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Welcome from the Head Teacher, Mrs Mary Clare Ferguson 

This handbook offers an introduction to our school and a general overview of the education your child will be getting at school.

If you have any questions, or would like any further information on any aspect of this handbook or the education of your child, please do not hesitate to contact me.

To make our handbook easy to use, we have divided the information up into five different sections.

Section One – Practical Information about the School

This section provides you with some background information on our school.  It deals with the practical aspects of your child’s attendance at our school.  It provides details on such things as:
· the school day and school year

· how to contact the school if your child is ill

· travelling to and from school

· school meals

· financial assistance with school clothing, transport and school meals

· school closures in an emergency or unexpectedly for any reason

· general supervision available for your child in the morning and at lunch time

· wet weather details

· how the school communicates with parents

· how to complain if you are not happy about something

· an overview of school policies.

Section Two – Parental Involvement in the School

This section contains information about how parents can be involved in supporting learning at home as part of a home school partnership.

You can also find out more about the ethos of the school, what our values are and our aspirations for our pupils including how we celebrate pupil success, links we have with partner organisations and the wider local, national and international community.

Lastly, it includes information on our Parent Council, how to contact them and how parents can get involved in the life and work of the school.
Section Three – School Curriculum 
This section describes how the curriculum is planned and delivered in the school including the range of subjects and subjects your child will be learning.  It also includes information on how pupils develop skills for learning, life and work including literacy, numeracy and health and wellbeing in and out of the classroom.

As well as giving you information about the statutory curriculum requirements we have included details on sports and outdoor activities available to pupils and the range of facilities available within the school.

Details of how parents will be informed about sensitive aspects of learning e.g. relationships, sexual health, parenthood and drugs awareness are included as well as information about religious education and observance and arrangements for parents who wish to exercise their right to withdraw their child.

This handbook also tells you how we will report on your child’s progress and gives information on the written reports which may be sent out to parents.  
Section Four – Support for Pupils

This section gives information about how pupils’ additional support needs will be identified and addressed and the types of specialist services provided within our school.  This handbook also explains who to contact for more information if you think your child has additional support needs.

This section also gives information about transition – from primary school to secondary school – what the arrangements are and contact details of the secondary high school to which our pupils normally transfer.  There are also details about making a placing request to another school.

Section Five – School Improvement

This section gives you an overview of the main achievements of the school within the last twelve months and performance information relating to literacy, numeracy and health and wellbeing.  

While Comhairle nan Eilean Siar is happy to provide this information, we do have some reservations that the publication of raw statistics, without any kind of informed qualification, can be misleading to the reader.  In particular, they should not be construed as offering an indication of the quality of education provided in any of our schools.

Section Six – Additional Information

Section Seven – Appendices/Links

We have also shown where you can get further information about our plans for the next three years to improve our performance and how the school will involve parents in that improvement.

We hope you find all of the information helpful and self explanatory.  If you have any queries about any of the information contained in this handbook, or indeed about any aspect of our school, please do not hesitate to contact the school.

Mrs Mary Clare Ferguson
Head Teacher

Sgoil Bhaile a’Mhanaich
Please note that the information in this school handbook is considered to be correct at the time of publication (December 2012), we endeavour to keep the information on our on-line publication up-to-date.  However, it is possible that there may be some inaccuracy by the start of the school term in August 2013. 
The school handbook is available on the school website. The school Handbook is also available on request to a parent as a hard copy and/or in a language other than English.

The school operates within the system of educational provision administered by the Education and Children’s Services Department of Comhairle nan Eilean Siar.

Information about other primary and secondary schools in the Western Isles, or information about the Local Authority’s general policies on such issues as placing requests to schools, school commencement arrangements, transport facilities, or maximum school and class numbers may be obtained from:

             The Council’s Website: www.cne-siar.gov.uk.

           Mr Neil MacDonald 

           Learning Community Principal

           Lionacleit Education Centre, Benbecula HS7 5PJ

          Tel:  (01870) 603584   

SECTION ONE – PRACTICAL INFORMATION ABOUT THE SCHOOL
Contact Details 
Name of Head Teacher: Mrs Mary Clare Ferguson

Name of School: Sgoil Bhaile a’Mhanaich

Address:  Sgoil Bhaile a’Mhanaich, Isle of Benbecula, Western Isles, HS7 5LA
Telephone Number: 01870604886

Website: balivanichschool.ik.org

Email Address: balivanichschool@gnes.net
Parent Council Email Address/Website: balivanichschool.pc@live.co.uk
About the School 

Stages of Education provided for: Sgoil Araich (Nursery) –12 months to pre- 

                                                                                                                     School
Primary School: 4.5 years to approx.12 years (P1-P7)

Present Roll: 38 pupils approx.-Nursery, 104 pupils- Primary School

Gaelic Medium Education is available from the pre-school 3-5 years to P7

RESIDENT TEACHING STAFF:

Head Teacher: Mrs Mary Clare Ferguson

Class Teachers:
                              Class:                     Room

Mrs Kirsty Brennan (Principal Teacher)
          SFL /RCCT
          R36


Miss Amanda Soutter (Probationer)


PG1-3 
           
R42

Miss Margaret Joan MacIntyre



P1-3                      
R40

Mrs Louise Marwick  


P5-7                      
R53

Mrs Fiona MacInnes                                                 PG4-7                    R47

Mrs Josephine MacDonald                                     
P3-5


R50

Mrs Sue Mac Donald




SFL


R35 

Support Staff:

Mrs Chrissie Johnston
               


Facility Manager

Mr Ewen Walker





Facility Manager

Mrs Sandra MacIntosh                     


Gaelic Language Assistant       Mrs Catherine MacLeod

      


Auxiliary/Care Assistant

Mrs Agnes MacInnes                        


Auxiliary/Care Assistant

Mrs Katie Buchanan                          


Auxiliary/Care Assistant

Mrs Lesley MacLean




Auxiliary/Care Assistant

Mrs Nicola MacDonald
 
       


Secretary/School Assistant

Nursery Staff:

Mrs Laura MacBrayne




Play Leader (3-5 E Room)

Miss Chrissie MacPhee




Play Leader (3-5 G Room)

Mrs Kirsty MacDonald




Play Leader (1-3 Room)

Ms Maureen Taylor




          Play Assistant (3-5 E Room)

Mrs Jacqueline MacPherson



Play Assistant (1-3 Room)

Ms Mary MacDonald




Play Assistant (1-3 Room)

Miss Liza Gill





Play Assistant (1-3 Room)

Miss Marissa MacPhee




Play Assistant (3-5 G Room)
Catering Staff

Miss Christine Cameron

          Cook in-Charge

Mrs Morag MacDonald                        
Kitchen Assistant

Mrs Anne Marie MacMillan

Dining Room Supervisor

Itinerant Teaching Staff (T)/ Instructors (I):

Mr Pete Melnyzuck (T)
              Art & Design (Mondays)

Mrs Marion Steele(T)                     Physical Education(Mon am)

Miss Mairi Levack (T)
               Physical Education (Mon & Thurs pm Wed am) 

Mrs Esther MacDonald (I)              Piping (Tuesdays)

Mrs Penny Burgess (I)                     Gaelic Singing (Wednesdays)  

Mrs Joanne MacMillan (T)               Music (Tuesdays)

Organisation of the School Day

Start Time: 09:00

Morning Break: 10:30-10:50

Lunch Time: 12:30- 13:30

Afternoon Break: 14:30- 14:45 (Primary 1-3 only)

Finish Time: 15:25

PE Days for Pupils are: Monday, Wednesday (am), Thursday (pm)

Ceòl Còmhla (Singing Together)/Assembly Days for Pupils are: Tuesdays, 13:30
Sgoilear na Seachdain (Pupil of the Week): Fridays, 12:00

SCHOOL TERM DATES and HOLIDAYS FOR 2012-2013 are as follows:

