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I would like to welcome you and your child to Sgoil Shiaboist. This handbook is designed to give parents and carers an insight into our school, our priorities and expectations. I hope you find it helpful and interesting.

We believe that, to enable each child to achieve his/her full potential, it is important to develop and maintain a positive partnership between home and school. We strive to keep you fully informed of developments and seek your views whenever possible.

Sgoil Shiaboist is situated on the West Side of Lewis and is approx. 20 miles from Stornoway. It is a bilingual community school that was opened in 1992. The school caters for pupils between 3 and 12 years of age and currently has a roll of 61 pupils. There are 2 full-time teachers, 4 part-time teachers and a number of visiting staff. The school offers Gaelic Medium education as well as mainstream education. 

The school lies on the West Side "tourist route" with its famous visitor attractions such as the Callanish Stones, Carloway Broch, Garenin Blackhouse Village, Shawbost Norse Mill and a local historical museum.The museum is located in the new community centre, Ionad na Seann Sgoil, 100 metres to the north of the school. For many years the Harris Tweed Industry has provided employment for the local people. There are 2 tweed mills in the school catchment area, one in Shawbost and the other in Garenin, Carloway.

The school enjoys high class facilities such as a games hall, swimming pool and an outdoor football park. It is well used by members of the community, especially during the winter months.

Please do not hesitate to contact me if you wish to discuss any matters which may be of concern or interest to you.

Yours sincerely

Mrs S Gunn

Head Teacher

SECTION ONE – GENERAL INFORMATION ABOUT THE SCHOOL

Aims, Vision and Values
Central to the application of our aims is a commitment to continuous improvement and an awareness and acceptance of the individual worth of each and every pupil in our care.

We seek to widen pupils’ horizons and to develop in them an interest and pride in their culture and in all aspects of their island heritage.

We endeavour to prepare pupils well for their continued education, leisure activities, and for family and community life.
Our Aims are to: 

· Provide a well-planned, well balanced curriculum for all pupils in line with local and national policies and key priorities 

· Deliver high quality learning and teaching including the use of outdoor learning and ICT

· Encourage all pupils to achieve their full potential - celebrate achievement, challenge underachievement – and raise attainment in Literacy, Numeracy and Health and Wellbeing 

· Ensure that all pupils who require help with their learning are supported in ways which meet their individual needs

· Encourage a caring, happy, well ordered, safe atmosphere by encouraging high standards of behaviour and consideration for others 

· Provide pupils with opportunities to plan, discuss and reflect on their learning

· Develop each pupils confidence, self-awareness and self esteem

· Continue to improve transition planning at key stages 
Our Vision is: Ag obair, ag èisteachd ‘ sa ‘g ionnsachadh còmhla / Working, listening and learning together

Our Values are: co-thruas/compassion, gliocas/wisdom, urram/respect,  onaireach/honesty,  earbsa /trust,  ceartas/fairness,  cunntachalachd /accountability.
HOLIDAY DATES :   SESSION 2017/18
	Term 1 – 2017
	Affects
	Date

	Open
	Staff
	Monday 14th August

	Open
	Pupils
	Thursday 17th  August

	Close
	Staff/Pupils
	Thursday 12th  October


	Term 2 – 2017
	Affects
	Date

	Open
	Staff
	Wednesday 25th   October

	Open
	Pupils
	Thursday 26th  October

	Close
	Staff/Pupils
	Thursday 23rd  November

	Open
	Staff/Pupils
	Tuesday 28th November

	Close
	Staff/Pupils
	Thursday 21st December


	Term 3 – 2018
	Affects
	Date

	Open
	Staff/Pupils
	Thursday 4th January

	Close
	Pupils
	Tuesday 6th  February

	Close
	Staff
	Wednesday 7th February

	Open
	Staff/Pupils
	Tuesday 13th  February

	Close
	Staff/Pupils
	Friday 30th  March


	Term 4 – 2018
	Affects
	Date

	Open
	Staff/Pupils
	Monday 16th April

	Close
	Staff/Pupils
	Thursday 3rd May

	Open
	Staff/Pupils
	Tuesday 8th   May

	Close
	Staff/Pupils
	Thursday 28th June


THE SGOIL ÀRAICH WEEK

	Monday to Thursday
	8.30am – 5.30pm

	Friday
	8.30am – 4pm


THE PRIMARY SCHOOL DAY

	 
	School Opens
	Morning break
	Lunch break
	School 

Finishes

	Pupils
	9.00
	10.30 - 10.45
	12.35 - 1.15
	2.55


PLAYTIME ACTIVITIES

Various games, activities and sports are offered at interval times in the dining area, the sports hall, the all-weather area and the playground area throughout the school session. During inclement weather the children remain inside the school. Staff supervision, including a First Aider, is in place at both breaks (morning and lunchtime).  
ATTENDANCE/ABSENCE FROM SCHOOL 
Illness

