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Isobel Mair Family Centre

Absence Policy

Staff at Isobel Mair Family Centre believe good attendance at the early stage has a positive impact on children and is habit forming for when children start school. When children do not have good attendance learning across the curriculum can be impeded and children may not find it as easy to make friends or build relationships with staff etc. We aim to actively encourage good attendance at the Family centre and we monitor absences closely. 
Parents are asked to inform staff at the Family Centre by letter or telephone if their child is likely to be absent. Parents should phone the Family centre on the first day of absence, giving reasons for the absence and an expected return date.  The Clerical Assistant/Depute Head of Centre is responsible for recording a child’s absence through ‘Click and Go’. 
Key workers are responsible for informing the Depute Head of Centre of a child’s absence. This should be done on the day of absence, by 9.30am or 1.30pm, depending on the session. When the key worker passes absence information to the DHoC, it then becomes the DHoC’s responsibility to ensure contact is made with the family and a reason for absence is given and recorded.

We ask that parents try to avoid taking holidays during term time as this both disrupts the child's education and reduces learning time. If parents do take holidays with their child/children, we ask that the Family Centre staff are informed by letter of the dates the child/children will be absent. 
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Section 30 of the 1980 Education Act lays a duty on every parent of a child of "school age" to ensure that their child attends school regularly.   Attendance must be recorded twice a day, morning and afternoon. 





Regulation 7 of the Education (School and Placing Information) (Scotland) Amendment, etc. Regulations 1993 requires each child's absence from school to be recorded in the school register as authorised; i.e. approved by the authority, or unauthorised; i.e. unexplained by the parent (truancy) or temporarily excluded from school.
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