TERM 1



Open Teachers: Monday 13 August 2012

AUTUMN 2012


Open Pupils: Thursday 16 August 2012






Close: Thursday 11 October 2012

TERM 2



Open Teachers: Tuesday 23 October 2012

WINTER 2012


Open Pupils: Thursday 25 October 2012






Closed: Friday 30 November 2012






Closed: Monday 3 December 2012






Close: Thursday 20 December 2012

TERM 3



Open: Monday 7 January 2013

SPRING 2013


Closed: Thursday 21 February 2013






Closed: Friday 22 February 2013






Closed: Monday 25 February 2013






Close: Thursday 28 March 2013

TERM 4



Open: Monday 15 April 2013

SUMMER 2013


Closed: Monday 6 May 2013






Close: Friday 28 June 2013

INSET DAYS


LOCAL HOLIDAYS (2012/2013)

13,14,15 August 2012

Friday 12 October 2012

23, 24 October 2012

Friday 30 November 2012






Monday 3 December 2012






Thursday 21 February 2013






Friday 22 February 2013

                                                  Monday 25 February 2013






Friday 29 March 2013 






Monday 6 May 2013

GOOD FRIDAY


Friday 29 March 2013

EASTER MONDAY

Monday 1 April 2013
SCHOOL TERM DATES and HOLIDAYS FOR 2013-2014 are as follows:

TERM 1

Open Teachers: Monday 12 August 2013

AUTUMN 2013

Open Pupils: Thursday 15 August 2013



Close: Friday 11 October 2013

TERM 2

Open Teachers: Tuesday 22 October 2013

WINTER 2013

Open Pupils: Thursday 24 October 2013



Closed: Friday 29 November 2013



Closed: Monday 2 December 2013



Close: Friday 20 December 2013

TERM 3

Open: Tuesday 7 January 2014

SPRING 2014

Closed: Friday 14 February 2014



Closed: Monday 17 February 2014



Close: Friday 28 March 2014

TERM 4

Open: Monday 14 April 2014

SUMMER 2014

Closed: Monday 21 April 2014



Close: Friday 27 June 2014

INSET DAYS



LOCAL HOLIDAYS (2013/2014)
12,13,14 August 2013


Friday 11 October 2013

22, 23 October 2013


Friday 29 November 2013







Monday 2 December 2013







Friday 14 February 2014







Monday 17 February 2014

Friday 18 April 2014







Monday 21 April 2014







Monday 5 May 2014

GOOD FRIDAY



Friday 29 March 2014
EASTER MONDAY


Monday 31 March 2014
Attendance and Absence

It is the responsibility of parents to ensure that their children attend school regularly.  When children are absent from school due to illness or other circumstances, parents should advise the school of the reason for absence before 9.15am if possible.  As part of the school’s quality assurance procedures we monitor the attendance of all our pupils.

When there is need for absence, which is known to parents in advance, it is helpful to inform the school of this.  Should parents intend withdrawing their children from school during term time for a family holiday then it is necessary to complete the required format (see appendix or this is available on request from the office). We would appreciate notification at least one week in advance. We discourage withdrawals from school that interrupt the continuity of children’s learning.  

School Uniform

Our policy, in line with the Local Authority, is to encourage the wearing of school uniform and to seek parental co-operation in this.  The children should be warm, comfortable and at ease with practical clothing, able to cope with the multiplicity of activities in school.

The school colours are navy blue/light blue with the school logo (See Appendix 7).  Printed sweatshirts, polo shirts and fleeces are available.  (Order forms are available on request) 

Prices are: Sweatshirt/Cardigan £10.50; Polo Shirt £8.00; Fleece/Hooded Sweatshirt £12.00; Waterproof Jacket £19.50; School Bag £11.00; Tie £6.00
For PE pupils must wear shorts, t-shirt and appropriate footwear.

All items of clothing and footwear should be clearly marked with the child’s name.

We encourage parents to return old sweatshirts to be recycled.

Footwear and Clothing Grants

All parents in receipt of Family Credit or Income Support are eligible for a clothing grant to ensure that their children are able to make use of educational provision.  Application forms for clothing grants are available from the Department of Education and Children’s Services, Sandwick Road, Stornoway, Catriona MacIver Tel 01851 703773.

School Meals/Packed Lunches
Primary and Secondary School Menus offer healthy and varied meal options which reflect the Scottish Government food and drink legal requirements for school lunches.  Children of parents in receipt of Income Support are entitled to free meals.
School meals/Packed lunches are served daily in the school dining-room from 12.30 to 1.00 pm. We offer a self-service cash cafeteria for all pupils where they can choose a hot meal, soup and sandwiches and a choice of pudding or fresh fruit.
We are unable to offer a credit system and all meals must be paid for in advance.  

Parents should let the school know in advance if their child has any special dietary requirements.  Children of parents in receipt of Income Support are entitled to a free midday meal.  Application forms are available from the school.  (Further information is available from the Catering Officer, Education Dept, Comhairle nan Eilean Siar, Stornoway  Tel (0845) 6007090).  A copy of the menu and price list is distributed to parents at regular intervals and is also available on request.     

Provision for pupils taking packed lunches from home is made available within the Dining Room and packed lunches can be stored in the fridge situated in the Dining Room. In the interests of safety, glass bottles and flasks are discouraged.

For reasons of health and safety we discourage the consumption of sweets, chewing gum, etc during the school day and the purchase of sweets during lunch-break by pupils having lunch out with school.

If there are changes to the normal pattern at lunch-break, please let us know. Written notification is essential, if for example, you wish your child to have lunch out with school, other than at home.  If this arrangement is to be a regular one, a letter covering a whole term may be used to inform the school.

We do not provide a breakfast club before school. However during morning break pupils may purchase toast and are encouraged to bring a healthy snack to school instead of, or to accompany their toast. All pupils are encouraged to drink water throughout the day and are asked to bring a clean bottle to fill using the water coolers around the school.

Presently, fresh fruit is given free of charge, as part of a Scottish Executive initiative, once a week to pupils in P1-2 classes.
Travel to and from School

Primary School Children living two miles or more from school and Secondary School Children living three miles or more from school are entitled to free transport.  Children who are not eligible for free transport will have to pay a contribution towards the cost of transport if they make use of it.  It will be possible for parents to:

· buy weekly books of tickets or

· purchase a termly pass or

· purchase a session pass.

Payment for the above can be made by direct debit if parents wish.  The overall price is the same regardless of which method parents choose – in other words, there is no cost penalty for choosing to pay weekly or monthly.

There is also a system of stepped discounts for families with more that one child travelling to school.
Children attending this school rather than their local catchment school (as placing requests) are not entitled to free transport. However if this school is a pupil’s nearest Gaelic Medium Unit then they are entitled to free transport.
Details of charges and how to apply as well as the school transport policy and transport appeal forms are available at http://www.cne-siar.gov.uk/education/schooltransport.asp
It is the parent’s responsibility to make sure their child arrives at the pick up point on time and behaves in a safe and acceptable manner while boarding, travelling in and leaving the vehicle.  Children who misbehave can lose their right to home to school transport.

Communication with Home 

As per School Policy

e.g. From time to time your child will bring home important and routine communications from the school.  Parents are encouraged to check their child’s schoolbag for the correspondence folder and other mail on a regular basis.  We also encourage communication by telephone, email and through our website. 

Unexpected Closures

It may be necessary, occasionally, to close the school at short notice and send the pupils home, for example, in exceptionally bad weather or if the electricity or heating faults.  If parents are not regularly at home during school hours, they should always make arrangements to have someone available to receive their children should such an emergency occur.  The school will ask each parent at the 
point of enrolment to provide the address and/or telephone number of a person who can be contacted in these circumstances.  Please ensure this information is kept updated and notify the school of any changes.
Parents should also feel free to contact the school if they are concerned about the safety of the children because of severe weather conditions. 
Mobile Phones

As per School Policy.

Complaints, Comments and Suggestions Procedure

We are keen that you should be completely satisfied about your child’s education and we encourage feedback from parents and pupils.  We are, therefore, interested in feedback of all kinds, whether it be compliments, suggestions or complaints.  If you have a complaint about the school, please let us know.  It is better that these things are shared openly and resolved fairly rather than being allowed to damage the relationship between the family and the school.  There will be no negative consequences arising from making a complaint and we will deal with the issue as confidentially as possible.  If we have made a mistake we will apologise quickly and clearly and try to put things right.
There are some things which you should take note of in relation to making a complaint:

· Please in the first instance speak to the head teacher and discuss your complaint with her and/or any other relevant staff. 

· This makes sure that the school knows what is going on and has an opportunity to respond and resolve the issue.

