
There are 3 Sections to this document: Getting Started, Inputting Class Data and Moving Data 

 

 

Getting Started 

 

1. Log onto GLOW and click on FIFE PEDAGOGY TEAM tile and then NUMERACY  

 

2. Click on the ‘Records of Understanding UPDATE’ folder within the ‘Documents’ section. 

 

 
 

 

 

3. Right click to highlight the Level you require and then click DOWNLOAD.  

 

 
 

 

4. Save to relevant folder on your device.  

 

 



Inputting Class Data  

 

1. Double click to open Record of Understanding. 

 

2. Click Enable Content. 

 

 
 

3. Click Enable Macros. 

 

 
 

4. Click on ‘Estimation’ using Index . 

 

 

 

 

 

P.T.O 



5. Input Pupil Names into Row 1. 

 

 
 

6. Click ‘Fix Names’ to replicate list on all pages of document.  

 

 
 

 

 

 

 

 

 

 

 

 



Moving Data / Grouping Learners  

 

1. Right click to select the column / pupil that you wish to move and select ‘CUT’ 

 

 
 

 

2. Right click on the ROW letter where you wish to place the pupil and then select ‘Insert Cut Cells’  

 

 
 

 



 
 

 

3. PLEASE NOTE: If a pupil is moved on one page of the RU, this action will not be repeated on any other  

    pages. 


