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Education Department

Mearns Primary School
Hunter Drive

Newton Mearns

East Renfrewshire

G77 6DP

18 September 2015
Dear Parent/Carer
Items Handed into School Office

I am concerned about the increasing number of parents handing items into the school reception throughout the day which the office staff are then having to deliver to class.

Items include include lunch boxes, PE kits, snacks, water bottles, pencil cases and homework.
These requests result in interruption to office staff duties and disrupt lessons when the items are delivered to class.
I have asked our office staff to introduce a new system for ‘items handed in’ from Monday, 21 September 2015. A member of the office staff will direct parents to a trolley in reception.  Parents will be asked to leave items on this trolley.  If there is no name on the item, blank labels will be available to mark this information on and then this can be attached to the item.

Teaching staff will advise children that if they have forgotten something, they will be allowed to check the trolley at the morning break time (which starts) at 10.40am or again at 12.35pm, when the break for lunch.  No items will be delivered to class.
Thanks you for your continued support.

Yours sincerely
Catherine Dillon-Ruddy

Head Teacher
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Mhairi Shaw, Director of Education, East Renfrewshire Offices, 211 Main St, Barrhead, G78 1SY
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