· If you are unhappy with the service or with our response then you will have the right to take the matter further.  You can put your complaint in writing or fill in a complaint form.  Completed forms should be sent to: Director of Education and Children’s Services, Comhairle nan Eilean Siar, Sandwick Road, Stornoway, Isle of Lewis, HS1 2BW.

· If you are still unhappy after further investigation and reply you can take the matter up with the Scottish Public Services Ombudsman.  The reply will include the contact details.

Medical & Health Information
We are able to administer certain medicines and preparations if parents request us to do so, but only on completion of the appropriate consent form (available from the school office).

We will not administer medicines etc. following a verbal request by parents or pupils.

We store medications in the Medical Room and record the dosage and frequency of the medication, etc.
 Any pupils who become unwell during the school day will be monitored in the classroom or the medical room. If appropriate, parents will be informed and may decide to take their child home.

Parents should inform the school of any relevant medical history (e.g. asthma, epilepsy, diabetes, etc.) of which teachers should be aware.  (The enrolment form has a special section where this information should be detailed).

The School is visited regularly by the Public Health Nurse, Mrs Isabel MacInnes

(602266). Parents are kept informed in advance of any medical checks.  

The Childsmile Support Worker, Mrs Isabel Beaton delivers workshops to the pupils and also carries out the Varnishing Programme on a regular basis. Parents are kept informed in advance of any procedures taking place.

Other Health Professionals may visit our school throughout the session as part of school or national initiatives.
Notices describing what to do in the event of a fire are displayed in every room/area in the school. Teaching staff remind all pupils of fire procedures at regular intervals and the school holds a fire drill each term. 
Visitors to the school are closely monitored, and contractors, tradespersons, and other visitors are requested to sign in and out in the book in the entrance foyer.

All teaching areas have a phone that can be used in the event of an emergency.

SECTION TWO – PARENTAL INVOLVEMENT IN THE SCHOOL

We encourage active involvement of parents in the life of the school as it helps promote a learning community in which pupils can engage positively with school staff and their peers.   We endeavour to involve parents in all decisions affecting their children’s education and learning.

It is important that we develop relationships of mutual trust and respect where effective communication supports both parents and teachers. Effective home-school partnerships are essential to ensure that children get the most out of their school and the education system. 

Each term we share our planning with parents through Termly Planners, which outline their child’s learning for the term as well as extra-curricular activities that take place.  Pupils’ set targets in collaboration with staff, peers and parents each term.

Parents’ evenings are held twice a year, in November and May.  Prior to the May meeting a written report will be issued.  We also like to encourage discussions between parents and staff throughout the year.  If there are any areas causing concern please do get in touch with us immediately.

We also hold other curriculum-related evenings during the year to help to inform you of your child’s learning. 

 Parents of recently-enrolled pupils are invited to re-visit the school three or four days after admission to discuss general progress and any problems associated with settling-in.

For Parents’ Evenings, letters are issued to parents in advance with dates and times for appointments, room number, name of class-teacher, etc.

If you find your appointment difficult to keep, please let us know so that a more convenient time/date may be arranged. If you foresee transport problems, please let us know, we may be able to help.

The Head Teacher and the Support for Learning Teachers are available during the Parents Evenings for consultation.

Home school diaries are used as a means of two-way communication about the child’s learning and any other necessary daily communication.

Homework helps to consolidate learning and encourages active learning and provides an opportunity for parents to become involved.  Homework tasks are varied and are linked to classwork. For example reading and active spelling, maths, preparation for class talks, research for topics, family technology challenges etc.

Formal Parent Representation

We have an active Parent Council who meet at least once a term. Parents/Carers are encouraged to volunteer or put themselves forward to be chosen as representatives of the Parent Council.  All meetings are open and parents are welcome to attend.

 Presently, the chairperson is Mrs Fiona Ballantyne (Fiona@theballantynes.co.uk) 
We believe that parental support and partnership is an important factor towards a pupil’s success at school.
The role of the Parent Council is to:

•
support the school in its work with pupils

•
represent the views of all parents

•
encourage links between the school, parents, pupils, pre-school groups and   

          the wider community

•
report back to all the parents in the school (the Parent Forum)

Parent councils also have a role to play in:

•
The appointment of Head Teachers and Depute Head Teachers 

•
School inspections

Our present Parent Council is:

Chairperson – Fiona Ballantyne – Tel: 01870 60 2016

Vice Chairperson – Amy McWilliams 

Treasurer – Craig Netherton

Secretary – Michelle Lodge

Head Teacher – Mrs M C Ferguson

Member – Ms Gail Robertson


Member – Mrs Joanna Peteranna
Member- Miss Chloe Manchester

Member- Mr Kenneth MacDonald

Member- Mrs JA MacSween



Teacher Representative – Mrs Kirsty Brennan

The following web site gives useful information for parent councils www.parentzone.gov.uk 
Pupil Council 

Seo Comhairle Sgoilear Sgoil Bhaile a’ Mhanaich.                         [image: image1.png]‘ﬂl ‘ :
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 ’Se Megan NicAoidh an cathraiche againn agus  ‘se Lewis Dòmhnallach an rùnaire.
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Ciamar a tha sinn a’ cuideachadh  an sgoil againn agus ar coimhearsnachd? 

How do we help our school and community?

Tha ‘Bubble Box’ aig an Comhairle Sgoilear.  Faodaidh duine sam bith ceistean neo beachdan a chuir ann,  agus nì sinn ar dìcheall ceistean sam bith am freagairt.  Bith sinn a’coinneachadh le Mrs Ferguson, ar Ceannard gu math tric, airson ar beachdan a thoirt seachad agus ar sgoil a dheanamh nas fhèarr.
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This is Balivanich School Pupil Council. Our chairperson is Megan MacKay and our Secratery is Lewis MacDonald. The Pupil Council has a Bubble Box, where pupils post suggestions and questions.  We do our very best to address each suggestion, and we meet Mrs Ferguson, our Headteacher, regularly to discuss important issues. This helps to make our school an even better place to be.

Tha an Comhairle Sgoilear a deanamh tòrr rudan le Tagsa Uibhist. Bidh iad a’tighinn a choimhead oirnn gach teirm, agus a deanamh rudan sporsail mar: Bingo agus Cèilidhean.                
[image: image5]
What projects have we been involved in?

Dè na pròiseactean anns am bheil sinn air a bhith an-sàs?   

● For our Christmas card project we got the pupils in the school to design their own christmas picture. These pictures were printed and made into Christmas cards.  Through selling the cards to parents/families, we raised a lot of money for our school. We look forward to spending this money on items which will further improve our school.

· Next term, we hope to take part in lots of projects, which will enable our school to be a Rights Respecting School.

Eco Committee
“Go Eco, Go Green

Work together to get the world clean”

The Eco Committee works hard to encourage all pupils and staff to be eco-friendly.  The committee have been working really hard and helped the school achieve our green flag in May 2012. 

The members in the Eco Committee are; Mrs Marwick, Mrs Brennan, Eva Peteranna (P5), Finlay MacVicar (p7)(Chairperson), Daisy Carter (p5), Tigerlily Almond(p6)(Secretary), Chloe Maxwell (p7), Chloe Mackenzie (p4), Marina Popova (p6), Rufus Carter (p3), Cador Wood (p6),Eddie Almond (p5) and Ronald Mac Millan (p7) .

The Eco Committee have a no litter policy. If you find a piece of litter you pick it up! Our Eco Committee are very committed to their roles, they give up some of their lunch times and breaks to shredding or recycle the plastics.

We meet around every two weeks, anything we would like to discuss we put in the eco-suggestion box before the meeting.  During our meeting Finlay the Chairperson leads the meeting, Tiger lily, the secretary, takes a net book and types up the minutes.

At the beginning of the school year we carried out an Environmental Review and then set our action plan which can be found on our Eco-notice board.
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School Ethos
At Balivanich School our agreed vision statement is:

    “Reaching high, achieving success together” 

“We aim to be a learning organization capable of continuous improvement – renowned for providing high quality learning experiences in an inclusive environment, where pupils are supported to achieve their potential.”

