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Getting Started with ClassFlow

In this guide, you will not only learn how to get started with your ClassFlow
account, but you will also learn the basics of creating and delivering your own cutting-
edge ClassFlow lessons.
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CREATING A CLASSFLOW ACCOUNT

1. On your device, launch your internet browser and type in the following URL:
https://classflow.com.

Note: ClassFlow works best with Google Chrome, Internet Explorer, and Safari.

2. Select Create an Account.

CLASSFLOW ogin Create an Account

Teaching With A Modern Touch

Next-Generation Lesson Delivery Software
for Interactive Displays

3. Select Sign up as a Teacher.

Sign Up for FREE

Get 3 free ClassFiow account, and make your dlasses come aiive
inan entirely new way.

Already use ClassFlow? Log in

4. Fillin all fields, including Terms of Service, and select the Sign Up button.

CLASSFLOW

o

Sign up as a Teacher
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ADDING A CLASS

1. Once you login, select Classes.

CLASSFLOW

th easy-to-use tools

2. Select +New, then Add a Class.

CLASSFLOW

Home Classes Resources Marketplace

ant Whitebo
| # My Feed Instant Whiteboard
» = Science Class - =  Quick Pall
» = Student Council
Y o = NewlLesson

» = 3rd Period Lang Arts
B New Activity

?=  New Assessment

3. Type in the Class Name, Subject and Grade Level. Then select Choose and Create.
See below for directions on how to add students for each option.

CLASSFLOW

Marketplace

Create a New Class

# My Feed
Bttt @ cancel
™ Science Class lew Clas
& Student Council
Claxs Natow Subject (optional) Grade Level (optional)

» ™ 3rd Period Lang Arts

i =

Student Generated Class
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ADDING STUDENTS
Student Generated Class

1. Between the two class types, select Student Generated Class.

4@
t.‘

Student Generated Class

We recommend this type of class as it allows for
distance learning. Students have their own
accounts and you can invite Parents.

= Share Content
Yy Assignments

8. Student Accounts
?= Assessments

il Results History

Award Badges

2. To add students who do not already have ClassFlow accounts: Ask your students to
register for accounts by visiting https://classflow.com and selecting Sign Up as a
Student. They will then enter the Class Code for your class and their credentials.

Note: You may wish to advise your students of any naming or password protocols
you have.

3. Adding students that already have ClassFlow accounts: Students can add
themselves using your Class Code. Ask students to log in to their accounts and enter
your Class Code, then select Enroll from the options on the drop-down menu.

Note: Selecting Join will only temporarily add them to your class session.


https://classflow.com/
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ADDING STUDENTS
Teacher Generated Class

1. Between the two class types, select Teacher Generated Class.

=

Teacher Generated Class

We understand that in some classes children are
too young to have their own accounts. In this type
of class you add students to the roster.

> Share Content

?= Assessments
il Results History

Award Badges

Note: If you select this option, you will manually enter students’ names and they will
only have the above referenced capabilities.

2. Select Add Students.

=

Add your students and enable interactive lesson
features

& Add Students
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3. Input the student’s first name and last name and select Save when finished.

Add Students
= | & @ Cancel
First Name Last Name
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FINDING READY-MADE CONTENT
Marketplace

1. To find ready-made content, select Marketplace.

CLASSFLOW

Home Classes Resources Marketplace

Refine By: Search Millions of Interactive Resour Q v |@|=

Subject @ ) Walt Disney
6th Grade
Art and Design
e ﬁ
sh = n = =, Lesson =, Lessor
Al
Let's Spread Kindness Native Americans of the Pacific Coding & Robotics At McMeen Great Scientists and Inventors
N wes Valt Disney_6f

Grades @ Northwest Walt Disney_6th

PreK FREE FREE FREE FREE

K 4

1

File Format @

Lesson (CF)
L v L% L®

Assessment (CF)

Fiipchart Heart & Lungs Pulmonary The Human Eye - Extrinsic A canopic jar lid Anatomy of the Human Brain
Blood Circulation Muscle Contraction

Activity

mage FREE FREE FREE FREE

2. Search by Subject, Grades, File Format, and more. You may also search by keyword
in the search bar, or by standards when selecting the funnel icon.

