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Voluntary Transfer Framework for Early Learning and Childcare Practitioners
With the introduction of 1140 hours in Falkirk by 2020, there will be many vacancies for SEYO and EYO positions across the authority.  This is an exciting time for change and gives employees the unique opportunity to consider a transfer to another establishment.  You may wish to consider increasing/decreasing your hours or changing the type of contract you have (i.e term time/45.6/50 weeks).
1. Introduction

Falkirk Council is seeking to gauge the level of interest in Voluntary Transfer and where possible to provide opportunities to transfer to another post from August, subject to the following:
· Expressions of interest are sought from full or part–time permanent Early Years Officers and Senior Early Years Officers who have been in their current post for a minimum of 2 years.
· PEYO and Managers are excluded at this stage.
· Submitting an expression of interest does not commit Falkirk Council or the member of staff.

2. Limiting Factors
Generally, where a transfer is to be progressed:
· Priority will be given to staff in establishments with projected surplus staffing.

· Expressions of interest received will be considered against projected vacant posts.
· Transfers will only be progressed with the agreement of both Headteacher/Head of Centre and EYO/SEYO involved.

· Staff currently subject to formal HR procedures may not be considered eligible to transfer until such processes are either satisfactorily concluded or agreement is reached to process the transfer.

· Transfers will be permanent unless by agreement.
· If more than one EYO/SEYO expresses an interest in same position then a selection process will be used.

· Following transfer, all other terms and conditions will remain unchanged.

· There is no eligibility to reimbursement of excess travel costs.
3. Timeline
· Expressions of interest submitted by email, completed on the accompanying form in full, to karen.thomson@falkirk.gov.uk  by 31st March 2020 at the latest

· April/May - Transfer opportunities will be notified in writing to the EYO/SEYO.

· May/June – Confirmation of agreed transfer arrangements to be reached.
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Expression of Interest
Section 1 - Personal Details
	Name:  
	
	Employee No:
	

	School/

Nursery:
	
	SSSC  No & Expiry Date:
	

	Email:
	
	Contact No:
	

	Current Terms and Conditions of contract (please note hours, days and term time etc:
	


Section 2 – Where do you want to transfer to? Complete appropriate section as relevant
a. Transfer to a specific nursery - provide up to 3 nursery names in rank order of preference
	1st Choice:
	2nd  Choice:
	3rd Choice:

	
	
	


b. Transfer to a specific cluster – provide your preference, 1 being your 1st choice:
	Bo’ness
	
	Braes
	
	Denny
	
	Falkirk
	

	Graeme
	
	Grangemouth
	
	Larbert
	
	St Mungo’s
	


Section 3 - Additional Information

If appropriate, please provide any additional information to support your expression of interest below, if there is insufficient space, please use a separate page and include with scanned document
	


Section 5 - Authorisation

I understand this expression of interest does not commit either Falkirk Council or myself.
	Employee Signature
	
	Date:
	

	Head Teacher Signature 
	
	Date:
	


Scan and email your completed form to karen.thomson@falkirk.gov.uk  