Aims

In carrying out all aspects of our work, we aim to:

•
Act with respect, fairness, openness and responsibility

•
Value diversity with consideration for our community, locally and globally

•
Promote a happy, safe, active and healthy lifestyle

•
We seek to empower all pupils and staff with confidence, drive and ambition to reach their potential

•
Through working in close partnership with our parents and community, other educational establishments and other agencies. We aim to enrich learning to equip pupils to become successful learners, confident individuals, responsible citizens and effective contributors in today’s society.

(Date of creation of our renewed vision, values and aims: November 2009. 

Aims developed by, and shared with: Pupil and Parent Council, All pupils, staff and members of our school community.)

Celebrating Success
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Weekly Assemblies are held on a Friday morning to celebrate some of the past week’s achievements with the pupils. They provide a forum to acknowledge positive things that have happened both academically, socially and in various extra-curricular activities. Every class then awards Sgoilear na Seachdain/Pupil of the week to a member of the class. Pupils are presented with the cup which they take home to their parents during the weekend and proudly display it on their table during the week. Achievements are also celebrated in our school newsletters, our website and local press.

 Balivanich School aims to develop the spiritual, moral, social and cultural values of its pupils, having regard to the values of the community, and guided by the recommendations contained in National and regional guidelines.  We enjoy good links with our School Chaplains, Rev Father Ross Crichton and Rev Andy Downie.

As a non-denominational school, we have pupils from different religious denominations and backgrounds.  All pupils receive two hours on average of Religious and Moral Education each week, including regular whole-school non-denominational Assemblies and opportunities for Religious Observance.
Assessment

Assessment is an integral part of learning and teaching. It helps to provide a picture of a pupil's progress and achievements and to identify next steps in learning.

At Balivanich School, learners experience a range of approaches to assessment. Assessment by staff, peers and the learners themselves is the main means of assessing each pupil's achievements 

Staff use a wide range of approaches to assessment developed through Assessment is for Learning (AifL).  Learners at all stages are also involved in planning and reflecting on their own learning, through formative approaches, self and peer assessment and personal learning planning/target setting.

At all times, staff endeavour to provide all learners with timely, accurate feedback about what they have learned and how much and how well they have learned it. This helps to identify next steps in learning.

The central purpose of assessment is to support learning and this is best achieved by a combination of formative and summative assessment. This means assessing learning both in an on-going way and by 'stepping back' at regular intervals to take stock of learners' progress and achievements. It is important to recognise and support children and young people’s achievements to develop their confidence, motivation and help them reflect on their learning. 
In Balivanich School we carry out summative assessments in language and maths.  We follow an assessment calendar

	August


	September

13th P1 Reasoning Tests

20th P1 Baseline Literacy Tests

PG2/3 Gaidhlig Phonology  Tests 

Week beginning 24th P5 CAT Tests
	October



	November 


	December 


	January 



	February


	March 

Week beginning 4th P4 Reading (Burt) and Spelling (Schonell) Tests

Week beginning 11th P6 Reading (Burt) and Spelling (Schonell) Tests


	April

Week beginning 29th P7 PiM(11) and PiE(11) Tests

	May 

Week beginning 6th P3 PiM(7) and PiE(7) Tests
	June


	July 




We collate results of these tests and identify areas of strengths and needs for pupils.  We use this information to inform future learning and teaching.
Reports on pupils’ progress are an important form of communication between home and school.  Written school reports for each pupil will be issued to parents In May and a verbal report will be issued in November.  The pupil progress report will contain:

•
Comment on a child’s strengths and development needs

•
Comment on personal and development needs

•
An indication of a child’s level of attainment in each area of the curriculum, as well as in National Assessments, where appropriate.

A tracking system is in place for all pupils in Health and Wellbeing, Language and Mathematics.  This is closely monitored through our planned Quality Assurance Procedures. Each child on entering the Nursery has a Profile which then transfers to a Recording and Tracking Folder which follows each individual pupil to Primary Seven. Primary Seven pupils then complete an electronic Portfolio which follows them to Third Year.
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Pupil Conduct 

A partnership between the school and parents is required in order to ensure the best possible standard of pupil conduct.  Pupils are expected to set themselves high standards in appearance and behaviour.  School rules are simple and few in number to allow for the smooth running of the school. As a Rights Respecting School each class have created their own charter to show the shared rights and responsibilities we have as pupils and staff working together. Our aim is to have an atmosphere of mutual respect and co-operation where everyone feels happy, safe and included. By doing so, the quality of life and opportunities for learning in our school will be enhanced.  

It is important to allow pupils every opportunity to behave in an acceptable way and to avoid premature escalation of an incident.  We should hope to give parents ‘early warning’ of any problems and we anticipate active co-operation from parents where necessary so that their child, and others in the school, will benefit from the education provided.  Our School Positive Behaviour Policy outlines in greater detail, the school’s disciplinary procedures.  (This is available on request).  

Dealing with Bullying

Parents should inform the School immediately if they become aware of any incidents of bullying.  The child should be encouraged to discuss any worries or problems of this nature with the Class Teacher or Head Teacher (or both) as soon as possible.  During break-times any concerns should be conveyed to the Janitor or Auxiliary on duty.  The Bubble Box is also a means of communication.

Parents should keep a written record of any incidents including the date, the child (ren) involved, and what happened.  This will help the school to deal with the situation and agree the best way to support the child inside and outside the school.  The School’s Care & Welfare, Anti-Bullying and Promoting Positive Behaviour policies are available on request.

SECTION THREE – THE SCHOOL CURRICULUM
Curriculum for Excellence has been introduced to raise standards of learning and teaching for all 3 to 18 year olds. It aims to help prepare children and young people with the knowledge and skills they need in a fast changing world. In embracing a Curriculum for Excellence we hope to provide our pupils with a broad and balanced bilingual curriculum, ensuring the needs of each individual child are met, enabling all young people to become successful learners, confident individuals, effective contributors and responsible citizens.
Curriculum for Excellence is all about bringing real life into the classroom and taking lessons beyond it. Learning and teaching will still focus on subjects and knowledge. We have outlined below a summary of each of the areas within the Curriculum. The eight curriculum areas are:

· Expressive arts

· Health and wellbeing

· Languages

· Mathematics

· Religious and moral education

· Sciences

· Social studies

· Technologies
We have outlined below a summary of each of the areas within the Curriculum.  If you would like further explanation please refer to our website, www.parentzone.gov.uk  or www.educationscotland.gov.uk  

Expressive Arts

Expressive Arts consists of art & design, drama, music and dance.

Learning in, through and about the expressive arts enables children and young people to:

· be creative and express themselves in different ways

· experience enjoyment and contribute to other people’s enjoyment through creative and expressive performance and presentation

· develop important skills, both those specific to the expressive arts and those which are transferable

· develop an appreciation of aesthetic and cultural values, identities and ideas and, for some, prepare for advanced learning and future careers by building foundations for excellence in the expressive arts. 

Building the Curriculum 1 [amended] 
The Expressive Arts are rich and stimulating, with the capacity to engage and fascinate learners of all ages, interests and levels of skill and achievement. 

At Balivanich School, teachers look for opportunities within their own teaching approaches for interdisciplinary learning and to foster partnerships with professional arts companies, creative adults and cultural organisations.  Itinerant teachers of Art and Music work alongside the school to deliver learning activities.  Professional dancers, the itinerant PE teacher and other creative adults work in partnership with class teachers to provide a range of dance experiences.

Whole school events such as our annual Christmas show, Curriculum days and Assemblies are used to showcase the wealth of creative and musical talent we have in our school.  As an inclusive school, all learners are encouraged to participate to the best of their ability.  

Our pupils come to their learning in the expressive arts with a range of different types and levels of experiences gained within and beyond the life of the school. We also acknowledge that many pupils will engage with the expressive arts as extra-curricular activities.  Teachers take into account of this prior learning, achievement and individual interests when planning learning experiences.  
Staff at Balivanich School endeavour to ensure that those with particular skills, talents and interests in one or more of the expressive arts have access to and can participate in arts experiences that accelerate, challenge and enrich their learning. We encourage all learners to express themselves in innovative, motivating ways, and experience enjoyment and enrichment through a range of learning experiences. 
Health and Wellbeing 

Health and Wellbeing is a broad subject area which encompasses

· Mental, emotional, social and physical wellbeing
· Physical education, physical activity and sport
· Food and health

· Substance misuse 

· Relationships, sexual health and parenthood
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 Health and Wellbeing is the responsibility of all.  Learners, Parents and staff work together to develop the knowledge and understanding, skills, capabilities and attributes which they need for mental, emotional, social and physical wellbeing now and in the future.  Many of these aspects are taught as discrete subjects but where and when appropriate subjects are delivered through interdisciplinary topics or as part of a general discussion as and when the need arises.