3. Once you have found a resource you would like to use, you may either select Add
to My Resources for later and/or continued use, or Deliver it directly o your class.

ssFlow

& er Reviews

US Government: First Amendment ewed: 4
7th Grade Social Studies FREE

e
‘ © Add to My Resources
o —

vill be able to explain the meaning of the first amendment in the Bill of Rights
ed States Constitution.

4. You may publish your own resources to the Marketplace as well.
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IMPORTING EXISTING CONTENT
Resources

1. To upload content that you may already have (Activinspire Flipcharts, SMART
Notebooks, PDFs, and PowerPoints), select Resources.

CLASSFLOW

Home Classes Resources WEEET

2. Next, select +New, then File Upload.

My Resources
:

® Folder

» Modified Date ¥
Lesson

» I Assignment iIrce Pack . 1st Quarter

_ Folder « Mo
?= Assessment

B Content Bundle | . River Deltas
)

& Item Bank This Lesson He

&8 Rubric Convertible file types

Badge i
B The following files are available for "
B Activity

conversion to a lesson
d
O File Upload ) © .

d % Webpage URL

xX |

%) Flipchart
24 SMART Notebook
Adobe PDF
[/ PowerPoint

L [
(@ Read more about converting files ‘

3. You will be prompted to find the file on your computer. Select Open.

v [ Pre-K Samples
"4 1 Counting Anima...0164524 flipchart
128 Senses. flipchart
"+ 5's, Bb, Blue, Square pages.flipchart
"~ 5's.flipchart
"+ Bb.flipchart
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4. Once you have chosen the file, select Continue.

Convert to Lesson

The following files can be converted to a ClassFlow Lesson. Please select the files you would like to import as a
Lesson,

1files select all @)

5's, Bb, Blue, Square pages.flipchart (/

' Read more about converting files Cancel@

5. You will see a window showing your resource being converted intfo a new ClassFlow
lesson. This sometimes takes a moment.

File Progress - X
5's, Bb, Blue, Square pag... 110 kb  Uploaded ©

£ O Building your new ClassFlow resource:

5's, Bb, Blue, Square pages

6. Once your lesson is successfully uploaded, you can close the message box.

7. Your file, converted to a ClassFlow lesson, is now listed within your Resources.

Modified Date v @

5's, Bb, Blue, Square pages
Lesson « Modified: 03/21/2018 9:59:54 AM

. 1st Quarter >
Folder « Modified: 03/21/2018 9:44:42 AM

- River Deltas
This Lesson Has Assessments « Modified: 03/21...
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8. Select the newly converted ClassFlow lesson. You will see several options appear on
the right-hand side of your screen. You may choose to Edit Lesson, or Deliver to your

class.

Modified Date ¥ # == 5's, Bb, Blue, Square pages
5's, Bb, Blue, Square pages & = ] ~ - # Edit Lesson
Lesson « Modified: 03/21/2018 9:59:54 AM

10
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CREATING A NEW LESSON

1. To create a new lesson in ClassFlow, simply navigate back to Resources, and select
+New. Choose the second option from the drop-down menu, Lesson.

@8 Folder

»
|

» Iy Assignment irce Pack
?= Assessment

| Content Bundle |

2. You may now use any of the tools across the top of your screen to begin building
your lesson.

B B T | &~ #&# & @A 7=~ % @ o

L |

Insert | Select Shapes Text Pen Eraser | Toolbox | Camera | Assessment Link | Clear Fill

3. Toinsertitems from your Resources such as images or video files, select the Insert
icon.

4. Though the default option is to insert files from your Resources, you may also select
from the ClassFlow Resource Pack, search Bing Images, YouTube Videos, and Bing
Web Pages. Selecting Upload New Resource allows you to choose additional files
from your device.

Select a file o

My Resources ¥ Search My Resources Q

My Resources

ClassFlow Resource Pack © Upload New Resource

Bing Images
YouTube Videos
Bing Web Pages 11/2018 9:44:42 AM

11
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5. Once you have selected the resource to add to your lesson, you can choose to
either Insert in New Card, or Insert onto the current card.