If children are absent due to illness for a short period of time, a short explanatory note signed by a parent should be sent to the school on their return (forms available from the school office).  If a child is absent, parents should telephone the school within the first half hour of the school day with the relevant information.

It is essential that we are told of any medical condition that may affect your child whilst in school or on a school visit. Any change to contact details, medical conditions etc must be notified to the school as soon as possible. 

Other Reasons

If children need to miss school for any reason other than illness, it is essential that the appropriate form is completed in advance (forms are available from the school office). All requests should be made at least one week in advance. 


Please note that pupils are not allowed to leave school during school hours without permission from the Headteacher. It is important, therefore, that parents collecting children during school hours should report to the school office in the first instance, or to the HT, specifying the time they intend to collect pupils. Whilst a telephone call may suffice in an emergency, a written note/letter must be submitted in the case of a prior arrangement. 

Parents should note that absence from school during term time owing to a family holiday is usually designated as an unauthorised absence (Scottish Government guidelines).
TRAVEL TO AND FROM SCHOOL: Primary School children living two miles or more from school are entitled to free transport.  Children who are not eligible for free transport will have to pay towards the cost of transport if they make use of it.  It will be possible for parents to:
· buy weekly books of tickets or

· purchase a termly pass or

· purchase a session pass.

Payment for the above can be made by direct debit.  The overall price is the same regardless of which method parents choose – in other words, there is no cost penalty for choosing to pay weekly or monthly. There is also a system of stepped discounts for families with more than one child travelling to school.

It is the parent’s responsibility to make sure their child arrives at the pick up point on time and behaves in a safe and acceptable manner while boarding, travelling in and leaving the vehicle.  Children who misbehave can lose their right to home-to-school transport.

SCHOOL MEALS: at lunchtimes, (12.35pm – 1.15pm), a cash cafeteria system operates.  A variety of food is offered, including a different two-course main meal each day at a cost of £1.95. Soup and sandwiches are available on a daily basis.  Menus and prices are displayed in the cafeteria area.
Children of parents in receipt of Income Support are entitled to a free meal. Applications must be made towards the end of each school session for the following session - or whenever financial circumstances change during a school session.  Application forms may be obtained from the school office or the education department. All P1-3 pupils are entitled to free school meals as per government policy.
Some children prefer to take packed lunches to school or to purchase them from the cafeteria.  Parents of children who need special diets should contact the school office initially to discuss their child’s needs.
The school must be made aware, in advance, of any pupils who go home for lunch. 
Cook Supervisor (Meals) -  D. Maclennan          /           Dining Area Supervisor   -   C Macleod
EMERGENCY CLOSURE: it may be necessary, occasionally, to close the school at short notice and send the pupils home eg.  in exceptionally bad weather or if the electricity or heating system fails. In these circumstances an immediate decision is made to phone school buses.  If parents are not regularly at home during school hours, they should always make arrangements to have someone available to receive their children should such an emergency occur.  The school asks each parent to provide the address and telephone number of a person who can be contacted in these circumstances. Parents should also feel free to contact the school if they are concerned about the safety of their children because of severe weather conditions.
GROUPCALL: an electronic messaging service (Groupcall) is operational in the school.  It is used to inform parents about school events, pupil absence, emergency closure of the school etc. Messages are delivered through voicemail/text messages and e-mails.  Transmission is instant and it is possible to track whether or not a message has been delivered.  If a mobile phone is switched on, the message is viewed as “delivered”.  A message to a landline being received by an answering service is also viewed as “delivered”.  If a message has not been delivered within a certain time scale the school will contact the parent/carer by telephone.  
HEALTH CARE
Illness/Accident at School: Any pupil who feels unwell in class should inform the class teacher who will make arrangements to seek medical advice if necessary. In some cases it may be necessary to send your child home but this will only be done after consultation with the Head Teacher and after contact has been made with the parent/guardian/emergency contact to make arrangements, including suitable transport.
It is, therefore, important that the school has an emergency contact and also the name and address of your child’s GP in case you cannot be contacted.  This information is requested on an annual basis and it is important that you inform the school of any changes.