In Sgoil Bhaile a’Mhanaich we work with partners to take a holistic approach to promoting health and wellbeing of all learners, taking account of the United Nations Convention on the Rights of the Child and the Authority’s guidelines on Getting It Right For Every Child(GIRFEC)
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Languages 

Literacy and English/Gaidhlig

“Literacy is fundamental to all areas of learning, as it unlocks access to the wider curriculum.  Being literate increases opportunities for the individual in all aspects 
of life, lays the foundations for lifelong learning and work, and contributes strongly to the development of all four capacities of Curriculum for Excellence.” Literacy and English: Principles and Practice, CfE 

In Balivanich School, we provide opportunities which allow our pupils to explain their thinking, debate ideas, read and write at a level which will help to develop their language skills further.

We promote the development of critical and creative thinking as well as team work skills which are important in life and the world of work, developing literacy in all aspects of learning across the curriculum.

We use a variety of teaching and learning styles in our Literacy lessons in order to meet the needs of all our pupils. Activities are differentiated to cater for differing levels of ability within a class group.

Pupils work on independent activities, in pairs, groups or as a whole class during literacy activities. 

The three organisers within the framework are 


Listening and Talking


Reading


Writing

Learners experience an environment which is rich in language and which sets high expectations for literacy and use of language. Our school library provides a wide variety of literature and other texts to enhance learning, develop language skills and enable learners to find enjoyment.

Spoken language has particular importance and meaningful contexts are provided to enable learners to progress.

We provide a balance of spontaneous play and planned activities in the early years.

Planned approaches to learning and teaching will enable each pupil to make good progress in developing their literacy and language skills. 

Gaelic Learners

At Balivanich Primary we recognise that Gaelic is an integral part of Scotland’s heritage, national identity and current cultural life. We recognise that there is a need to ensure the sustainable development of Gaelic for the future and we are committed to;

· enhancing the status of Gaelic
· promoting the acquisition and learning of Gaelic
· encouraging the increased use of Gaelic
In Primary 1-3 simple Gaelic words and phrases are developed through taking part in play activities and games linked to simple poems, familiar stories and short role plays.

In Primary 5-7 pupils have at least one hour of the weekly timetable allocated to the learning of Gaelic.  During this time pupils work through a structured programme to allow them to take part effectively in conversations which involve sharing information about themselves and others using familiar vocabulary and basic language structures. 

French

“Learning other languages enables children and young people to make connections with different people and their cultures.” Education Scotland
In Balivanich School we begin to learn French in Primary Five. 
The pupils experience French for approximately one hour per week Activities include playing games, singing songs, carrying out simple instructions, and role play where they can practice simple conversations. 
We hope this gives them an introduction to another modern language in a fun and enjoyable way to help them to be enthusiastic, confident language learners from the outset. 
The pupils will also enjoy links with the French teacher in Sgoil Lionacleit and be involved in some joint activities.
Numeracy and Mathematics

In Balivanich School, Mathematics is delivered both as a discrete subject and through interdisciplinary learning.  Maths permits access to the wider curriculum, supporting all areas.  There is a shared understanding between all partners with regards to the emphasis on numeracy, as it is the foundation of lifelong learning.  
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A multi-sensory approach is used to introduce basic mathematical concepts e.g. rhymes and songs, use of concrete materials, rote learning and visual aids.  We continually reinforce the recall of number bonds, multiplication facts, place value and mental strategies through a range of imaginative and interactive approaches, including I.C.T, outdoor learning and peer coaching.  Number processes and solving problems are addressed through learning activities which link to everyday experiences e.g. baking, bring and buys, creating models and the cash cafeteria.  

We provide pathways of progression within a level, through differentiation. Learning intentions are shared with the pupils, oral and written feedback is given when appropriate and plenary sessions are incorporated into lessons.  We used a variety of teaching materials, including Scottish Heinemann, Teejay Maths, Heinemann Active Maths.  Regular Maths Homework consolidates the learning which is being addressed in class. 

Within a specific area of maths, we ensure key facts are given, integrated and applied to ‘real-life’ and imaginative contexts.  From this, problems are solved, information is analysed and informed decisions on calculations are made.  We recognise the importance of children being able to read and comprehend questions and therefore, use current material to address this.  We challenge pupils, at an appropriate level and encourage progression at an aspirational pace. 
Religious and Moral Education 

The planning of learning and teaching in Religious and Moral Education sensitively takes account of and values the religious and cultural diversity within our local community, using relevant contexts which are familiar to pupils.  Scotland is a diverse nation whose people hold a wide range of beliefs. Religious and moral education enables children and young people to explore the world’s major religions and to develop their own beliefs and values.

In Balivanich School we teach the experiences and outcomes of Christianity separately from World religions.  We divide into denominational groupings where we spend one hour per week on Christian Religious Education. Both Catholic and Protestant Religious Education classes follow a three year rolling programme of study.  We have a wide bank of resources which are used including ‘This is our Faith’, which bases lessons around the church year. When possible, links between Christianity and cross-curricular topics and World Religions are made. We use a range of active learning approaches, including collaborative learning, to encourage pupils to discuss and share ideas, experiences and moral challenges in a variety of ways, as well as develop skills for life and work such as communication, working with others and problem-solving.

We ensure that opportunities are provided for all pupils to discuss and develop their own beliefs and values by reflecting on different faiths and practices, contrasting these with celebrations and festivals the pupils participate in, and discussing what they have learned.

We draw on the resources of the school’s local community and context to inform our planning and teaching. Within practices and traditions, this is made explicit through visits to local places of worship as well as through festivals and celebrations.

Catholic pupils undertake Confirmation, First Confession and Holy Communion preparations in Primary four.  All children involved in receiving these sacraments, attend class during the allocated RE time.  The work for all three of the sacraments is completed in collaboration with the parish priest and parents.  

On-going assessment is planned and carried out throughout the project, with formative assessment strategies built into the learning experiences.

Active learning approaches, including collaborative learning, will encourage children and young people to discuss and share ideas, experiences and moral challenges in a variety of ways, as well as develop skills for life and work such as communication, working with others and problem-solving.
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As well as class lessons, pupils attend regular religious assemblies led by our School Chaplains.  Class led assemblies based on charitable or religious themes also occur throughout the year.

We ensure that pupils from within any faith are treated with sensitivity. 

World Religions

World Religions can be taught discretely or, when appropriate, through interdisciplinary topics.  Religions and themes covered by classes follow a 4 year plan.   Lessons encourage pupils to explore the world’s major religions and views which are independent of religious belief and to consider the challenges posed by these beliefs and values. Pupils learn about the history, traditions, meanings and beliefs surrounding the major world religions.

We provide a range of meaningful and enjoyable activities for pupils to choose from in order to reinforce their learning, including: role playing celebratory activities; making cards; reading stories; carrying out further research; and learning songs. These activities facilitate the opportunity for pupils to develop creativity and encouraged personalisation and choice.

Moral Education

Moral education is covered as part of both Christian and World Religion lessons.  Other curricular areas also lend themselves to the teaching of moral values and attitudes.  Lessons aim to develop the skills of reflection, discernment, critical thinking and deciding how to act when making moral decisions.  Pupils are encouraged to make a positive difference to the world by putting their beliefs and values into action.

A variety of approaches including active learning and planned, purposeful play are used to develop pupil’s enquiry and critical thinking skills as well as problem-solving skills.  Lessons encourage personal reflection and discussion in depth and debate. 

Social Studies, Science and Technologies
Social Studies, Science and Technologies can be delivered through interdisciplinary topics, or as a discrete subject’s, to ensure that all Curriculum for Excellence experiences and outcomes are achieved.

Through Social Studies, learners develop their understanding of the world by learning about other people and their values, in different times, places and circumstances; they also develop their understanding of their environment and of how it has been shaped.