Select a file o @ Insert in New Card

My Resources ¥ |Search My Resources Q

© Upload New Resource

L Show All Types

" pacific centered map o
k¥ Png .« Modified: 02/11/2018 4:06:13 PM

6. To add a blank card to your lesson, simply select the plus icon in the lower left-hand
corner of your screen. Choose Add Card.

MORE OPTIONS

Add Section

7. To add a student card to your lesson, select the icon in the lower left-hand corner of
your screen with four squares. This opens your Student Track.

Teacher Cards Student Cards

12
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8. You can click the plus sign in the student card area to create a unique student
card. To duplicate the teacher card to the student frack, select the cog on the
teacher card. Choose Duplicate to Student Card from the menu.

BN Conce Sackeround
L3 [ Y Duplicate
IDuphcate to Student Card I

Hide

Insert | Select Shapef

Delete

Anchor All Components

Teacher Cards

Unanchor All
Import Questions

[
—‘ Add Card
Add Section

Copy Card to Another Lesson

9. To close the student track, simply click the icon with four squares again.

13
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DELIVERING A LESSON

1. To deliver alesson, go to Resources.
2. Select the lesson you would like to deliver.

3. Upon selecting Deliver, choose the class you would like to deliver to from the drop-

down menu.
Modified Date » (z =2 Plate Tectonics
—
Plate Tectonics & et Q ~ - [# Edit Lesson © Deliver '
Lesson « Modified: 03/21/2018 10:46:07 AM Iv
Deliver to
- 1st Quarter > Show details... @ Open Class

Folder « Madified: 03/21/2018 9:44:42 AM )
@ student Council

= River Deltas Cards (3 Descriptior @ 2rd Period Lang Arts

This Lesson Has Assessments « Modified: 03/21... .
@® science Class

Note: Once you have started the delivery of a lesson to a class, your students are
able to join your live class session. They may join either via URL (Open Class), code
(Teacher Generated Class), or by logging into their ClassFlow accounts, choosing
your class name from the homepage and selecting the Join Class button on the
right-hand side of their screen (Student Generated Class).

4. You can now control your lesson using the main toolbar at the bottom of your
screen.

Toggle Undo &
Carousel Selector Shape Eraser Zoom Redo

iy f1 f 1 T 1

Menu Next Card Text Pen & Toolbox Fill Reset View
Highlighter

14
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5. Once students are connected, you may send them student cards, teacher cards,
and deliver formative assessments via polling.

Open Class

Connect your students

Class Code Q 4 Z W W

Send card to = S Polling
students

15
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POLLING STUDENTS

. When you are delivering a lesson and you have students connected, you may poll
them by selecting the polling icon on the Teacher Panel.

Note: You need at least one student connected in order for this icon to be viable.

2. You have eight different polling options.

Open Class
Conn

ect your students

Q4ZWW

= ‘=

o —

Start a Quick Poll

=¥ 9
Creative Word Seed

Text Number

Multiple... Scale...
o8 06
True/
Yes /No

False

3. Select the poll type you would like.

4. Once you begin a poll, you will have the option to stop or pause the poll from the
Teacher Panel in the right-hand corner.

Open Class
Connect your students

Q4ZWW

0 Responses Remaining

]
- S IVANETES

16
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5. Student responses populate on the newly-formed results card that appears on your
screen. Depending on the poll, student responses will either populate as individual
boxes, or as a bar graph. Responses populate anonymously until the Show Names

toggle is switched on.
1 QJ‘ , What do Engineers
%lﬂ Open Class
[ Connect your students

Let's all be Q4ZWW
EngineerS! 0 Responses Remaining

J 1]
- Show Names

® ¥V e

Word seed

Awaiting Responses..

6. Forword seed, text, or number polls, the responses will look like the image below.
You can move each student response by dragging, and connect responses using
the circles on each box. When you select a student response, you have the option
to delete the response, change the color of the box, or start an additional poll from

there.
asas Let's all be G
design Engineersl! sclence =
4 »
> "
‘ create devices, buidings, get things ’ Engineer Stuff
working!
Creative problem solving £

Design
4 too much 8 build and travel
J
> a million spreadsheets! D,
O

iffferent kinds of structures as they solve problems
defined by money. Lots of math... . design computer systems Make more money than us
J J J

make lots of money Rock the world!