Medical: Parents should inform the school of any relevant medical history e.g. asthma, epilepsy, diabetes etc of which school should be aware.
The School is visited by the Public Health Nurse (PHN), who carries out a programme of scheduled health checks. Parents will be informed in advance and asked for their consent.

The opportunity may be available to discuss any issues that your child has with the visiting health personnel, although in general it is not essential for you to be present. Parents will be informed if their child requires further examinations.

Dental Services: The community dentistry team usually visit the school annually.  
Head Lice/Nits:  where head lice/nits are suspected by staff, individual parents/carers will be informed in confidence by telephone or letter.  It is the responsibility of parents/carers to check their children’s hair regularly and administer treatment where necessary.  Advice can be obtained from the school, public health nurse, GP or pharmacists.  Regular checks and wet combing are useful preventatives as head lice and nits can be difficult to eliminate and may require more than one treatment.  
MOBILE PHONES: pupils should not bring mobile phones/valuable items to school as they may get lost or stolen. If  a pupil brings a mobile phone to school, eg if travelling to Stornoway after school, it should be handed in to the class teacher in the morning. At the end of the school day the phone will be returned to the pupil.  In the case of residential school trips, schools have the discretion to allow pupils to carry/use mobile phones.
E-SAFETY: the school has an “e-safety and acceptable use of technology” policy. New technologies have become integral to the lives of children and young people in today’s society, both within schools and in their lives outside school. We support children to access technologies in a secure environment.

The internet and other digital and information technologies are powerful tools, which open up new opportunities for everyone. Electronic communication helps teachers and pupils learn from each other. These technologies can stimulate discussion, promote creativity and increase awareness of context to promote effective learning. Pupils should have an entitlement to safe internet access at all times, however they must also be provided with the skills, knowledge and understanding to protect themselves from any online risks.  An annual permission form to access the internet is issued. 
ASSISTANCE WITH SCHOOL CLOTHING: parents wishing to make a claim for assistance with the purchase of school clothing may obtain an application form from the school office or the Education Department, CNES, Sandwick Road, Stornoway.
School Uniform: our policy is to encourage the wearing of school uniform and to seek parental co-operation in this. We believe that the wearing of school uniform helps pupils to feel a sense of pride in their school and to have a feeling of ‘belonging’. 
 For formal occasions e.g. Mod, prize-giving, school photograph etc:

. white shirt/blouse  / dark trousers/skirt    / school tie   /  ‘sensible’ footwear.

For less formal occasions and day-to-day wear:

. grey sweatshirts with school motif /  white or grey shirt/blouse / dark or grey trousers/skirt / ‘sensible’ footwear (‘trainers’ acceptable).

The following items may be bought from the school office( 9.30am-10.30am, Mondays to Fridays):

. Sweatshirts: £10.00 - £12.00

. Hooded Sweatshirts:  £14.00 - £14.50

. Ties: £3.00  

Pupils will require PE kits (shorts, t-shirt, trainers). Please note that white t-shirts are available from the school, price range: £5 - £6.
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Sponsored walk – September 2017
COMPLAINTS

Any parent wishing to make a complaint about a matter regarding the school should in the first instance contact the Head Teacher. If the complainant is not satisfied with the way the matter is dealt with by the school, a formal complaint can be submitted to The Education and Children’s Services Department using the Children’s and Families Complaints Procedure and Form which is available on the Council’s web site: http://187.187.1.42/INTERNET/education/suggestions.asp
SECTION TWO – PARENTAL INVOLVEMENT IN THE SCHOOL

PARTNERSHIP WITH PARENTS 

The school values parental co-operation and support. We welcome contact with parents of current or prospective pupils. In addition to various meetings which are arranged for specific purposes during the year, parents may also arrange additional appointments to consult with class teachers / Head Teacher by phoning the school office (710212).

