Protocol for sharing information with the Named Person Service

Young Person has a Child’s Plan and
Lead Professional is in place
The Lead Professional is responsible for
coordinating and managing the child’s
plan and work will continue to take place

The Named Person will be a partner to
the plan and link with the Lead
Professional to agree their role.

/ 5 Key Questions \

1. Is anything getting in the way of
this child’s well-being?

2. Do | have all the information |
need to help this child?

For school aged children

Individual identifies information or concern which

requires to be shared with the Named Person.

|

Individual identifies and contacts Named Person for

discussion and support.

3. What can | do to help this child?
4. What can my agency (Education
Services) do to help this child?

a

v

|

Using the 5 Key Questions and referring to
Education record, the Named Person
considers if the information shared raises
new concerns about the current well-being of
the young person. Discussion may take
place with other service representatives.

be needed from others?

5. What additional help (if any) may

J

Yes

The Named Person creates/inputs to
SEEMIS Latest Pastoral Notes in the
young person’s name. Named Person
identifies if there is a Lead
Professional. SEEMIS Latest Pastoral
Notes updated regularly.

No

The information is considered for information
only.

|

3. Discussion

Possible Courses of Action

1. General discussion takes place with Lead Professional
to agree a way forward. A Team Around the Child
meeting may be called.

2. General discussion with other service representatives
to agree a way forward.

takes place with young person and parent/

carers to assess needs and identify support, relevant
routes of requesting assistance are then followed.

4. Named Person calls a Team Around the Child meeting
and initiates a Child’s Plan.

The Named Person uses professional
judgement to determine what is recorded on
contact record notes and on the chronology. If
the incident is a significant event record on
chronology if not record on contact record
note.

v

The Named

Person uses professional judgement to

determine what is recorded on the SEEMIS Latest
Pastoral Notes and on the chronology. If the incident is a
significant event record on chronology if not record on
SEEMIS Latest Pastoral Notes.

Child Protection

When the young person is identified as being at risk of significant harm
through abuse or neglect Child Protection procedures should be followed
immediately.

***Note that all response must be appropriate, proportionate and timely***




