Referencing
For every source you use or quote from make a note of the following:
Book Sources
Author (Surname, Initials)

……………………………………………………………………………………………………………………… 

Date (year of Publication)

………………………………………………………………………………………………………………………

Title

………………………………………………………………………………………………………………………

Series (if there is one)

………………………………………………………………………………………………………………………  

Place of publication, Publisher:

………………………………………………………………………………………………………………………

Use these details to form the basis of your reference list or Bibliography
Remember the format:

Author’s surname, Initials (year of publication) Title (series) Place of publication, Publisher
Web Sources
Author (Surname, Initials) – if available

……………………………………………………………………………………………………………………… 

Date (year of Publication/last updated)

………………………………………………………………………………………………………………………

Title (in italics)
………………………………………………………………………………………………………………………

Website address (URL)

………………………………………………………………………………………………………………………

Date you looked at the website

………………………………………………………………………………………………………………………

Remember the format:

Author’s surname, Initials (year of publication) Title. Available at: URL [Accessed: date] 
NB – if there is no available author use the organisation name instead and failing that just use the title, followed by the date.
Articles from Newspapers/Journals

Author (Surname, Initials)

……………………………………………………………………………………………………………………… 

Date (year of Publication)
………………………………………………………………………………………………………………………

Title 

………………………………………………………………………………………………………………………

Title of Journal (in italics, use a capital letter for each word except small linking words such as and, of, the, for)
………………………………………………………………………………………………………………………

Issue information (Volume, issue or part number)

………………………………………………………………………………………………………………………

Page number

………………………………………………………………………………………………………………………

Remember the format:

Author (date) ‘Title of article’ Title of journal, issue information, page number(s) 
Articles reprinted in a book
Author (Surname, Initials)

……………………………………………………………………………………………………………………… 

Date (year of Publication)

………………………………………………………………………………………………………………………

Title

………………………………………………………………………………………………………………………

Title of Journal the article appeared in

………………………………………………………………………………………………………………………

Title of book you found the article in

………………………………………………………………………………………………………………………

Date (year of Publication) of book

………………………………………………………………………………………………………………………

Page number

………………………………………………………………………………………………………………………

Remember the format:

Author (date) Title of article original publication, in Title of book issue information (date) page number(s) 
Quoting from sources and in-text citations

Every time you use information from a source you need to state where the information came from, even if you are summarising or paraphrasing and not directly quoting from the source. 

In all cases you should give the author or editor’s surname, the year of publication and page number(s) if appropriate.

e.g.
“Like many other Scots, the Bruces adhered to Edward 1 on the outbreak of war in 1296” (McNamee, 1997, p.26)
The full reference for each source should appear in your reference list at the end of your work.

If you cannot find the name of the author just use the title instead.

e.g.  (Health of the Nation, 2008, p.94)

How to use quotations:

Short quotations of up to 3 lines should be in quotation marks, longer quotations should appear as a separate paragraph, indented from the main text. 

