How to plan your talk

1. [image: image1.wmf]Note down any ideas that come to mind. Use a mindmap or a list to do this.

2. Evaluate your ideas and decide if you have enough information for a sustained talk. If not, find out more by further research/ask your peers.

3. Write a paragraph on each of the points on your mindmap/list.

4. Put the paragraphs in a logical order.

5. Examine your vocabulary and sentence structure – is it as good as you can get it? Use a dictionary or a thesaurus to help.

6. Read your structured talk out load several times – use a friend or a parent/guardian as an audience. Take onboard any advice they give you to improve your talk.

7. Write a topic sentence for each paragraph and write it on a little card or piece of paper.

8. Practise your talk as often as you can to gain confidence and to become more and more familiar with it.
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