Through learning in the Sciences, learners develop their interest in, and understanding of, the living, material and physical world. They engage in a wide range of collaborative investigative tasks, which allow them to develop important skills 

Technologies experiences and outcomes relate particularly to contexts that provide scope for developing technological skills, knowledge, understanding and attributes through creative, practical and work-related activities. The Technologies framework offers challenging activities which involve research, problem-solving, exploration of new and unfamiliar concepts, skills and materials, and the rewarding learning which often results from creating products which have real applications.

These three curricular areas offer a rich context for the development of all of the four capacities and for developing the life skills that are recognised as being important for success in the world of work. 

In Sgoil Bhaile a’Mhanaich we plan using a four year rolling programme of topics covering a balance of Social Studies, Science, Technologies and Enterprise project.
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Through these topics we encourage pupils to engage in activities which encourage an interest in their local environment, exploring the local community and providing an awareness of the world around them.  Topics expand to the world out with our local community at upper stages and at infant level where appropriate.

Staff plan topics and learning experiences collaboratively. Pupils are involved throughout the planning process with their views taken account of and prior knowledge and understanding used to inform future planning. 

Active Learning is embedded throughout all topics and activities, making use of our strong community links, through regular visits out with our school, as well as regular visitors from the local and international community.

Continuous formative assessment is embedded throughout activities, using self- assessment, peer assessment and oral feedback from teacher.  

Sharing of learning intentions and plenary sessions are embedded in lessons.

Evidence is gathered to support pupil and teachers’ judgements regularly to support teaching and learning and to inform next steps in learning.

Pupils will acquire a balanced selection of skills while undertaking investigations within Social Studies, Science and Technologies, including:

· Curiosity and Problem solving

· Collaborating, leading, showing initiative & interacting with others

· Thinking and working independently

· Interpreting and displaying information

· Creativity and innovation

· Using tools, equipment, software and materials

· Making connections and apply learning

· Evaluating products, systems, services

· Presentation – oral, written, multi-media

· Developing an awareness of self and others

· Planning, assessing and reviewing

· Critical thinking and questioning

· Discussion and debate

· Logical reasoning and justifying points of view

Global Citizenship

Teaching Citizenship helps children to understand rights and responsibilities - their own and others' - as well as how society works and how they can play an active role. At Balivanich School we aim to empower learners with the knowledge, understanding and skills to play an active part in society as informed, empathetic and critical citizens who are socially and morally responsible.
By developing pupil’s skills of enquiry, communication, participation and responsible action through learning about and becoming informed and interested citizens we are able to create links between children’s learning in the classroom and what is actually taking place in the school, the community and the wider world.

In turn it will provide our learners with the confidence and awareness they need in order to act with others, to influence and make a difference in their communities and to realise their potential as adults of the future.

The International School Award (ISA)
This scheme provides recognition for teachers and schools working to instill a global dimension into the learning experience of children. Balivanich Primary School is currently working towards the intermediate award.  

We create and foster links with many schools both nationally and internationally, our most recent being with Ndagani Primary School in Kenya.  
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When planning, staff look to add a global dimension to each of their cross-curricular topics.  In doing so we are able to add a sense of relevance to topics and fully engage all learners. We incorporate relevant news items on current affairs, including the different viewpoints of those involved and of teachers and pupils. Global issues are brought to life through history, geography, and science. We find that by adding the global dimension to learner’s curricular work brings about work on human rights and sustainability in a natural way and improves pupils’ understanding of these key issues. 

 
Rights Respecting Schools

A rights respecting school not only teaches about child rights but also models rights and respect in all its relationships: between teachers/adults and pupils, between adults, and between pupils.
As of 2012, Balivanich Primary is working towards becoming a RRSA accredited school. 

To be accredited as rights-respecting, a school must show evidence that it has reached all four of the standards:

1. Rights-respecting values underpin leadership and management;

2. The whole-school community learns about the Convention;

3. There is a rights-respecting ethos;

4. Children are empowered to become active citizens and learners

Our Pupil Council and Eco-committee members have formed a steering group who will take this project forward.
Religious & Moral Education & Religious Observance

Parents who wish to execute their right to withdraw their child from RME or Religious Observance should put their request in writing to the Head Teacher.
Active Schools
Our website is full of resources which we will strive to update regularly.   This includes games ideas, Sports Skills & Drills Booklets, Rules Booklet, interactive videos, YLA Games Booklets & Sport & Health event reports.
Active Schools work with schools and communities to help make sure children start active and stay active.  The fundamental aim is to offer children and young people the opportunities and motivation to adopt active, healthy lifestyles, now and into adulthood.  Our Active Schools Co-ordinator is Mrs Christine MacQuarrie and she works with the school to develop an action plan of work they she supports through the school year.  Here are some examples of the activities which took place in the last year:

· Help facilitate / coordinate projects – e.g. Young Persons Leadership Award (P7s), Bikeability 2 Training (P6s), Club Golf (P5s), Walk to School Week (All), SRU / FSA Project (P6), Basketball workshops and Future starz

•
Support & provide project / cross curricular links (e.g. Olympics, Mini  

           Highland Games)

•
Help set up After School / Lunch Clubs (e.g. Sport Specific, Active Buddies)

•        Transition Events (N-P1) (P7-S1) (School Transitions

•
Support existing activity club - Football Club

•
Assist with Lottery Funding Application for bikes and shinty equipment

•
Support schools at Sports Festival & Inter Schools Calendar events &        other Festivals such as Touch Rugby tournaments
Other Activities …
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Buddies
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 ‘Buddies’ is a well-established system used in Balivanich School.  Pupils in P1-3 meet with a ‘buddy’ from the upper stage class for 1 hour a week and become friends.  The buddying system encourages younger children to use their ‘buddy’ as a source of support and information both in school and out in the playground.  Pupils take part in a range of activities during ‘Buddy’ time including paired reading, active play, art & craft, board games etc.  In the Gaelic class, pupils converse in Gaelic therefore strengthening the use of the language in a natural and informal way.

Extra-curricular activities

Pupils are encouraged to take part in extra-curricular activities both through school organised events and out of school.  Inter-school sporting activities occur throughout the year e.g. Cross country races, coaching workshops, sporting tournaments.  

Participation in activities during school holidays is also encouraged eg. Feis, Active Schools Clubs.

Pupils and their families are informed of different extra-curricular activities that take place in the local community through the termly planner.  Pupils’ interests and talents are recognised and celebrated in school through Personal Learning Plans, Sgoilear na Seachdain and media coverage.

Swimming Entitlement

From October to December, Primary 4 and Primary 5 will participate in swimming sessions and will join our Active Friday groups in January. Swimming takes place in Sgoil Lionacleit each Thursday Afternoon.
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Active Friday Groups:

Crafting Matters led by a parent volunteer and an auxiliary will teach pupils a variety of crafts. 

Active Agents led by two teachers this group will embark on walks around our school community. With the pupils, they will use ordnance survey maps and Google to plan their walks. As part of their walk they will focus on crofting and topics activities going on and spend time discussing these as they go.

Crofting Connectors led by two teachers and supported by various bodies (i.e. Local Bio-diversity Officer, RSPB, Machair Life+ and a local crofter). We hope to follow the crofting year and mirror some of the activities in our own school mini-croft. We will continue to develop our mini-croft in line with the crofting year. 

Gardening Gurus led by our school Janitor will continue to tend our garden areas, planting bulbs, weeding and maintaining plants in our poly tunnel. They will work alongside the crofting connectors to develop the mini-croft.

Active Sports S5 and S6 pupils who are participating in the Skills for Work- Sports and Recreation Course from Sgoil Lionacleit will plan and deliver various sporting activities chosen by the pupils. Term 1 will be Shinty and Athletics which will take place on the All-weather pitch. Term 2 will be Shinty and Football in the All-weather pitch and Basketball in the hall. Term 3 and 4 are still to be decided. Additionally, during Term 1 and Term 4, P1-3 pupils will take part in Games and activities led by the S5 and S6 pupils.

This session we hope to roll out the programme to include pupils in P3.  In terms 1 and 2 they will participate in a sporting activity as well as an agreed chosen activity i.e. cooking, art & craft, sports. In Term 3 they will join the Active Friday groups.

Additionally, we hope to introduce our ‘Cula’ group who will be responsible for the caring and upkeep of our adopted Pony, Cula. The group will be led by one of the Upper Stage teachers and will work alongside Sue in the Riding School.