We communicate with parents by pupil post, telephone, e-mail, Groupcall. We also issue regular newsletters which highlight school news, events and achievements. We encourage and welcome pupil and staff achievement both within and outwith school and take every opportunity to celebrate these achievements. Pupils are encouraged to share these achievements in weekly assemblies as well as at our annual prize giving.
We recognise that it is extremely important that channels are open for home/school links to take place.  Our homework diaries are one such opportunity and serve two main functions: the easiest way to record a pupil’s homework and as a method of contacting parents. Learning logs/books are also used in school and as a home-school link. Pupils use them to  record aspects of learning and they may be taken home on a regular basis to share with parents.  
“There is considerable agreement that parental involvement in education has a positive influence on children’s learning. Research has shown that when parents are effectively involved in their child’s education, children do better, not only in terms of attainment, but also better attendance, improved behaviour and better attitudes to learning.” (CNES Parental Involvement Strategy): http://187.187.1.42/internet/education/policiesprocedures/documents/policy/Parental%20Involvement%20Strategy.pdf
The Parentzone website provides useful information for parents on a wide range of issues: http://www.educationscotland.gov.uk/parentzone/
PARTNERSHIPS WITH COMMUNITY GROUPS 
Staff take very good account of the local area and culture when planning what young people will learn. In doing so, they often work with partners who, when appropriate, also plan and present lessons. The school’s readiness to work with others is steadily improving young people’s learning opportunities across many areas of the life and work of the school. 
Pupils also benefit from relevant and well-planned links to local industry, both in design and manufacturing, as well as services such as tourism. Overall, with its many partners, the school offers young people a broad, and creative curriculum.  We also have very good links with the local churches. Rev C Macleod and Rev T Davies visit the school regularly, contributing to the pupils’ learning in the RME curriculum.
PARENT COUNCIL: the role of the Parent Council is to:
· Support the school in its work with parents

· Represent the views of all parents

· Encourage links between the school, parents, pupils, pre school groups and the wider community

· Report back to the Parent Forum (all parents are members of the Parent Forum)

Parents/Carers are encouraged to volunteer or put themselves forward to be chosen as representatives of the Parent Council.  The Parent Council meets once per term.  All meetings are open and parents are welcome to attend. Any parent wishing to become a member should contact the Chair, Thomas Davis, c/o the school.  The Chair is also happy to discuss with parents any relevant matter relating to the role of the Parent Council. Any parents wishing to speak to the Chair should contact the school in the first instance and we will make arrangements for him to contact them as soon as possible. 
PUPIL COUNCIL: the school has a Pupil Council, with pupils from all classes represented in the group alongside  a member of staff.  It meets fortnightly and has proved to be an effective forum for the expression of pupil views. 
POSITIVE BEHAVIOUR
The relationship between pupil and teacher is similar to that between a child and his/her  parents requiring mutual consideration on both sides. School rules promote that relationship and  aim to make the school a safe and secure environment for all pupils.
Pupils are expected to behave reasonably and follow the school rules. We expect the co-operation and support of all parents to help maintain a happy working atmosphere in the school. We have a positive attitude towards discipline and work towards emphasising and praising good behaviour and enlisting co-operation.

Pupils who fail to respond to the school’s positive approach to behaviour will in the first instance be spoken to by the class teacher. Strategies may include: 
· verbal reprimand

· withdrawal of privilege 

· loss of Goldentime

· behaviour sheet

Teachers will keep the Head Teacher informed of any concerns about the behaviour of a pupil. Parents of pupils continuing to cause concern will be invited to a meeting with the Head Teacher to discuss the concerns and to decide on appropriate next steps.

