills that make a big difference - like sharing, taking turns, and making new friends.
 
We do understand that from time to time, your child may become sick or your family may need some family time together.

 
If your child is absent please telephone the school office to let us know.  
Tel: 01383 602426 or email parkroadps.enquiries@fife.gov.uk . 

 
If you know, or suspect that your child has any contagious infection (e.g. chickenpox, impetigo, mumps etc) please keep your child at home and follow the incubation information from NHS Scotland which is attached with your enrolment pack. Please advise the school office to let them know. 
 
Children should not attend nursery if they have sickness or diarrhoea 
until 48 hours after their last episode.
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Working Together
 

We aim to build a strong partnership with you at all times.  This relies on effective two way communication.
 

 We will always make time to speak to you. 
 We have an open door policy, so you are always welcome to come in and speak to us.
 We will regularly ask for your feedback and ideas of how to improve.
 We welcome help on excursions.
 We are happy for you to come in and share your skills and knowledge with us (your favourite story, tell us about your job/hobby, help with gardening, play a game )
 We will share any concerns we may have, be it social, emotional, physical.
 We want you to know that you can share relevant information with us or any concerns you may have.
 We record regular observations of your child’s learning and development in their Personal Learning Journey (PLJ).  You are welcome to look at this anytime, and you can even take it home to share with others at home - just ask one of our nursery staff members and they will organise this for you.
 There will be an opportunity to speak to staff on a regular basis and the chance to have some ‘Parent Cuppa Chats’ twice a year with your child’s Keyworker.
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Keyworkers
 
To help every child thrive, nurseries in Fife focus on nurturing social and emotional wellbeing, building strong, trusting relationships, staying connected with families, and tracking each child’s learning journey. To support this, every child in an Early Years setting is paired with a dedicated member of staff who gets to know them well and helps guide their development. This member of staff is known as your child’s Keyworker.
 
 
Your child's Keyworker will also be responsible for carrying out any informal meetings or ’Parent Cuppa Chats’ and they will know your child well. They will know their little personality, their strengths and the areas where they might need a little extra help. They will also help guide and find supports/strategies to help support the little things that your child may be finding tricky.
 

 
         


Personal Learning Journeys
 
Each child in nursery has their own PLJ folder, PLJ stands for Personal Learning Journey and is an important record of your child’s learning throughout their time with us. It is a shared document which contains information from both home and nursery.
The PLJ has four main curricular sections: Literacy and English, Numeracy and Mathematics, Health and Wellbeing and Sharing My Learning; which covers all other curricular areas.
Nursery staff take regular observations and photographs of your child to build up a picture of their interests, ideas, skills and abilities. These are then collated into the PLJ and tracked as evidence of progress through the Early Level of the Curriculum for Excellence and Skills for Life and Learning. This helps us to understand where your child is on their journey, allows us to set realistic, achievable targets and to offer support or challenge where needed; to give your child the best possible start in learning.
Your child’s PLJ is stored in a central location in all rooms, and is easily accessible.
 
PLJs are shared during progress chats and are given to parents/carers to take home and share with their child and other families members and complete relevant PLJ sheets.
Parents are also welcome to borrow their child’s PLJ and can take it home to share at any time. However, we would prefer that you did this over a weekend and returned it on the following Monday, to allow staff to update their PLJs. We hope that you and your child enjoy the experience!
 
 

 
         


How can you help?
 
Starting nursery is a big step, and there’s so much parents can do to help their little one feel confident and ready! Below is a list of some things you can do to help promote independence which in turn can promote and build confidence and self-esteem. 
 
 Can your child put on their coat?
 Can your child zip or button it up?
 Can your child go to the toilet, flush it and then wash their
   hands?*
 Can your child blow their own nose?
 Are they able to tidy away toys?
 
*Please do not worry if your child is not yet toilet trained. Children learn different things at different times and if this is something you and your child are still working on, please let your child’s Keyworker know so we can accommodate and support as appropriate.
 
 
Talking about feelings and emotions can help your child identify the variety of complex emotions they might be experiencing. Labelling their emotion in a moment can help them understand better - e.g. ‘Oh wow you’re smiling, you must be feeling happy’ or ‘Oh dear, you must be feeling angry because you threw that teddy.’ Using little phrases like ‘It’s OK to feel angry but it’s NOT OK to throw things’ can help build self-regulation skills.
 
