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Isobel Mair Family Centre

Outings Policy
At the time of enrolment you will be asked for your consent to take children out into the immediate locality. Most parents are happy to give their consent at this stage, however if you would like to discuss this further then please speak with either Depute Head of Centre or your child’s key worker. 

Over and above the consent given at the time of induction, we will endeavour to inform parents verbally of the intention to go on an outing. This may not always be possible as sometimes outings can be impromptu, in response to children’s ideas and interest.
Local outings may include, but not be limited to:

· Greenlaw village (shops directly beside IMS&FC)

· Housing estate to right of IMS&FC

· Newton Mearns Baptist Church

· Asda at the Avenue

· Play parks at Rodger Avenue and/or Hazelwood Drive

The reasons we may wish to go on an outing are very varied but you can be assured there is always a reason! All outings offer scope for many aspects of interdisciplinary learning to take place so a visit to the housing estate may link together aspects of Health and Well-being (I know and can demonstrate how to keep myself and others safe HWB 0-17a CfE) together with numeracy (I know and recognise signs commonly seen in different environments MNU 0-20c CfE). 
Sometimes outings are further afield. This type of outing generally requires more planning and you will be fully informed. 

If we are planning an outing out with East Renfrewshire, you will be asked to complete a consent form (see attached). Only children whose parents/carers have given the necessary consent will be able to take part in this type of outing. 
A full risk assessment is carried out prior to trips. 
Procedures for Outings within East Renfrewshire Council 
· The key worker who is planning the outing MUST, in the first instance, speak to the on duty Depute Head of Centre to give the reason for the outing and gain consent
· The appropriate playroom outing book must be completed and signed by (wherever possible) the same Depute Head of Centre
· Parents should be informed of your intention as much as possible for outings within the locality

· The key worker should check the contents of the outings bag and ensure the bag is taken on the trip. Bag checklist:

· Risk assessment of area visiting

· List of children attending the outing

· Dietary and medical requirements (signed out from playroom)

· Nappies, wipes etc. as appropriate

· Clean change of clothing

· First aid kit

· Personal protective Equipment (PPE – gloves, aprons etc.)

· Sun cream as appropriate

· Correctly stored food and drinks as appropriate

· High visibility jackets/arm bands

· Reined back packs (with consent given) as appropriate

· Push chairs as appropriate 

This list is not exhaustive
· Regular headcounts should be taken throughout the outing duration
· The key worker responsible must ensure their mobile phone is on and charged. The phone should have all appropriate phone numbers stored i.e. DHoC office, HT office, main school office 

· A nursery camera can be used for photographs during outings. No mobile phone should be used for taking photos. 
Procedures for Outings out with East Renfrewshire Council 

· The key worker who is planning the outing MUST, in the first instance, speak to the on duty Depute Head of Centre to give the reason for the outing and gain consent. This should be at minimum, ten days prior to the day of the actual outing. 
· If agreed, the Depute Head is then responsible for printing the appropriate forms for the outing and also takes responsibility for gaining parental consent via signature and correct/full completion of the form

· On the day of the outing parents should be reminded and the appropriate playroom outing book should be completed and signed by the Depute Head of Centre
· The key worker responsible should check the contents of the outings bag and ensure the bag is taken on the trip. Bag checklist:

· Risk assessment of area visiting

· List of children attending the outing

· Dietary and medical requirements (signed out from playroom)

· Nappies, wipes etc. as appropriate

· Clean change of clothing

· First aid kit

· Personal protective Equipment (PPE – gloves, aprons etc.)

· Sun cream as appropriate

· Correctly stored food and drinks as appropriate

· High visibility jackets/arm bands

· Reined back packs (with consent given) as appropriate

· Push chairs as appropriate 

This list is not exhaustive
· Regular headcounts should be taken throughout the outing duration
· The key worker responsible should also ‘check in’ regularly with the DHoC back at the family centre

· The key worker responsible must ensure their mobile phone is on and charged. The phone should have all appropriate phone numbers stored i.e. DHoC office, HT office, main school office 

· A nursery camera can be used for photographs during outings. No mobile phone should be used for taking photos. 

· Every effort should be made to ensure the outings runs to time. In the instance of being unavoidably held up, i.e. heavy traffic, the key worker should contact the DHoC as soon as possible to inform of the situation. The DHoC will then be well placed to explain to parents 
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