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[bookmark: _GoBack]
Education and Children’s Services - Pupil Enrolment Form 
To the Parent/Carer
[bookmark: _Int_Y2DJG77h]The information given on this form will be held by Fife Council to support your child during the course of their nursery and school career. 
Further information on how your child’s data is used by Fife Council and a copy of our full privacy notice can be found here. www.fife.gov.uk/privacy/education
The Council’s Data Protection Officer can be contacted on: dataprotection@fife.gov.uk.
IT IS THE RESPONSIBILITY OF PARENTS/CARERS TO ENSURE THAT THEY INFORM THE SCHOOL IF THERE ARE ANY CHANGES TO THE INFORMATION HELD.
	I declare the information on this form to be correct to the best of my knowledge and I will ensure that I inform the school in writing if there are any changes to the information held.

	
Signed ................................................................................(Parent / Carer)

	Date.........................


	What is your relationship with the child?
Some examples: Father, Mother, Grandparent
	




	STAFF ONLY – complete when documents provided (do not photocopy documents)

	Date received in school
	
	Baptism Certificate seen if applicable
Yes / No
Date of Baptism:
Place of Baptism:

	Birth Certificate or Passport Seen
	Proof of Address provided (2)
Type of document 1:
Type of document 2:
	

	Placing request
	Yes / No
	Name of Catchment School/Nursery
	

	Class Allocated

	

	Previous School/Nursery
	

	GLOW user
	Yes / No
	MyFife registered card holder
	Yes / No



	Parent/Carer Details (Main Contact)



	Your Full name (not child)
	

	Email Address
	

	Mobile telephone number
	

	Daytime telephone number
	

	Your home address - include postcode
	

	Relationship with child
	

	Can this person collect the child in an emergency?
	Yes

	No


	Child’s Details 


	First name 
	
	Middle Name(s)
	

	Last Name
	

	Known as (optional)
	

	Is the child's last name the same as it is on their birth certificate?
	Yes

	No


	Date of Birth
	
	Sex - as displayed on the child’s birth certificate
	Male

	Female


	Childs main address – include postcode
	

	Does the child currently attend an Education Establishment e.g., Nursery, Primary or Secondary School?
	Yes

	No


	
	Nursery

	Primary

	Secondary


	If yes above, please indicate nursery/school name
	

	Catchment School

	What is the child’s catchment school? For example, Pitcoudie Primary School, St Andrew’s High School
	

	You must provide a catchment school even if you want to make a placing request. The catchment school is used as a fall back for an unsuccessful placing request.



	Placement Request

	[bookmark: _Int_FP4E9yZQ]Do you want to apply for a school out with the child's catchment area?  Known as a “Placing Request”
	Yes

	No


	Which Fife school would you like the child to be enrolled at?
If selected Yes to the above question, please fill out below the schools you wish the child to attend. These must be written in order of preference.

	First school preference
	

	Second school preference
	

	[bookmark: _Int_fDYi0o7F]Why would you like the child to attend a school out with the catchment area?  Check all that apply.

	The child has needs arising from a certified medical condition
	

	The child has behavioural problems which would be diminished by attendance at a non-catchment school
	

	The parent(s) employment makes it impractical for the child to attend their catchment school
	

	The child’s sibling or another child from the same household attends the non-catchment school
	

	The child's home is closer to the non-catchment school than it is to the catchment school
	

	The parent(s) place of employment or domestic arrangements (childcare) would result in the child being in before or after school care closer to the non-catchment school
	

	Please note, the authority has the right to refuse a placing request. Free transport is not provided for any successful placing request applications.

	Sibling Details

	Does the child have any siblings currently attending primary/secondary school in Fife?
	Yes

	No


	Sibling 1

	What is the full name of the youngest sibling at primary/secondary school?
	

	What school does the sibling attend? For example, Carleton Primary School
	

	What is their current year group?
	

	Sibling 2

	What is the full name of the second youngest sibling at primary/secondary school?
	

	What school does the sibling attend? For example, Carleton Primary School
	

	What is their current year group?
	

	[bookmark: _Int_bbJrxjhL]More than two siblings at school?  We only need to know about the two youngest siblings at school to help us inform our decision if a placement request has been made.




	Emergency Contacts – We would prefer a minimum of 2 emergency contacts.
For example, parents, grandparents, or carers

	Full name of 1st Emergency Contact (Main Applicant)
	

	Email Address
	

	Mobile telephone number
	

	Daytime telephone number
	

	Your home address - include postcode
	

	Relationship with child
	

	Can this person collect the child in an emergency?
	Yes

	No


	Emergency Contacts – For example, parents, grandparents, or carers

	Full name of 2nd Emergency Contact
	

	Email Address
	

	Mobile telephone number
	

	Daytime telephone number
	

	Your home address - include postcode
	

	Relationship with child
	

	Can this person collect the child in an emergency?
	Yes

	No


	Emergency Contacts - For example, parents, grandparents, or carers

	Full name of 3rd Emergency Contact
	

	Email Address
	

	Mobile telephone number
	

	Daytime telephone number
	

	Your home address - include postcode
	

	Relationship with child
	

	Can this person collect the child in an emergency?
	Yes

	No




	Emergency Contacts – We would prefer a minimum of 2 emergency contacts.
For example, parents, grandparents, or carers

	Full name of 4th Emergency Contact 
	

	Email Address
	

	Mobile telephone number
	

	Daytime telephone number
	

	Your home address - include postcode
	

	Relationship with child
	

	Can this person collect the child in an emergency?
	Yes

	No




	Doctor’s Practice

	What is the name of the child’s Doctor’s practice?

