
Specific Dietary Requirement (SDR) Form Process 

 

SDR Process V2 – Nov 2022 
 

   Parent Email Enquiry   

                         Specific Dietary Form Completed                                          School Notifies of SDR Form 

 

SDR Form Received at Dietaryrequest@fife.gov.uk 

 

H4S Team Check, Process form and add to Database 

 

Form sent to Relevant Team Manager (East or West) 

 

Team Manager Check & forwards to relevant Hospitality Co-Ordinator (Co-Ord) 

 

     No Meeting Required                                                                                 Meeting Required 

   

 Co-Ord to discuss with Cook,                                                               Co-Ord to organise meeting with                                                                                     

Form kept on Site within GDPR rules                                           Parent/ Or Carer and, where possible Cook. 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

                                                                                                                 Menu substitutions/ alterations agreed                                    

                                                                                                     

                                                                                                                   Agreed changes to be confirmed by Parent  

                                                                                                     

                                                                                                                Agreed changes to be discussed with Cook,  

                                                                                                                  SDR form kept onsite within GDPR Rules  

                                                                                                    

       Parent to select Brown Dietary                                                                                                                                                            

Band on Pre-order System. 

                                                                                               

 

Daily 9.30 AM Cat Super to receive Pre Order                                                                                                                                                                                                                                                                                                                       

                                                                                                Info from School Office, Including names            

                                                                                                                     for Dietary (Refer SDR Form & Menu) 

                                                                                                                                                                                                                                        

                                                                                                               Brown Band allocated to Child in Classroom 

 

                                                                                                                  Child Identified at Lunch Service Counter 

mailto:Dietaryrequest@fife.gov.uk