Primary 4 and Primary 7 have been given the opportunity to choose which activity they would like to participate in. They will then have the opportunity again the next term to move to a different group.

Risk assessments are carried out for all activities. 

E-journals will be kept by all groups to record our experiences during projects and will keep the rest of the school up-to-date with events.
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SECTION FOUR – SUPPORT FOR PUPILS

We aim as far as is possible to educate pupils who have additional support needs alongside their peer group.  When necessary, extra help is provided.  This help is delivered in a flexible manner and the pupils can be seen individually, in a group or class.

The Additional Support Needs of the Children are identified through a process of Staged Assessment and Intervention.  The process of Staged Assessment and Intervention provides a structured system for identification, assessment, planning, review and record keeping for individual children who receive additional support of any kind.  The Getting it Right Approach for Children and Young People(GIRFEC) in the Western Isles puts in place a network to promote wellbeing so that children and young people get the right help at the right time.
All Looked After Children and Young People are considered to have additional support needs.  This is the case unless the school establishes they do not have additional support needs.  The Local Authority must consider whether each looked after child requires a Co-ordinated Support Plan (CSP).  The CSP is used to ensure a co-ordinated approach to providing support for children.  The CSP will summarise assessments carried out for the child, explain the nature of the child’s difficulties and outline the difficulties the Authority will take to support the pupil’s needs.  An assessment service is also provided by the teacher of children with visual and hearing impairment.  The Speech Therapist also visits the schools to help any pupils who require support.
In addition, an Educational Psychologist advises on the varied behavioural and learning difficulties which all pupils can experience.  He can work directly with pupils and families if required.

Under the Equality Act 2010, the Education Authority is not allowed to discriminate against disabled pupils.
Mediation is provided by Resolve in the Western Isles.  It is a non judgemental voluntary process which seems to resolve misunderstandings in the early stages to resolve misunderstandings in the early stages to prevent them escalating.  Parents also have the right to have an advocate present at Mediation and this is available through Advocacy Western Isles.

Parents should also be aware of the following organisations which provide advice and further information.

· Children in Scotland: Working for Children and their Families, trading as Enquire – a charitable body registered in Scotland under registration number SC003527.

· Scottish Independent Advocacy Alliance, a charitable body registered in Scotland under registration number SCO33576

· Scottish Child Law Centre, a charitable body registered in Scotland under registration number SCO12741

Further information locally can be obtained from the School or Area Principal Teacher of Learning Support.

Transition from Sgoil Araich/Nursery

Pre School Education enrolment usually takes place in February on a date notified to parents by local press advertisement.  Children aged 2½ can be enrolled at the group if there is sufficient space and that their birthday falls before the 28th of February of the current academic year.  If demand for places outweighs supply, priority will be given to children eligible for their pre school funded place.  Children securing a funded place are entitled to 475 hours over 38 weeks and a maximum of 12½ hours pre school education will be provided in any one week.  Children who enrol in the nursery will be invited into the nursery before they begin to experience a little of the nursery atmosphere and to meet the nursery staff.
Transition from Sgoil Araich/ Nursery to Primary

Before leaving nursery, a profile and transition record for each child will be prepared by nursery staff to hand over to Primary School staff to ensure a smooth transition and continuity of education for the child transferring to Primary.  There will also be a number of visits to the Primary Class in the lead up to the child commencing in P1. The children will also participate in a number of planned transitional activities with the school to ensure a smooth transition is experienced by all and the children’s individual needs are met appropriately.

Primary School Admissions
 Children who will be four years of age by 28th February 2013 are eligible for enrolment in August 2013.  Enrolment normally takes place at the beginning of February, on a date specified by press advertisement. 

If you would like your child to start school earlier or later than the education authority would expect them to start, you should discuss this with your Education Authority as early as possible.
Relevant information to help prepare the way for your child’s admission to school in August, are issued to parents on receipt of the completed enrolment form.

All prospective parents are added to our mailing list to help begin to establish links between home and school for parents and child.         

Transitional arrangements are in place to ensure smooth transitions take place between the Sgoil Araich stages, from Sgoil Araich to School and then within appropriate transitional stages to moving to Sgoil Lionacleit for Secondary School.

All children of Nursery or Primary School age arriving during the session are admitted as soon after arrival as is reasonably practicable, once the enrolment procedures have been completed.

In our school, pupils can be taught through the Medium of Gaelic or English and parents should indicate their preference on the enrolment form.  At the time of enrolment, parents should bring their child’s Medical Certificate and should inform the school of any medical problems or special needs which their child may have.  

Other children, whose families have just moved into our catchment area, should be accompanied by a parent or guardian on their first day of reporting to school if they have not already been in contact with the school.

Parents of children who live outside our official catchment area (north end of Benbecula, taking in the crofting townships of Nunton, Aird, Balivanich, Dunganichy, Uachdar, Gramsdale including Kyles Flodda and Island Flodda)  and who wish their child(ren) to attend Balivanich School should apply  in writing to the Head of Education and Resources, Education and Children’s Services Department, Sandwick Road, Stornoway, HS1 2BW, indicating the name of the school that they wish their child to attend.

Transition from Primary to Secondary 
When pupils complete Primary 7 they will normally transfer to Sgoil Lionacleit (Liniclate School), Benbecula, (Head Teacher:  Mr Miller Mac Donald:  (01870) 603690)All progress reports, etc are transferred by the end of the summer term, prior to admission to Lionacleit.  We also have meetings with Sgoil Lionacleit staff prior to transfer.  During Primary 7, pupils spend several days throughout the year and a week in June in Sgoil Lionacleit sampling learning in the Secondary School and taking part in some planned transitional projects.

For pupils transferring to other schools, either from P7 or from another class, transfer reports are issued to parents for onward transmission to the receiving school - please give us as much notice as you possibly can.  It is also helpful to leave a forwarding address as personal items sometimes come to light after the pupil has left.
Placing Requests
As a parent, you have the right to make a Placing Request to be educated in a school other than the local school.  Every effort will be made to try to meet parental wishes but you should note that it is not always possible to grant every Placing Request to a particular school.

If you wish to make a Placing Request, you should complete the appropriate form (available from school) and return it to Louise Smith, Principal Officer, Education and Children’s Services, Comhairle nan Eilean Siar, Sandwick Road, Stornoway HS1 2BW.  If a Placing Request is successful, parents will be responsible for the safety and transportation costs of their child to and from their chosen school.
SECTION FIVE – SCHOOL IMPROVEMENT

Standard & Quality Report

Each year the school publishes a Standards and Quality Report which highlights the school’s major achievements in the previous year. (A copy of our full Standards and Quality Report is available on our website.)
School Improvement Plan
From our self-evaluation, we have identified the need to develop the following aspects to improve the learning experiences of all pupils: 

· To moderate standards in Expressive Arts in line with the Learning Community.

· To develop a joined-up approach to whole school planning learning, teaching and assessment.

· To enhance and develop Health and Wellbeing making connections within the subject and across the curriculum.

(A full copy of our School Improvement Plan is available on our school website.)
SECTION SIX-ADDITIONAL INFORMATION
Transferring Education Facts about Pupils

Education authorities and the Scottish Executive Education Department (SEED) have collected data about pupils on paper forms for many years.  We are now working together to transfer data electronically through the ScotXed programme. Thus Scottish Government has two functions: acting as a ‘hub’ for supporting data exchange within the education system in Scotland and the analysis of data for statistical purposes within Scottish Government itself.

Why do we need your data?

In order to make the best decisions about how to improve our education service, Scottish Government, education authorities and other partners such as SQA and Careers Scotland need accurate, up-to-date data about our pupils. We are keen to help all our pupils do well in all aspects of school life and achieve better examination results. Accurate and up-to-date data allows us to:

•
plan and deliver better policies for the benefit of all pupils,

•
plan and deliver better policies for the benefit of specific groups of pupils,

•
better understand some of the factors which influence pupil attainment and achievement,

•
share good practice

•
target resources better.

Data Policy 

The ScotXed Programme aims to support Schools and Local Authorities by supporting the collection, processing and dissemination of statistical information required for planning, management and monitoring of Scottish education services.