BULLYING: Bullying behaviour, in any shape or form, is unacceptable. Staff are always vigilant in attempting to detect any case of perceived bullying behaviour. Pupils are often reluctant to pass on information about the unacceptable behaviour of others. Parents are urged to inform the school if they become aware of any incidents of perceived bullying behaviour. Pupils should be encouraged to discuss any worries/problems with staff, as soon as possible.
Parents should keep a written record of any incidents including the date, the pupil(s) involved, and what happened. This will help the school to deal with the situation and agree the best way forward.   A copy of the school’s anti-bullying policy is available on request.
HOMEWORK – advice to pupils: organise your work as far ahead as possible, making sure that you tackle the most difficult and time-consuming work first, giving yourself plenty of time to do it satisfactorily.  Make a brief plan of how you will deal with each week’s work.
You will always be given plenty time in which to complete homework.  If you plan ahead, and work efficiently, you will always be on top of your homework and do it well. Homework is an extension of classwork. Pupils are advised to inform teachers if they are stuck with any aspect of the homework issued. All homework diaries need to be checked and signed by an adult.
HOMEWORK - advice to parents: parents can help children with homework in several ways:
They can shape children’s attitude to homework, showing how it relates to them personally. They can create a place to work which is free from the usual domestic distractions. They can set aside a time for working and recognise the importance of the homework by giving it high priority.  It is difficult to specify how long children should spend at their homework, because this depends on their age and the amount they’re expected to do, but many parents would agree that homework should not take up more than a third of children’s spare time.
Parents may provide useful reference books - a dictionary, encyclopedias, an up-to-date atlas; parents can give guidance on the best way to use the local library and advise children on how to make use of the internet and relevant radio/television programmes. 
Parents can always consult the school about anything worrying their children. They can also discuss homework issues with teachers at Parents’ Evenings or make an appointment.
The class teachers and the Head Teacher regularly monitor homework diaries to encourage and support pupils in the completion of homework and promote good organisational skills.  We also encourage parents to check and sign diaries so that they can be made aware of any issues as early as possible. 

In the case of long-term absence parents can make arrangements for their children to receive homework by contacting the school.   


TRANSFERRING EDUCATIONAL DATA ABOUT PUPILS
The Scottish Government and its partners collect and use information about pupils in schools (e.g. the number and characteristics of pupils, their attendance, absence and exclusions, their attainment and their destination when leaving school) to help to improve education across Scotland. This note explains why we need this information, how we use it and what we do to protect the information supplied to us.

Why do we need your data?

In order to make the best decisions about how to improve our education service, Scottish Government, education authorities and other partners such as the SQA and Skills Development Scotland need accurate, up-to-date data about our pupils.   We are keen to help all our pupils do well in all aspects of school life and achieve better examination results.  Accurate and up-to-date data allows us to:

· plan and deliver better policies for the benefit of all pupils

· plan and deliver better policies for the benefit of specific groups of pupils 

· better understand some of the factors which influence pupil attainment and achievement

· share good practice

· target resources better
· enhance the quality of research to improve the lives of young people in Scotland

Data policy

Information about pupils’ education is collected through our statistical surveys in partnership between the Scottish Government and Local Authorities through the ScotXed Programme which aims to help schools and Local Authorities by supporting efficient collection, processing and dissemination of statistical information.  The Scottish Government then provides analysis of the data to support research, planning, management and monitoring of education services as well as to produce National Statistics publications. 

Education data within Scottish Government is managed effectively by secure systems and is exploited as a valuable corporate resource, subject to confidentiality restraints.  As part of its data policy, Scottish Government will not publish or make publicly available any information that allows individual pupils to be identified, nor will data be used by Scottish Government to take any actions in respect of individuals. Data is held securely and no information on individual pupils can or would be made publicly available by Scottish Government.  

The individual data about pupils in schools collected by Scottish Government through statistical surveys is used only for the statistical and research purposes for which it is collected.  

Your data protection rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998). We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data. The Data Protection Act gives you the right to know how we will use your data.  This note can give only a brief description of how we use data.  Fuller details of each individual ScotXed survey, including the purpose of each and the published data, can be found on the ScotXed website (http://www.gov.scot/Topics/Statistics/ScotXed).  Pupil names and addresses (other than postcode) are never collected in any ScotXed statistical survey. 

Scottish Government works with a range of partners including Education Scotland, Skills Development Scotland and the SQA. On occasion, in order to help meet our aim of improving the life of young people in Scotland, we may make individual data available to partners such as the National Registers of Scotland to carry out research relating to the national population census and also to academic institutions and organisations to carry out additional research and statistical analysis which helps inform policy development and contributes to improving outcomes for Scotland’s people.  In order to carry out this research to support better decisions, policy making and practice, data may be linked to information from other sources.  
Any sharing or linkage of data will be done under the strict control of Scottish Government, and will be consistent with our data policy and the National Data Linkage Guiding Principles. This will ensure that no individual level data will be made public as a result of the data sharing and that these data will not be used to take any actions in respect of an individual. Decisions on the sharing or linkage of data will be taken in consultation with relevant colleagues and individuals within and outwith Scottish Government. At all times pupils’ rights under the Data Protection Act and other relevant legislation will be ensured.
Concerns: If you have any concerns about the ScotXed data collections you can email the Head of Schools Analysis, Mick Wilson, at mick.wilson@scotland.gsi.gov.uk or write to Education Analytical Services, Area 2D, Victoria Quay, Leith, EH6 6QQ. 
Transferring data about school staff

The Scottish Government and its partners collect and use information about school staff to help to improve education across Scotland. This note explains why we need this information, how we use it and what we do to protect the information supplied to us.

