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Pairc Primary School Handbook 2012-2013
	School Handbook 
School Aims: Our basic purpose can be divided into the following aims, each having measurable objectives.

P rovide a safe, stimulating, creative and inclusive environment in which all children can succeed. 
A ttain appropriate levels in the core skills of numeracy, literacy and ICT by constant monitoring of progress and by keeping abreast of National Priorities and Local Objectives. 
I mplement the Curriculum for Excellence and develop positive attitudes towards teaching and learning among pupils, staff and parents. 
R aise the level of professionalism of our resident and itinerant staff. 
C reate a school in which education in both Gaelic and English, the role of the parents and the 
contribution of the local and wider community are nurtured and valued.

School Rules
A school needs to have basic rules in place to allow it to work properly.
Here are three of these basic rules:

· Consider the effects your actions will have on others.
· Consider the effect your actions will have on your environment, (i.e. your class, school, village or community).

· Consider the effect your actions will have on yourself.
All other detailed rules are just an extension of these three.

School roll 

P1
P2
P3
P4
P5
P6
P7
Total
Primary English Medium
0
5
2
2
2
3
3
17
Primary
Gaelic Medium
1
1
0
0
2
0
2
5
Total
22
School Council

Every year we will hold School Council elections. Every pupil has a vote. Once elected the School Council Members meet on a regular basis to discuss ways in which we can improve the everyday life of the school community.

House System

We have three houses:
Loch Shell Loch Erisort Loch Seaforth
(Yellow) (Blue) (Green)
Various activities and sporting events are organised on a house basis. Captains are selected each year. These pupils help to organise teams and spread information about forthcoming events.

Target setting

Target Setting – The targets we aim to set are: 

Specific
Measurable
Achievable
Realistic
Time-bound

Staff

Name

Role/Responsibility
Class/Subject taught
Andrew Reeves
Headteacher
Anne Etta Macleod
Teacher
 Gaelic Medium P1-7
Duncan Norman Macleod
Teacher
English Medium P4-7
Catherine Macdonald
Teacher
English Medium P 1-3
Chrissann Mackenzie
Teacher
Learning Support
Steven Tod
Teacher (itinerant)
Expressive Arts
 (Art & Design)
Donald John Smith
Teacher (itinerant)
Health & Wellbeing (Physical Education, Physical Activity & Sport)
Heiko Rank
Teacher (itinerant)
Expressive Arts (Music)
Iain Maciver
Instructor (itinerant)
Gaelic singing
Morag Maclennan
School administrative Assistant
Louise Nicolson
Auxiliary
Jackie Macleod
Cook
Tracey Jacques 
Cleaner
Enrolling your child

New P1 entrants enrol in February, with notices of dates being posted in the local press. Parents of children who wish to enrol in Pairc School should contact the school at this time and arrange a suitable time for a school visit.

The curriculum:

Curriculum for Excellence gives advice on the content of a curriculum for all children in Scotland. We aim to provide a broad, balanced curriculum in line with this guidance. We will use the experiences & outcomes of CfE to plan the content of learning & teaching. We will fully utilise the principles of curriculum design to ensure this content is delivered in a flexible, dynamic way to enhance the learning experiences of our pupils.

Curricular Areas: Principles of Curricular Design:

Literacy & English Challenge & Enjoyment
Numeracy Breadth
Health & Well-being Progression 
Mathematics Depth 
Social Studies Personalisation & choice 
Expressive Arts Coherence
RME Relevance
Modern Languages
Science
Technologies

In all curricular areas, experiences and outcomes describe content and suggest methodology. The experiences and outcomes are organised in levels to ensure progression. In Sgoil nan Loch, the pertinent levels are:

Early – Pre school years & P1 or later for some.
First – to the end of P4, but earlier or later for some.
Second – to the end of P7, but earlier or later for some.
Third & Fourth – S1 – S3, but earlier for some.

Religious & Moral Education:

This is part of our pupils learning at all stages. The school works in partnership with our School Chaplain in the delivery of some school assemblies.