	

	Medical Details

	Has the child been assessed and declared disabled? 
If Yes - You will be required to provide evidence of this
	Yes

	No


	Is the child awaiting results of a medical assessment? 
	Yes

	No


	If yes above
Provide details about this medical assessment
	

	Does the child have any medical conditions?
Including all allergies
	Yes

	No


	If yes above
Describe the medical conditions
	

	Does the child have additional support needs?
For example, development delay, learning difficulty, long term illness
	Yes

	No


	If yes above
Describe the additional support needs 
	

	Does the child have any dietary requirements? 
	Yes

	No


	If yes above
Describe the dietary requirements
	

	Care Experienced

	Is the child Care Experienced?
[bookmark: _Int_aPqs9r3d]This means the child at any stage in their life, for any length of time (no matter for how short a time period): Has been in care, or is currently in care, or is from a looked-after background, including adopted children who were previously looked after 

	No

	Looked After

	Current Care Placement

	Kinship Care

	Other


	If Other above
Describe the care experience
	

	Young Carer

	Is the child a Young Carer
	Yes

	No


	If yes above,
Please give details
	



	Agency Details

	Are there agencies currently involved with the child? 
For example, Social Work, Barnardo’s, Speech and Language or Child Psychologist 
	Yes

	No


	Agency Details

	Name of Agency 
	

	Name of agency contact
	

	Agency’s Phone Number
	

	Agency’s Email Address
	

	

	Name of Agency
	

	Name of agency contact
	

	Agency’s Phone Number
	

	Agency’s Email Address
	

	

	Name of Agency
	

	Name of agency contact
	

	Agency’s Phone Number
	

	Agency’s Email Address
	

	

	Name of Agency
	

	Name of agency contact
	

	Agency’s Phone Number
	

	Agency’s Email Address
	

	Armed Forces

	Are there family members who are currently, or who have recently, served in the armed forces? 
	Yes

	No


	If yes above,
Check all that apply
	Regular

	Reserve

	Veteran


	Main Language

	Is English the child’s main language?
	Yes

	No


	If no above
Provide the child’s main language
	

	Ethnic Origin

	What is the ethnic origin of the child? 

	White Scottish


	White Other British



	White
Irish


	White Gypsy /Traveller


	White Polish


	White Other



	Mixed/Multiple Ethnic Group Scottish


	Asian
Indian
British/ Scottish


	Asian
Pakistani
British/ Scottish



	Asian
Bangladeshi British/ Scottish



	Asian
Chinese British/ Scottish



	Asian Other




	Caribbean or Black
Caribbean
British/ Scottish

	Caribbean or Black Other





	African
African
British/ Scottish

	African Other




	Other Arab




	[bookmark: _Int_nznrozar]Other Other




	Not Disclosed



	Not Known




	

	National Identity

	What is the national identity of the child? 

	 Scottish

	English

	Irish

	Welsh

	British

	Not Disclosed

	Not Known


	Other

	[bookmark: _Int_HhOCj7PN]If Other - Name the national identity of the child




	Asylum Status

	Is the child a refugee?
	Yes

	No


	Is the child an asylum seeker?
	Yes

	No




	Religion

	What religion does the child follow? 

	Not Known

	No Religion

	[bookmark: _Int_svubsjkm]Rather Not Say

	Christianity

	Catholicism

	Buddhism


	Hinduism

	Judaism

	Islam

	Sikhism

	Other

	

	If Other
Name the religion the child follows
	




	Permissions

	First Aid and Doctor

	Do you give permission for school staff to provide your child with first aid treatment if considered necessary?
	Yes

	No


	If no above
Why would you not like to give permission?
	

	Do you give permission for your child to be seen by a doctor or taken to a hospital, in an emergency if emergency contacts cannot be reached?
	Yes

	No


	If no above
Why would you not like to give permission?
	

	Do you give permission for Active Schools staff to provide your child with first aid treatment while attending an organised activity if considered necessary?

	Yes

	No


	If no above
Why would you not like to give permission? 

	


	Handle and Taste Food in School 

	There are festivals, events, and activities during the school year where food is available to pupils. This may be for a treat or as part of the curriculum.

	Do you give permission for your child to handle and taste all food in school?
	Yes

	No


	If no above
Specify the foods, your child should not handle or taste. 
	If you would prefer your child not to handle or taste foods, please write “All foods” below.


	Watching DVDs 

	DVDs may be shown in school to support children’s learning. These DVDs will be age appropriate.