Why do we need your data?

In order to make the best decisions about how to improve our education service, Scottish Government, Education Authorities and other partners such as Education Scotland, GTC Scotland and teaching unions need accurate, up-to-date data about our teachers.  In particular individual level staff data is vital for use by Scottish Government in education workforce planning.  As a consequence of receiving this information, Scottish Government will be better able to

· plan more accurately the number of new staff to be trained each year, 

· identify shortages in particular sectors and subjects

· monitor movements in and out of the profession at a national level.

· better understand the factors affecting education

· share good practice

· enhance the quality of research to improves the lives educational outcomes of young people in Scotland

Data Policy
Information about school staff is collected through our statistical surveys in partnership between Scottish Government and Local Authorities through the ScotXed programme which aims to help schools and Local Authorities by supporting efficient collection, processing and dissemination of statistical information.  The Scottish Government then provides analysis of the data to support research, planning, management and monitoring of education services as well as to produce National Statistics publications.
Education data within Scottish Government is managed effectively by secure systems and is exploited as a valuable corporate resource, subject to confidentiality restraints.  Scottish Government will not make publicly available any information that allows individual members of staff to be identified, nor will data be used by Scottish Government to take any actions in respect of individuals.  No information on individual members of staff can or would be published by Scottish Government. Providing sensitive information such as national identity and ethnic background data is entirely voluntary.   The staff census is supported by teachers unions who helped draw up the list of data collected.

The individual data collected by Scottish Government through ScotXed statistical surveys is used for the statistical and research purposes for which it is collected.

Your data protection rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998), the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data relating to individuals. The Data Protection Act gives you the right to know how we will use your data. This note can give only a brief description of how we use data.  Fuller details of the uses of staff data, including the published data, can be found on the ScotXed website: http://www.gov.scot/Topics/Statistics/ScotXed.  Teacher names and addresses (other than postcode) are never collected in any ScotXed statistical survey.
Scottish Government works with a range of partners including Education Scotland, GTC Scotland and the SQA. On occasion, in order to help meet our aim of improving our education system, we may make individual data available to partners and also academic institutions and organisations to carry out additional research and statistical analysis which helps inform policy development and contributes to improving outcomes for Scotland’s people.  In order to carry out this research to support better decisions, policy making and practice, data may be linked to information from other sources.  

Any sharing or linkage of data will be done under the strict control of Scottish Government, and will be consistent with our data policy and the National Data Linkage Guiding Principles. This will ensure that no individual level data will be made public as a result of the data sharing and that these data will not be used to take any actions in respect of an individual. Decisions on the sharing or linkage of data will be taken in consultation with relevant colleagues and individuals within and outwith Scottish Government. At all times individual’s rights under the Data Protection Act and other relevant legislation will be ensured.
Concerns: If you have any concerns about the ScotXed data collections you can email the Head of Schools Analysis, Mick Wilson, at mick.wilson@scotland.gsi.gov.uk or write to Education Analytical Services, Area 2D, Victoria Quay, Leith, EH6 6QQ. 
SECTION THREE – THE SCHOOL CURRICULUM 
Curriculum for Excellence: it seeks to achieve the following outcomes:
· a single curriculum 3-18, supported by a simple and effective structure of assessment and qualifications: this will allow the right pace and challenge for young people, particularly at critical points of transition from nursery to primary and from primary to secondary;
· greater choice and opportunity, earlier, for some young people, to help them realise their individual talents and to help close the gap by engaging those who may switch off from formal education too young;
· more skills for work options for young people, robustly assessed and helping them to progress into further qualifications or work – developing a young workforce;
· more space in the curriculum for work in depth, and to ensure that pupils develop the literacy, numeracy and other skills and knowledge they will need for life and work;
· young people achieving the broad outcomes that we look for from school education, both through subject teaching and  cross-subject activities;
· opportunities for sport, music, drama, dance, art, learning about health, sustainable development and enterprise, and other activities that broaden the life experiences – and life chances – of young people.
Values and Purposes

