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Isobel Mair Family Centre

Emergency Evacuation of Children from the Premises

1. Any closure of the premises would be carried out in line with Standard Circular 10a (see attached)

2. Children under primary school age cannot be sent home. Children must be collected by a parent or an adult acting on the child’s behalf.

3. Children in the family centre can and should be accommodated elsewhere in the school’s building in the first instance.

4. Parents should be notified by telephone and/or by email if there are alternative arrangements for collection and dropping off.

5. In the event of children having to be evacuated from the school’s premises (e.g. bomb threat) that is, if nursery children are unable to be accommodated elsewhere in the school building, children will be evacuated to:

St Cadoc’s Primary School

Crookfur Road

Newton Mearns

0141 570 7340

6. The Head Teacher of St Cadoc’s Primary School should be telephoned to alert him/her that the family centre is being evacuated and how many children and staff have been evacuated.

7. Nursery staff should ensure that they are in possession of:
· Nursery Evacuation box and al contents therein to include:

· Play room lists with emergency contact details for all children – IMS & FC

· Children’s medication and directions for use.

· Staff emergency contact details

· Current school emergency plan

· Chinagraph pencils

· Foil blankets

· Hand held radios

· High visibility waistcoats

· Immediate action cards

· Torch

· First aid kit.

· Gloves/overalls/wipes/nappy sacks

· Suncream factor 30.

8. The Head Teacher of Isobel Mair School, or a person acting on his/her behalf, must alert the education authority to the evacuation and inform them of the arrangements thereafter.

9. Centre staff should be advised to contact parents to advise them of the evacuation and for the arrangement of collection of their children.

10. Once at St Cadoc’s the Head Teacher of Isobel Mair School/Family Centre or a person acting on his/her behalf, should contact the education authority to assess the progress made with contacting parents and any issues with collection.

11. Staff are required to remain with children until all are collected safely by parents.

12. All staff should note that the defence against threats, real or otherwise, is to have a prearranged plan similar to fire evacuation procedures. It is important that an alternate signal to the fire alarm signal is used. In Isobel Mair School and Family Centre the signal used will be 8 repeated short rings of the bell. 

Written October 2012

Review August 2013

Reviewed August 2013

Review August 2014

Reviewed August 2014

Review 2015
Reviewed August 2015

Review August 2016

Reviewed August 2016

Review August 2017

Reviewed August 2019

Review August 2020