Additional Support Needs (ASN)

Pupils with Additional Support Needs are identified through a monitoring programme. Their specific needs are met in collaboration with the pupil, the parent and the Support for Learning Teacher. While most needs are met through normal differentiation in the classroom, some pupils may require a specific Action Plan. A smaller number may require an Individualised Education Programme (IEP) and any pupil with more complex needs involving different agencies may need a Co-ordinated Support Plan (CSP).

Homework

Pupils, at all stages, are encouraged to have a homework routine each evening and should use the Homework Diary provided by the school to record details of any work set. Teachers and parents also use the diaries to communicate any information which may be useful. Parents are encouraged to support their child as appropriate to their age/stage.

Parent Forum & Parent Council

Parents, carers and families are by far the most important influences on children’s lives. Parents who take on a supportive role in their children’s learning make a difference in improving achievement and behaviour. Their support can play a vital role at all stages of education. 
Every parent of children at Pairc School is a member of our Parent Forum. Some members of the Parent Forum have volunteered to sit on our Parent Council. We are very fortunate to have a very active and supportive Parent Council.

Assessment & reporting to parents

Curriculum for Excellence assessment of attainment is ongoing. This may be observations; formal tests; dialogue with pupils; evidence from written work; photographs; audio or video presentations. Broadly speaking, pupils should develop along the following categories:


Level
Stage
Early
The pre-school years and P1 or later for some.
First
To the end of P4, but earlier or later for some.
Second
To the end of P7, but earlier or later for some.
Third & Fourth
S1 to S3 but earlier for some, the fourth level broadly equates to SCQF Level 4
Senior Phase
S4-S6 and college or other means of study.
Attendance

Regular attendance is crucial to a child’s learning. Attendance is recorded electronically twice a day. Parents are asked to notify the school if their child is absent:

· Primary – before 09.30

A Groupcall will automatically be sent to any parent whose child has not been registered that day, and for whom there is no reason for absence. 


Attendance
98-100%
Excellent
96-97.9%
Very Good
94-95.9%
Good
90-93.9%
Satisfactory
Below 90%
Causing Concern
Parents should avoid holidays during term-time. Where attendance falls below 90%, without reasonable explanation, the school will contact the parents to highlight concerns.

Achievements

We encourage and welcome pupil and staff achievement both within and outwith school and take every opportunity to celebrate these achievements. Pupils are encouraged to share these achievements in weekly assemblies.

Home/school links

We recognise that it is extremely important that channels are open for these links to take place. Our pupil diaries are one such opportunity and serve two main functions: the easiest way to record a pupils homework and as one method of contacting parents. All normal channels for contacting the school are open as well. 

Extra curricular
Tel: 01851 880338
Fax: 01851 880423
e-mail: paircschool@gnes.net
School dress code

All pupils at Pairc School are asked to wear school uniform at all times. A list of school uniform items is available on request. It is an important part of any school that pupils will be identified with it. We hope that by wearing our school uniform that our pupils will feel even more a part of our school.
Physical Education

For these lessons it is important for pupils to be properly dressed and equipped to take part.
Personal hygiene is a major reason for changing in lessons.
Safety plays an equally important role. Pupils are asked not to wear jewellery during P.E. lessons. Earrings(incl. studs) are to be removed or covered by micropore or sticking plaster. Pupils with long hair should tie it back.
It is important that all uniform and kit is marked with the pupils name.
School meals

Parents who wish to apply for free school meals should contact the school, or the Education & Children’s Services Department, CnES, for a form. A free meal constitutes the equivalent of a two course meal and this can include filled rolls, salads, various main course items, accompanied by vegetable, side salad and potatoes as the first choice and a choice of cold/hot dessert, yoghurt/fresh fruit etc. as a second course. A glass of milk or fruit juice is also sometimes available as part of the two course meal depending on the menu
Children are entitled to a free midday meal where they are:

· Children of families who receive Income Support;

· Children of families who receive Income Based Job Seekers Allowance;

· Children of families who receive support under Part V1 of the Immigration and Asylum Act 1999;

· Children who receive Income Support or Income Based Job Seekers Allowance in their own right;

· Children of families who receive Child Tax Credit but do not receive a Working Tax Credit and who have an annual income (as assessed by the Inland Revenue) of below £13,480.

