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Isobel Mair Family Centre

First Aid Policy

Minor bumps and grazes will be dealt with as and when they happen by Family Centre staff with the appropriate recording procedures being followed. Where there has been an accident that is more significant the Nursery First Aider (Lorraine Kerr) will administer First Aid as it is necessary to do so. In the event of them being unavailable ‘First Aid Responder (Melissa Dorran) will be asked for assistance.
First Aid boxes are located in every playroom in the Family Centre and in every classroom throughout the school. It is the responsibility of the named First Aider to ensure that supplies are replaced as required. IMFC staff should alert CDO and First Aider Lorraine Kerr when supplies are running low. Lorraine Kerr liaises regularly with school re supplies and ordering. 

There is a designated area of the laundry room given to the storage of First Aid supplies, this is clearly labelled. 
It is the responsibility of key workers to ensure that First Aid boxes accompany children on ALL educational outings. When children are on outings First Aid will be administered by a trained member of staff if there is one present. If no trained member of staff is present, first aid will be administered by staff present under ‘duty of care’. If children are visiting places of interest in the community i.e. local shops, the workplace First Aider should be requested to attend the accident. Staff should ensure the safety of all children at all times and no child should be left unattended at any time. 
All out of school accidents/incidents which require First Aid must be reported to the Depute Head of Centre on return to school. The Depute Head will make the decision as to whether the School Nurse/First Aider in School should be alerted. Key workers should use a mobile phone to alert emergency services of any serious incidents when out of school. HT/DHoC should also be immediately informed of any serious incidents. It is the responsibility of the Depute Head/Head Teacher to alert the parents of the child concerned.
It is the responsibility of the person administering the First Aid to ensure that the child’s key worker and the DHoC is informed. An accurate record should be entered into the appropriate Accident or Incident folder. These folders are located within the playrooms (one each in Cara, Texa and Balta playrooms).
It is the responsibility of the First Aider/DHoC to ensure that the Red Pupil Information cards are regularly updated and displayed in every area of the Family Centre/School and campuses. These cards give reference to children’s individual needs to include allergies etc.
The following arrangements should be followed if a child or member of staff requires to be taken to hospital.

· If a child or young person requires to be taken to hospital in an ambulance the child’s key worker/a first aider or the DHoC should accompany the child in the ambulance
· If a member of staff requires to be taken to hospital in an ambulance/by car the injured person may wish to request a friend/close colleague to accompany/drive them and remain with patient as long as it is necessary or until a family member is present.

· If a member of staff requires to be taken to hospital in a taxi they should be accompanied by a colleague or first aider who will remain with them as long as necessary or until a family member arrives.

THE HEALTH AND SAFETY OF ALL WHO WORK AND LEARN IN ISOBEL MAIR SCHOOL AND FAMILY CENTRE IS THE RESPONSIBILITY OF ALL STAFF.

IT IS THEREFORE OF VITAL IMPORTANCE THAT THE PROCEDURES OUTLINED WITHIN THIS POLICY ARE STRICTLY ADHERED TO AT ALL TIMES.

If in doubt please speak to a member of SMT.
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