How to hand in work in Google Classroom

Your teacher will assign you tasks to complete each day. These can be found in the ‘Upcoming’
section to the left of the Class Stream or by clicking on the Classwork page.
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When you click on an assignment, you will see the instructions and any materials that you need to
complete the task. If your teacher wants you to do your work on a document or slide then it will be
in the box called ‘Your work’ on the right hand side. You should click on this and add your work to it.

Time - 28.01.21

Your work Assigned
D Farrell - 07:03 (Edited 07:1
Due Today Pupil StMark's - 2... X
Google Docs

We are exploring the link between 12-hour clocks and 24-hour notation

+ Add or create
1. Watch the video
2. Complete the table in the Doc

3. Play Clock Splat. Click the link below. “

—_—
-—T 24 hour notation.webm Clock Splat - Math Game - S...
ey
L) ko Video = https://www.sheppardsoftware.c

2 class comments ] 0
[

Private comments

When you have finished, you should click ‘turn in” at the top of the document.
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When this dialogue box pops up, click ‘Hand in’.
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Sometimes you might be asked to complete work in your jotter or draw a picture. You can upload a
picture for your teacher to see by clicking on the ‘Add or create’ button in your assignment.
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Make sure you look for the latest missions with this week's words (ee/ea, silent k or common words)

Remember to come back and 'turn in' when you are finished
Private comments
Have fun!

o 2 Q>
o . LiteracyPlanet - Children's li...

-

S— https://app.literacyplanet.com/lo.

How to attach a photo of work using a mobile device.

If you are using a mobile device (tablet, IPad or phone), you can use it
to take a picture of your work.

Click on ‘Add attachment’ in your assignment.

Select ‘Use Camera’ and take the picture. If you are happy with the
photo, select ‘Use Photo’. This will automatically upload to Google
Classroom and attach to the assignment. If the photo is not clear then

& o you can select ‘Retake Photo’ and try again.

o Once the image is attached. Click the green ‘Hand in’ button so that
+ Fie the teacher can see your work.
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How to attach a photo of work using a laptop or Chromebook

If you are using a laptop or Chromebook, you need to take the picture first and then go back to
Google Classroom. The instructions below will explain how to take the picture.

1. Open the camera on your device. On a Chromebook you access the camera by clicking on
the circle on the bottom left hand corner of the screen. On a laptop, you can need to search
for it in your menu bar.
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3. Click on the camera icon to open it up.
4. Take your picture then go back to the assignment on Google Classroom.

5. Click on ‘Add or Create’ and choose ‘File’ then click the blue ‘Browse’ button.
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6. You will find your photo in the ‘Camera Roll’ folder in the ‘Pictures’ on your laptop. Choose

the photo you have just taken and click ‘open’.
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The photo will now appear as an attachment to your assignment. If you want to add any more
photos or a document then you can follow the same process.

7. When you have finished uploading all of your work. Click ‘Hand In’, the teacher will now be
able to see your work and give you feedback on it.