The curriculum is based on the values of wisdom, justice, compassion and integrity, and aims to develop four linked capacities. The aspiration for all learners is that they should be:

· Successful learners, who make progress and achieve

· Confident individuals, who lead safe and healthy lives

· Responsible citizens, who make a positive contribution to society

· Effective contributors, who can communicate in different settings

The curriculum is broadly defined as covering:

· The ethos and life of the school

· Curriculum areas and subjects

· Interdisciplinary projects and studies

· Opportunities for personal achievement

Principles of Curriculum Design

CfE provides a single coherent curriculum, from ages 3-18, with continuity at transition points. In designing the curriculum, the following principles are taken into account:

· Challenge and enjoyment

· Breadth

· Progression

· Depth

· Personalisation and Choice

· Coherence

· Relevance

Literacy, Numeracy and Health/Wellbeing are identified as “skills for life” 

and are the responsibility of all staff. Key themes run through all areas of the curriculum: 
· Citizenship

· Enterprise

· Creativity

· Sustainable development

Progression and Levels of Attainment in CfE

	Level
	Experiences and outcomes for most children or young people

	Early
	In pre-school and in Primary 1

	First
	By the end of P4, but earlier for some

	Second
	By the end of P7, but earlier for some

	Third/Fourth
	In S1 to S3, but earlier for some. The fourth level broadly equates to Standard Grade General level/Intermediate 1

	Senior
	In S4-S6, but earlier for some


These levels provide scope for challenge for pupils and depth of study. Pupils can progress through them at a pace that suits their progress.

Assessment: the following define some of the main features of assessment  in CfE: 
· Assessment practices will follow and reinforce the curriculum, promote high quality learning and teaching and give more autonomy and professional responsibility to teachers; 

· Standards and expectations are defined in a way that reflect the principles of CfE. This will support greater breadth and depth of learning and a greater focus on skills development; 

· A national system of quality assurance and moderation for 3 - 18 is being implemented to support teachers in achieving consistency and confidence in professional judgements; 

Tracking of Pupil Progress: throughout the school year teachers plan quality learning experiences for pupils to meet individual abilities and needs.  Teachers and pupils gather assessment evidence related to learning, and next steps are identified in order to ensure progression in learning. The Head Teacher, and staff, track pupil attainment during the session to ensure that pupils are progressing relative to their abilities and needs. Any parent concerned about their child’s attainment or progress should contact the school.
Further information about CfE can be found on: http://www.educationscotland.gov.uk/ 

SPIRITUAL, MORAL, SOCIAL AND CULTURAL VALUES

Religious Education: The school aims to develop the spiritual, moral, social and cultural values of all pupils, having regard to the values of the community and recommendations in national/regional guidelines. As a non-denominational school, we may have pupils of different religions and backgrounds. All pupils participate in Religious and Moral Education but parents who wish to exercise their right to withdraw their child should put their request in writing to the Head Teacher.  
Religious Observance

An assembly, led by school staff, is held once a week. The school chaplains contribute to the overall RME curriculum throughout the year, including the end of term assembly.  Again, parents may elect that their children do not take part by notifying the Head Teacher in writing.

REPORTING TO PARENTS 
Reporting on pupil progress is an important form of communication between home and school. Consultation meetings with class teachers are held in November and June, when parents can discuss their child’s progress with the class teacher.  Appointments are issued beforehand. In addition to these scheduled meetings, parents are welcome to make an appointment to visit the school to discuss any matter which is causing them concern. A written report is issued to parents annually. Learning Logs reflect children’s progress and learning and they are shared with parents on a regular basis.
OTHER ASPECTS OF LEARNING

During Circle Time, pupils develop their understanding of the use and misuse of a variety of substances including over the counter and prescribed medicines, alcohol, drugs, tobacco and solvents. They explore and develop their understanding of the impact of risk-taking behaviour on their life choices.
Pupils also develop an understanding of how to maintain positive relationships and an awareness of how thoughts, feelings, attitudes, values and beliefs can influence decisions about relationships and sexual health. 

From time to time parents are issued with relevant leaflets on sensitive topics. Any parents wishing to view particular materials used with the pupils may contact the school.

After School Clubs: the school aims to offer a wide variety of clubs throughout the winter months (October – March). The clubs are organized and run by volunteers (staff, parents and community) and pupils are encouraged to attend as many of the clubs as possible.

