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L.I To write an informal letter. 

 
 

I can lay out the top of my letter correctly (address of sender on the right, date on the 

right, “Dear Sir/Madam” on the left etc). 

  

 
 

I can use the correct words to address the letter.   

 
 

I can write an introductory paragraph introducing myself, followed by other clear 

paragraphs.  

  

 
 

I can create at least 3 questions to ask the person I’m writing to.    

 
 

I can use sign off my letter using “Yours faithfully”.   

 
 

I can use a range of connectives: until, because, also, but, so, however.   


