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16 – 22 June

Community Celebrations Grants 
Application Guidelines

Deadline for Grant Application:  Monday 3 March 2014 at 5pm 

Refugee Week Scotland provides opportunities for communities to participate in and experience arts, cultural, sports and heritage projects that raise awareness of refugee issues and celebrate the contributions refugees make to Scotland and the welcome given by its people.  
1) How much funding is available?

Scottish Refugee Council award grants of £100 - £450 to support community organisations and groups to carry out arts, cultural, sports or heritage events and activities as part of the Community Celebrations programme for Refugee Week Scotland. 
2) Refugee Week Scotland 2014 theme - ‘Welcome’

This summer Scotland will host the Commonwealth Games, and with visitors from all over the world coming to our country, what better time for Refugee Week Scotland to take on the theme of ‘welcome’.

But it’s not just visitors we want to welcome. At a time with increasingly negative attitudes towards migrants in the UK, we want to send a strong message that refugees and those seeking asylum are welcome in our communities. 

3) What kind of events or activities are we looking for?
We welcome all kinds of arts, cultural, sports or heritage events and activities for Refugee Week Scotland. We ask that you demonstrate in your application how your activity or event relates to the theme of ‘welcome’. 
For example your activity could:

· Explore how welcome is shown in your community; 
· Encourage people to share their experiences, positive or negative, of how welcome they have been made to feel here. 
· Encourage people to share experiences of how they have welcomed life in Scotland and how they show welcome to others. 

You could do this through sharing stories, songs, music, dance, visual art, crafts, film screenings, food, language, games, sporting tournaments, discussion, sharing traditions from your home countries or anything else that shows how you feel about ‘welcome’.

Please also consider other contexts as stimulus for your event, for example, Scottish Government’s year of Homecoming, the Scottish Referendum debate and the Commonwealth Games in Glasgow.  
Please contact arts@scottishrefugeecouncil.org.uk  if you need help - we are happy to discuss any ideas. Or you can browse last year’s programme for inspiration.

4) Who can apply?

· You must be a group or organisation working in the community. 
· If you are an individual wishing to apply, you must find a community group or organisation to apply on your behalf. 

· You must have a bank account or your application will not be considered. 
5) Criteria for assessment of your application

Scottish Refugee Council will assess the following:

· Project timing  
· Refugee Week Scotland is 16 – 22 June. A high number of community events take place on the Saturday of Refugee Week each year, meaning groups and audiences are unable to attend other events. This year, we are encouraging groups to consider holding their events either the weeks before or after Refugee Week. Holding your event anytime between 6- 30 June is fine.  
· Your group’s experience of and commitment to working with asylum seekers and refugees
· Your group’s skills and experience in running events previously:

· Evidence of financial planning / budgeting

· Evidence of publicising / marketing

· Evidence of organisational / planning skills
· Your event or activity’s connection to the theme of ‘welcome’
· You must provide a proposed date and venue for your event. 

· You must demonstrate how your event will appeal to other communities and general public and how you will involve them. 

6) How to apply
· Please ensure you have referred to the above criteria when submitting your application. 

· Please complete and send an application form with your budget.   
· When completed please send your application to arts@scottishrefugeecouncil.org.uk by Monday 3 March, 5pm. 
· We may contact your organisation to discuss your application, so please provide contact details for an appropriate person.

7) Next Steps (successful applicants)
· If your application is successful, a written grant offer will be made by 
Monday 17 March 2014.
· Please note we may not award the full amount applied for. 
· Following this, your organisation will be required to submit an invoice to Scottish Refugee Council by Monday 24 March. 
· Please ensure the address on your invoice is the address where you want the grant cheque to be sent. 

· The invoice can take up to 10 days to process, and we will distribute the money by cheque. 
· Your organisation must have a bank account and send your bank details on your invoice.
· We will ask you to send us 50 words of copy, details of your venue, date, time and booking information for your event as well as a high resolution image for entry into the Refugee Week Scotland printed programme by Monday 24 March. 
· You will be invited to attend a Refugee Week Scotland briefing on Thursday 8 May 
· On acceptance of a grant from Scottish Refugee Council, we ask that your organisation keep us informed about the event and any changes that happen during planning. 

· We require that you complete an event organiser evaluation form, which will be sent to you in advance and return this by Thursday 3 July. Any other documentation of the event is also useful (ie. photos).

· You will be invited to attend a Refugee Week Scotland evaluation session on Thursday 3 July.
8) Seeking additional support
We understand this grant may not be enough to entirely fund an event and therefore encourage your organisation to work in partnership with local organisations and venues.
9) Next Steps (unsuccessful applicants)

If you are unsuccessful in your application we will notify you before Monday 17 March. We are happy to feedback on your proposal via the most helpful method. 
If you would still like to be part of the programme, complete the event submission form and send it along with a high resolution image to arts@scottishrefugeecouncil.org.uk by Monday 24 March, 5pm. 
10) Training Opportunities

Scottish Refugee Council offer FREE workshops in applying for funding. We advise your group’s committee members to take up this opportunity. Further details on our website. 
For more information, or to discuss your grant application, please contact:
Tel: 0141 248 9799 / Email: arts@scottishrefugeecouncil.org.uk 
For regular updates on Refugee Week Scotland 2013:
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 facebook.com/RefugeeWeekScotland [image: image5.jpg]


 twitter.com/ScotRefCouncil
refugeeweekscotland.com
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