4 create and build ~ Brainstorm ways to build and
build s construct using the most efficient
build things materials--Except they did not do well
They make stuff s . P v 1
® in the Target parking lot!
o »
Create Building Plans
ers try to figure out how to Math stuff Engineer

J

2 cars that get the best gas o’ 7
» and go the fastest with the
biggest engines

J

17
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7. For multiple choice, true/false, scale, and yes/no polls, the responses will populate in
a bar graph.

On ascale of 1-5 how well did [=]
your group work as a team?
1 (not very well) - 5 (very well) 5=

® ®
@
@
nn N
1 2 3 4 5

O

8. Creative response polls allow students to utilize a toolbar to add text, pictures,
shapes, and pen annotations before submitting their responses. (See next section for
more information.)

s =

O O
O r
5 0
— R\
=M k%
O O

9. Regardless of poll type, all poll results are automatically saved within your ClassFlow
account.

18
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Polling Students via Creative Poll

1. One of the most enjoyable ways to engage students and assess learning via
ClassFlow is through creative polls.

2. To start a creative poll, go to the polling icon and choose Creative.

Open Class

Connect your students

47Z W

=

Start a Quick Poll

Word Seed
Text Number
Multiple... Scale...
4Q 06

True/

Yes / No
False

3. Your students will see the card you have displayed at the front of the class on their
device and will have a set of tools on the bottom of their screen with which they
can interact with the content on the card.

If you had the opportunity to build your tower
again, what would you do differently2

Use the space below to design your updated
version.

+ Submit

19
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4. Once finished creating their response, students will simply click Submit in the lower,
right-hand corner. You will then be able to view their cards.

5. Student responses will populate on the front-of-class display in individual boxes.

6. Asingle click on a student response allows you to change the outline color, delete
response, or poll from there. To enlarge a student response, double-click it.

Add to Lesson as Card

7. You can also select Add to Lesson as Card to add the student response to the
teacher cards.

20
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Viewing Student Results After a Lesson

1. To view your polling results after a lesson has ended, go to Classes.
2. Choose the class for which you would like to view the polling results.
Note: Polling results will also be saved and available for view under My Feed.
3. Select the small arrow to the left of the class name to expand the drop-down menu.
4. Select Delivered Polls.

5. From the middle panel, select the lesson from which you would like to view poll
results.

6. On the right-hand side of your screen, select Review.

7. You will now be able to view all polls from that lesson.

CLASSFLOW ® v KD

Mrs. Domfort's...

1 Connections

Home Classes Resources Marketplace

Mrs. Domfort's Class

© New .
Delivered Polls
Class Code: Q4ZXL
.
# My Feed
Start Time « 10/27/2017 11:11:53 AM
@ 7= Mrs. Domfort's Class & TN
STEM Engineering - Mrs. Domfort's 8 ( © Review '
» Roster Class ———
10/27/2017 11:11:53 AM
Delivered Lessons »— No Lessons played in this session Type: := PollSession
- 1071 Started 10/27/2017 11:11:53 AM

8/2017 2:44:57 PM

Delivered Polls o Poll Count 3
| Lessons: = STEM Engineering - Mrs. Domfort's Class

No Lessons played in this session

08/28/2017 2:34:34 PM

Delivered Assessments

Coding & Robotics At McMeen,
Training Follow Up

08/15/2017 10:41:20 AM

Badges v

» ™= Reading Groups

Cause and Effect: Flat Paper Flight
Partl

08/14/2017 1:17:33 PM

i

» ™= Prek

21
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HELP AND SUPPORT

1. To access interactive support, ClassFlow help articles and videos, select the question
mark and drop-down menu in the top right corner.

2. Tolearn more about ClassFlow and other Promethean solutions:
¢ Follow us on Twitter @learnpromethean
e Subscribe to our YouTube channel, PrometheanVideo
e Visit our website www.prometheanworld.com

22
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