Health care

The school has staff who are trained first aiders. Details of pupils with specific health issues are issued to relevant staff, with copies held centrally for emergency access. Pupils who suffer from asthma are asked to bring a spare inhaler for storage in the medical cupboard and parents should complete the School Asthma Card. Parental consent is required for the administration of any medicine. Under normal circumstances no medication may be given to pupils.

School day & Local holidays


School opens at: 
Primary
09.15
Morning interval:
11.00-11.15
Lunch times:
Primary
12.30 - 13.30
School closes:
15.45
Local Holidays: 
2012-2013
12 October; 30 November & 3 December; 14,15 & 18 February; 3 & 6 May
Scheme Of School Attendance 2012 - 2013
Autumn 2012
Attendance Days

Autumn 2012 
School Status
Affects
Date
Attendance Days
Open 
Teachers
Monday, 13 August 2012
45
Open 
Pupils 
Thursday, 16 August 2012
42
Close 
Teachers/Pupils 
Friday, 12 October 2012
Winter 2012
Attendance Days

Winter 2012 
School Status
Affects
Date
Attendance Days
Open 
Teachers
Tuesday, 23 October 2012
43
Open 
Pupils
Thursday, 25 October 2012
41
Close 
Teachers/Pupils 
Thursday, 20 December 2012
Spring 2013
Attendance Days 

Spring 2013 
School Status
Affects
Date
Attendance Days
Open 
Teachers/Pupils
Monday, 7 January 2013
60
Close 
Teachers/Pupils 
Friday, 29 March 2013
Summer 2013
Attendance Days

Summer 2013 
School Status
Affects
Date
Attendance Days
Open 
Teachers/Pupils 
Monday, 15 April 2013
55
Close 
Teachers/Pupils 
Friday, 28 June 2013 
Scheme Of School Attendance 2013 - 2014
Autumn 2013
Attendance Days

Autumn 2013 
School Status
Affects
Date
Attendance Days
Open 
Teachers
Monday, 12 August 2013
45
Open 
Pupils 
Thursday, 15 August 2013
42
Close 
Teachers/Pupils 
Friday, 11 October 2013
Winter 2013
Attendance Days

Winter 2013 
School Status
Affects
Date
Attendance Days
Open 
Teachers
Tuesday, 22 October 2013 
44
Open 
Pupils
Thursday, 24 October 2013 
42
Close 
Teachers/Pupils 
Friday, 20 December 2013
Spring 2014
Attendance Days 

Spring 2014 
School Status
Affects
Date
Attendance Days
Open 
Teachers/Pupils
Tuesday, 7 January 2014
59
Close 
Teachers/Pupils 
Friday, 28 March 2014
Summer 2014
Attendance Days

Summer 2014 
School Status
Affects
Date
Attendance Days
Open 
Teachers/Pupils 
Monday, 14 April 2014
55
Close 
Teachers/Pupils 
Friday, 27 June 2014
 
Policy on the Use of Mobile Phones by Pupils

1. Pairc School generally discourages pupils from bringing mobile phones or other valuable items to school on the grounds that they get lost or stolen. If a phone or other valuable item is brought to school, parents are advised that, where possible, the items should be marked in some way to aid future identification if lost and subsequently found.

2. If a pupil does bring a mobile phone to school, the phone must remain switched off during the school day and may not be used on the school premises except where there is a need to clarify travel difficulties etc. The only exceptions to this will be on school trips, where the school will have discretion to allow pupils to carry and use phones if they wish, in emergencies or with the express approval of a member of staff.

3. If a pupil is found by a member of staff to be using a mobile phone for any purpose, without authorisation, the phone will be confiscated from the pupil and will generally only be returned to the pupil’s parent. However, the phone may be returned directly to the pupil:

1. on a first breach, it is clear that the pupil did not understand the school’s policy on the use of mobile phones; or

2. in a situation where there is genuine concern that the pupil requires the phone directly after the school day on security, health & safety or similar grounds; or

3. on receipt of a signed authorisation from the parent, where travel or other issues make it difficult for the parent to attend the school to receive the phone.