	Do you give permission for your child to watch DVDs in school?
	Yes

	No


	Online Learning 

	In response to the COVID-19 pandemic, it may be necessary for your child to take part in an element of digital learning which means some learning will be delivered in school and some at home. This may be the case when a child is asked to self-isolate at home for example.

	Do you give permission for your child to take part in interactive online learning sessions both in school and at home? (May be recorded)
	Yes

	No




	Photographs 

	Performances and activities should not be photographed or recorded without the express permission of the school. In addition, photographs should not be taken from any Fife Council Social Media pages and redistributed.
Photographs / recordings of pupils are often taken to support learning as well as to celebrate successes in school or as part of school life. These photographs and the names of those pupils pictured may be displayed in school. They may also be published in local press and used on Fife Council Social Media sites, including Fife Council approved apps.

	Do you give permission for your child’s name and photograph to be published in the local press and used on Fife Council Social Media platforms?
	Yes

	No




	School Excursions and Activities 

	This section of the form seeks permission from you for your child to participate in the following types of excursions that may take place over the coming academic session:
Non-Adventurous Activities 
Full day or part day trips not involving adventurous activities (sometimes arranged at short notice), e.g., walks in the local area, public transport/bus trip to museum.
Residential Trips
UK residential trips not involving adventurous activities e.g., sightseeing trip to London, study experiences at an outdoor learning centre, will be sought from you separately in advance by completion of a specific permission letter/form for these. You can still elect to withdraw permission if you choose for them not to participate in particular excursions. 

Adventurous Activities (Including Residential Trips)
Permission for trips that are full-day, part-day or UK residential trips which include adventurous activities, as well as any overseas trips, will be sought from you separately in advance by completion of a specific permission letter/form for these. 
These excursions are covered by Fife Council Public Liability Scheme which is insurance against claims for injury, or loss/damage to property for participants and any other third parties, as a result of negligence on the part of the Council. There is NO cover for personal accidents or loss of personal property so you may wish to consider taking out your own insurance for this when your child goes on an excursion.  
School activities and trips, particularly adventurous activities, can never be entirely free from risk. Whilst the chances of serious injury are extremely remote, minor bumps and bruises, feelings of discomfort (cold, wet etc.) and perhaps anxiety are possible outcomes. We endeavour to minimise the risks involved allowing pupils to benefit fully from their experiences. 
For the purposes of collating pupil data in advance of excursions, the school will rely on information, including emergency contact details and medical information, contained in the Council’s pupil management information system. Parents/Carers have the responsibility to ensure that they provide updates to the school as required to ensure that this information is accurate. Further information on how your and your child’s information is used by Fife Council can be found in the privacy policy (https://www.fife.gov.uk/kb/docs/articles/privacy-notices/education).

	Do you give permission for your child to participate in excursions as described above?
	Yes

	No


	Are there any activities that you do not wish your child to take part in?
	Yes

	No


	If yes above
Specify the activities you do not wish your child to take part in 
	

	Excursion and Activities Declaration 

	I undertake to see that my child is provided with the requested clothing/equipment and that the appropriate excursion contribution is paid.
I declare that, to the best of my knowledge, my child is fit to participate in the activities involved and that the medical information retained by the school is accurate.
           I have read and agree with the Excursions and Activities Declaration

	General Permission

	Are you happy for the school to contact you by text or email about matters relating to the life of the school?

	Yes
                     
	No




	Special Education Schools and Nursery pupils only


	In the event of ‘accidents’ may we bathe and change your child?
	Yes

	No


	Nursery staff will apply sunscreen to nursery pupils when appropriate. I give permission for my child to have sunscreen applied.
	Yes

	No



Parent / Carer Declaration
· I understand that I will be responsible for any transport arrangements should my placing request be approved.
·  I understand that the form will be returned to me if I fail to enclose all relevant documentation or have not completed the application form in full; and
·  I declare that to the best of my knowledge and belief, all the information I have given in connection with this application is full and correct in every respect. I understand that providing false information may invalidate my application or the child/young person's place at the requested school.
	Signature:

	
	Print Name:

	

	Date:
	


Evidence requested for all applications
[bookmark: _Int_Negoooiu]For all applications, you must provide evidence of the child’s date of birth (copy of Birth certificate) along with proof of their address to confirm that they live within the catchment area for the school the child will attend, this includes a Council Tax notification letter and a Gas/Electric bill, Driving licence, Phone bill or a benefit letter dated within the last 3 months.
If the child’s last name if different to what is shown on their birth certificate, we will require a Change of Name document once this has been legally changed.
Please note we will be unable to accept your application unless this information is provided.
Evidence Checklist
Please bring the following documents with this application to the school:
	Child’s birth certificate
	


	Council Tax notification letter
This document must contain the same address as noted on this application form and will be used to confirm your child lives within the catchment area
	


	Gas, electric bill, benefits letter, driving licence, or phone bill
This document should be no older than 3 months. This document will be used to confirm your child lives within the catchment area.
	


	Medical Assessment (if applicable)
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