SPORTS AND OUTDOOR ACTIVITIES 
Sports Day is held in May/June; trophies are awarded to individual champions.  
Sporting Events: each year the school participates in a range of events along with other Lewis and Harris schools.  Pupils also take part in various competitions under the auspices of the Lewis and Harris Sports Festival. 
SCHOOL OUTINGS

Local: Each year, at the end of the school session, the school plans a whole school day trip.
Residential: From time to time - the aim is every two years – pupils have the opportunity to participate in a residential trip visiting places of historical/cultural/geographical interest.  
SECTION FOUR – SUPPORT FOR PUPILS

Sgoil Araich: pre-school enrolment usually takes place in February on a date notified to parents by a local press advert.  Children aged 2 can be enrolled if there is sufficient space and their birthday falls before the 28th of February of the current academic year.  If demand for places outweighs supply, priority will be given to children eligible for their pre-school funded place.  Children securing a funded place are entitled to 600 hours over 38 weeks and a maximum of 15hrs 50 mins will be provided in any one week. Children who enrol in the Sgoil Araich will be invited to visit and meet staff.  More information can be obtained from the Playleader, Katie Macdonald, via the school office or directly on (01851) 822864.
Transition from Sgoil Araich to Primary: before leaving Sgoil Araich, a profile and transition record for each child is prepared to hand over to school staff, ensuring a smooth transition and continuity of education.  There will be a number of visits to the primary class prior to the child commencing in P1.
Primary School Admissions: children who will be 4 years of age by 28th February 2018 are eligible for enrolment in August 2018.  Enrolment takes place at the beginning of February, on a date specified via press advert.
In our school, pupils can be taught through the medium of Gaelic or English and parents should indicate their preference on enrolment.  At enrolment, parents should bring their child’s birth certificate and inform the school of any medical problems or specific needs which their child may have.  

Other children, whose families have just moved into the catchment area, should be accompanied by a parent/guardian on the first day of reporting to school.
Parents who wish to apply for a place at a school (Placing Request), other than the local Primary School, should apply in writing to the Head of Education and Resources, Education and Children’s Services Department, Sandwick Road, Stornoway, HS1 2BW, indicating the name of the school that they wish their child to attend. If a placing request is successful, parents will be responsible for the safety and transportation costs of their child to and from their chosen school.
Primary to Secondary School: all P7 pupils have two days induction to the Nicolson Institute   in June. The NI meets the pupils and gathers information prior to pupils beginning in August.
‘GIRFEC’ AND CHILD PROTECTION
Sgoil Shiaboist implements Getting It Right For Every Child (GIRFEC) - a national programme that aims to improve the outcomes for all children and young people through closer inter-agency working and by putting the child at the centre of all discussions. 
We adhere to national and local Child Protection procedures and all staff undertake annual refresher training. The Head Teacher is the named contact for all Child Protection issues.

ADDITIONAL SUPPORT NEEDS (ASN)
The Education Authority aims, as far as is possible, to educate pupils who have additional support needs alongside their peer group in a mainstream class at their local school. Where necessary, extra support may be provided. This support can be delivered in many ways and in a flexible manner in order to meet the pupil’s needs. In addition, the Authority's Psychological Service may advise on teaching materials, methods and programmes of work which are appropriate to support pupils’ needs.  If a pupil’s needs are determined to be so severe/complex that they cannot be educated within a mainstream class, the Authority has specific provision available at four schools/centres in the Western Isles. 

Where a pupil has significant learning difficulties a Co-ordinated Support Plan (CSP) may be opened in consultation with parents and other agencies involved with the pupil. The CSP ensures a co-ordinated approach to providing support.  The CSP will summarise assessments carried out, explain the nature of a pupil's difficulties and outline steps required to support the pupil’s needs. 

Parents wishing to discuss any issues regarding Additional Support Needs can phone the school to make an appointment with a relevant member of staff. When pupils with identified additional support needs are transferring from primary to secondary, arrangements are made for an enhanced transition, eg additional visits.
SECTION FIVE – SCHOOL IMPROVEMENT

Schools produce an annual Standards, Quality and Improvement Plan (SQIP). This document is  made available to parents at the start of each new school session.
Please note that the information in this school handbook is considered to be correct at the time of publication (December 2017). However, it is possible that there may be some inaccuracy by the start of the school term in August 2018. 
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