Helping your child to ‘borrow your calm’ during difficult moments can help greatly with their emotional wellbeing. 
 
Every small step at home helps your child feel more prepared for this exciting new adventure! 
 
We are here to support, please contact a member of the team if you require support with your child’s social or emotional development.
 



Supporting Your Child
 
Research has shown that the impact of reading stories together between adult and child can have significant benefits to your child’s readiness to learn You can:
 
 Look at the pictures and the text
 Look for ‘funny symbols’ - such as exclamation/question marks, commas etc
 Model reading from left to right
 Play rhyming games with books - Julia Donaldson, Dr Seuss etc are great rhyming books
 Clap the syllables in their name or interesting words - sunshine = sun-shine (2 claps)
 
Pre-Reading skills involve being able to read environmental print - like reading the Asda sign and knowing it says Asda. It also involves looking at the environment and finding letters or numbers around them (street signs, road signs, door numbers, advertisement boards etc)
 
Pre-Numeracy skills involve things like:
 
 Sorting and matching (e.g. grouping objects by colour or shape)
 Recognising patterns
 Understanding size, shape, and quantity
 Counting objects in play - like setting the table etc
 Using words like “more,” “less,” “big,” and “small
 Understanding concepts like “before” and “after”
 
Please do not worry if your child is not showing an interest in reading, writing or numeracy yet, it will come in time. It is important that these concepts are not forced upon them as it can discourage them.
 
 



 Forest Kindergarten

Park Road School and Nursery aspires to be a ‘Rights Respecting School’ and we acknowledge the fundamental right of the child to relax, play and to join in a wide range of activities.  Park Road Nursery children take part in Forest Kindergarten regularly. Our main site will be in the local woodland area. Children will need appropriate clothing in order to make the most of the learning experience and we appreciate help from parents to make this activity possible. 
 
Physical Education
 
Nursery children attend a gym lesson each week. This is part of our curriculum which allows us to plan carefully for Health and Wellbeing. The children will develop an understanding of the importance of health and fitness. They will be involved in team games, develop new skills and enjoy new personal achievements.

Food in Nursery
Each day, children enjoy a healthy snack as part of their nursery routine.
They’re encouraged to try a variety of fruits and vegetables, along with other tasty and nutritious options. Snack time is also a social experience - children sit together in small groups, drink from real cups, and may even practise spreading toppings like butter using child-safe knives.
 
We love involving children in preparing their snacks too! They might help cut fruit and vegetables, weigh ingredients, or even do a bit of baking. It’s a fun and hands-on way to build independence, confidence, and early life skills.
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 Child Smile
 
 
Child Smile is a national programme designed to improve the oral health of children in Scotland.  With your permission your child will be enrolled on to the Child Smile tooth brushing programme and benefit from daily supervised tooth brushing, regular monitoring and visits from Child Smile staff.
 
Your child will be given their own tooth brush which will be stored in Nursery.  Tooth brushes are replaced and storage systems washed regularly. Research shows that regular brushing with a fluoride toothpaste can help prevent tooth decay.  
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 Compliments and Concerns
 

We value your feedback! Whether you have a concern or a compliment, we’re here to listen.
 
Compliments - help us know what we’re doing well!
 
Concerns - Concerns are taken seriously and your feedback helps us improve. Please speak to a member of the nursery staff with your concern. We aim to resolve any issues promptly and respectfully.
 
If you feel that your concern has still not been resolved, please contact the school office on 01383 602426 and ask to speak with a member of the school leadership team.
 

 
 




Safeguarding and Child Protection
 

Your child’s safety and wellbeing are our top priority.
 
All nursery and school staff are trained in child protection and safeguarding. We follow strict child protection procedures. We work closely with families and external agencies to ensure every child is safe, supported, and thriving. 
 
If you ever have a concern about a child’s safety, please speak to our Child Protection or Depute Child Protection Co-ordinators. 
 
Child Protection Co-ordinator - Erika Anderson (Headteacher)
 
Depute Child Protection Co-ordinators - Alison Forbes and Stephanie Hanton (Principal Teachers)
 
If you feel that a child is at immediate risk of harm, please contact: 

The Police on: 111 
or 
Social Work on: 03451 550 099
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