Policy on the Responsible Use of the Internet by Pupils

The Internet is an electronic highway which connects to thousands of computers all over the world. It has millions of subscribers and through it pupils can have access to:
worldwide e-mail communication
worldwide information and news sources
We, in Pairc School, firmly believe there is valuable information on the Internet which will help pupils in their courses of study. However, with access to the Internet comes the possibility of accessing material that may not be of value in a school context. It is impossible to have complete control over access to all materials on a global network such as the Internet and a determined user may discover controversial information.
The smooth operation of Pairc School computer and Internet networks relies upon the proper conduct of the pupils who use it. Each child at Pairc School will be issued with an agreement for responsible use of the Internet which explains the school’s expectations on computer and Internet use.
Each pupil will be issued with an e-mail address. This can be accessed from anywhere. The e-mail address is issued through glow which is a very secure portal used in all Scottish schools.

What you need to know about the 2009 Additional Support for Learning Act
Legal information
The Education (Additional Support for Learning) (Scotland) Act 2004
came into force in November 2005. In June 2009, the Act was amended. These amendments form the Education (Additional Support for Learning)(Scotland) Act 2009 and it comes into force on 14 November 2010.

What does this mean for pupils and parents?
The new Act doesn’t change the basic purpose of the 2004 Act –
it aims to strengthen some duties under the Act and clarify parts
that have been confusing.
Here are some of the main changes:

· Under the 2004 Act ‘additional support’ means support that is provided in a classroom or a school. The 2009 Act changes this to include support that is given out of school but that helps a child get the most out of their school education. This could include a social worker helping a child who refuses to go to school or a mental health nurse supporting a child to cope with issues affecting their school life.

· Children who are looked after by a local authority will automatically be assumed to have additional support needs. For looked after children who don’t need extra help this will have little impact. For those who do need help it will make sure their needs are considered as they move through school or if they change school. Local authorities will also be expected to check whether these children require a Co-ordinated Support Plan (CSP) or not.

· The 2009 Act allows parents to ask their local authority for a specific type of assessment at any time. Under the 2004 Act parents had this right only when asking the education authority to identify whether their child had additional support needs or when asking the education authority whether their child required a CSP.

· The duties that local authorities have towards young disabled children have been strengthened. Under the new Act local authorities have a duty to assess disabled children aged between 0 and 3 and provide them with additional support, if required, in agreement with their parents.

· Local authorities will have to publish information on where parents and carers can find help, information and advice, including contact details for Enquire. Local authorities will have to make sure that a summary of this information (including details of dispute resolution and mediation services) is available from all schools (and other sites that provide education). They also need to make sure this information is included in school handbooks and on their website.

· There is a section about placing requests that states that parents of children with additional support needs, (including those that have CSPs) can make placing requests to any local authority run school or independent special school in Scotland, including outside the local authority area where they live.

· All appeals about placing requests to special schools (whetherthe child has a CSP or not) will be referred to the Additional SupportNeeds Tribunal. Some of the changes made in the 2009 Act deal specifically with children who have, or may require a CSP, and in particular to disagreements between local authorities and parents about the CSP.

· The Act extends the reasons that a parent or young person can make a referral (called a reference) to the Additional Support Needs Tribunal. Parents can make a referral when a local authority decides that a child does not need a CSP but also when local authorities have: failed to provide the additional support set out in the CSP; not responded to a parent’s request to find out whether their child needs a CSP within a given time; or, after having said they will consider whether a CSP is required have not made a decision (within a given time) on whether the child needs a CSP or not.

· The Act also gives the Additional Support Needs Tribunal extra powers to force local authorities to provide, or make arrangements providing additional support that is set out in a CSP if they have not done so.

· The new Act includes a duty for the Scottish Government to fund a national independent advocacy service (on request and free of charge) to support parents and young people in Additional Support Needs Tribunal proceedings. 

The above points do not include all the changes resulting from the 2009 Act but simply cover the main points. Throughout the summer Enquire will be changing all their guides and factsheets to take account of the 2009 Act.
If you have any questions about the 2009 Act, please feel free to ask the Headteacher at your child’s school, and they will aim to find out the answer to your query.
Please contact the Enquire Helpline on 0845 123 2303 or by email on
info@enquire.org.uk 
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