A subset of this information is passed to the Scottish Government for research and National Statistics publications. Education data within Scottish Government is managed effectively by secure systems and is exploited as a valuable corporate resource, subject to confidentiality restraints. As part its date policy, Scottish Government will not publish or make publicly available any information that allows individual pupils to be identified, nor will data be used by Scottish Government to take any actions in respect of individuals. Data is held securely and no information on individual pupils can or would be published by Scottish Government.

Your data protection rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998). We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data. The Data Protection Act gives you the right to know how we will use your data. This message can give only a brief description of how we use data. Fuller details of the uses of pupil data can be found on the ScotXed website (www.scotxed.net).

Scottish Government works with a range of partners including HM Inspectorate of Education and the Scottish Qualifications Authority. On occasion, we will make individual data available to partners and also academic institutions to carry out research and statistical analysis. In addition, we will provide our partners with information they need in order to fulfil their official responsibilities. Any sharing of data will be done under the strict control of Scottish Government, which will ensure that no individual level data will be made public as a result of the data sharing and that these data will not be used to take any actions in respect of an individual. Decisions on the sharing of data will be taken in consultation with colleagues within and out with Scottish Government.

Concerns

If you have any concerns about the ScotXed data collections you can email the Senior Statistician, Peter Whitehouse, at Peter.Whitehouse@scotland.gsi.gov.uk or write to The ScotXed Support Office, Are 1B, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this page are available, on request from the ScotXed Support Office, in other languages, audio tape, Braille and Large Print.

Want more information?

Further details about ScotXed data exchanges are available on the ScotXed website, www.scotxed.net 
PHOTOGRAPHING or FILMING PUPILS on SCHOOL PREMISES

Pupils may be filmed or photographed on school premises for a variety of reasons including recording of curricular activities, events such as school concerts or plays, or for school publicity material e.g. school websites.  The photographs or film may or may not be accompanied by details about the pupil such as name, age, year group or general home location.

Where filming of pupils under Minimum School Leaving Age is taking place through a media company, that company must already obtain the permission of the pupil’s parent or guardian under Performance Licensing legislation.  Having regard to Data Protection, Child Protection principles and the basic principle of parental consent to activities relating to their children, it has now been agreed that any official photographing or filming of children where the images might be for public consumption (ie media, website or official school videos) should only take place in school premises or grounds with the prior written consent of parents.

This policy relates to official school photos or filming or official requests made to the school.  You will recognise that there are certain situations which might in practice be out with the school’s control (e.g. another parent inadvertently capturing an image of your child at a school sports day.)  If you have specific concerns about this, you should discuss these with your child’s school.

To ensure that your child’ school has the optimum flexibility to allow filming which you would support; we are seeking your views on such activities in advance of their taking place.  You have the options of:

(i)   Agreeing to photographs of your child appearing in any publication or form (i.e. on the school internet site) approved by the Head Teacher;

(ii)  Not agreeing to photographs or film of your child appearing in any form;

(iii) Agreeing to photographs or film of your child being used only in certain ways (which you can specify)

(iv) Advising the school whether you are happy for school-approved information about your child to accompany any photographs or film – or whether you wish to restrict it.

Once completed, your preferences will be retained in your child’s school file and will remain in force (transferring between schools as appropriate) until you revoke it.  If you wish to change your mind at any time, complete a new form, indicating your revised preference.

SECTION SEVEN-APPENDICES/LINKS

APPENDIX 1
SGOIL BHAILE A’ MHANAICH

INTENTION TO WITHDRAW CHILD/REN FROM SCHOOL FOR A FAMILY HOLIDAY

I wish to withdraw my child/ren (pupil/s name/s) …………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………

class/es ………………………. from school on (dates) from …………………………………………. to …………………………………………………

for the following reason: …………………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………………………………………………………………………

Signed (Parent): ………………………………………………………………………………….. Date …………………………………………………………………

	For School Use Only                                                                                   1
a)   This absence will be recorded in Phoenix as *Authorised/Not Authorised
b)   Work *will/*will not be provided for the duration of the pupil’s withdrawal

(*Delete as appropriate)

Signed (Headteacher) ………………………………………………………… Date ………………………………..


-------------------------------------------------------------------------------------------
To be returned by parent

ACKNOWLEDGEMENT OF INTENTION TO

WITHDRAW YOUR CHILDREN FROM SCHOOL FOR A FAMILY HOLIDAY

I acknowledge receipt of your notice to withdraw your children –

Pupil’s name/s:  ………………………………………………………………………………………………..  Class/es: …………………………………………….

on the following dates: (from) ………………………………………………………………………. (to) ………………………………………………………

Headteacher’s Signature …………………………………………………………………………………….. Date ………………………………………………

This absence will be categorised as *authorised/*unauthorised absence from school

(*Delete as appropriate)

NOTES

1

 Headteachers’ decisions on authorising pupil withdrawals from school are informed by guidelines from the Scottish Executive Education Department, e.g. Circular No 5/03, ‘Family Holidays during Term Time’.

The majority of family holidays taken during term should be categorised as unauthorised absence

Exceptions to this include where a family holiday is deemed to be in the best interests of the family, ie after serious trauma or bereavement

Otherwise, holidays during term-time will not be authorised if the reason is, e.g.: availability of cheap holidays, availability of desired accommodation, poor weather experienced during school holidays, holidays which overlap the beginning or end of term, parental difficulty obtaining leave, etc.

All pupil withdrawals from school that have not previously been notified to the Headteacher will be categorised as unauthorised absence

APPENDIX 2
WESTERN ISLES COUNCIL

DEPARTMENT OF EDUCATION AND LEISURE SERVICES

PARENTAL REQUEST FOR ADMINISTRATION OF MEDICINES

To:   Head Teacher …………………………………………………………………………………………………………… School

I wish my child …………………………………………………………………………………………………………… (name)

                        ………………………………………………………………………… (date of birth)

to have the following medicine administered by school staff as indicated until …………………….

(date of completion)

Name of medicine  …………………………………………………………………………………………………………………….

Reason for taking medicine   ……………………………………………………………………………………………………

                                             …………………………………………………………………………………………………….

This medicine prescribed by self/doctor (delete as appropriate)

Time(s) at which to be given ………………………………………………………………………………………………………….

Dosage (and means of administration if applicable) ……………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………

I undertake to deliver the medicine personally to you, to replace it whenever necessary, and to dispose of any unused medicine after completion of the course.  I also undertake to advise you immediately of any change of treatment.

Signed ……………………………………………………………………………………………..

Name …………………………………………………………………………………………………  (BLOCK CAPITALS)

Date …………………………………………………………………………………………………..

APPENDIX 3
BALIVANICH SCHOOL ORDER FORM – SCHOOL UNIFORM

NAME ...........................................................................................

ADDRESS ............................................................................................................

BUTTONED CARDIGANS (NAVY) & SWEATSHIRTS (NAVY/SKY BLUE) @ £10.50
	Size
	Qty 

	       3-4 years
	

	5-6 years
	

	7-8 years
	

	9-10 years
	

	11-12 years
	


POLO SHIRT @ £8.00 – SKY BLUE

PE T-SHIRT @ £5.00 – SKY BLUE

	Size
	Qty 

	       3-4 years
	

	5-6 years
	

	7-8 years
	

	9-10 years
	

	11-12 years
	


HOODED SWEATSHIRT & FLEECE @ £12.00 – NAVY BLUE 

	Size
	Qty 

	       3-4 years
	

	5-6 years
	

	7-8 years
	

	9-10 years
	

	11-12 years
	


HOODED REVERSIBLE WATERPROOF JACKET @ £19.50 – NAVY BLUE

	Size
	Qty 

	       3-4 years
	

	5-6 years
	

	7-8 years
	

	9-10 years
	

	11-12 years
	

	13-14 years
	


	
	
	
	Qty 

	ADULT XS
	HOODED SWEAT SHIRT & FLEECE - NAVY
	£14.50
	

	ADULT XS
	SWEATSHIRT NAVY/SKY
	£11.50
	

	ADULT XS
	POLO SHIRT- SKY
	£9.00
	

	SCHOOL BAG 
	NAVY WITH SCHOOL LOGO
	£11.00
	


TOTAL AMOUNT ENCLOSED: £

PLEASE RETURN FORMS, WITH PAYMENT, TO THE SCHOOL OFFICE
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