RISK ASSESSMENT FORM 
	RA REF NO:
	PS03
	TITLE OF TASK ASSESSED:
	Woodland Area
	DIRECTORATE:
	Education & Learning

	SERVICE:
	Shawhead Primary
	STAFF GROUP:
	All staff, Pupils + Visitors
	DATE:
	Session 2026 2027



	WHO IS AT RISK
	SPECIFIC INFORMATION
	LOCATION(S)

	Staff
	☒	The following is a Generic Risk Assessment relating to playground and play areas in schools.  

	Council Property
	☒
	Service Users
	☒	
	
	

	Contractors
	☒	
	3RD Party Premises
	☐
	Members of Public
	☒	
	
	

	New & Expectant Mothers
	☒	
	Other Location
	☐
	Young Persons
	☒	
	
	



	HAZARDS
	I.e. what has the potential to do harm in terms of Location, Equipment, Activity, Person and Substance.
	Risk Rating

	GENERAL CONTROL MEASURES
	What have you in place to avoid, reduce and manage risks) (Consider the RA control hierarchy – Eliminate, Reduce, Isolate, Control and then PPE. Always consider need for Provision of Information, Training, and Instruction & Supervision. 
You can also refer out to any existing Safe Working Procedures.
	Likelihood         L
Consequence   C



	HAZARDS
	GENERAL CONTROL MEASURES
	Risk Rating*
	Is Action req’d?
AP No.

	
	
	L
1-5
	C
1-5
	Overall
1-25
	

	Walking to site
	· School staff member to lead group to site from School
· School staff member to walk at front and rear of the group. 
· Safety talks to children about terrain will be given.
· Staff member to walk the route prior to the session beginning.
	2
	3
	6
	

	Hung Up Branches
	· Staff member to site check prior to session beginning. 
· Any hung up branches will be removed or cordoned off.
· Session will be cancelled in event of high winds.
	2
	3
	6
	

	Dangerous items /syringes / drugs
	· Staff member to check the area preferably prior to the pupils coming on site.
· They should have received their Sharps training and know how to deal with items.
· Police to be called.
· EducationHS@dumgal.gov.uk to be emailed + phoned [Simon Green or Jennifer Harvie].
· PPE to be worn prior to touching anything.
	2
	3
	6
	

	Inclement weather
	· Session will only be cancelled in high winds and torrential rain. 
· In the event of high winds or torrential rain occurring during the session. children will be escorted back to the school. 
· In hot weather regular breaks will be taken in a shaded area
	2
	3
	6
	

	Stinging/Thorny Plants/Fungus
	· Be aware of any harmful type of plants found on site. 
· All children advised of how to identify nettles and other stinging plants.
· Hay fever sufferers identified prior to activity, then only give pollen-free leaves for any sensory activities. 
· All children shown how to identify any toxic plants and instructed not to touch or pick them.
	2
	3
	6
	

	Logs
	· Logs to be place in a certain area for seating only. 
· Children informed not to attempt to move heavy logs because of risk of injury
	2
	3
	6
	

	Burrows/ Hollows/ Ditches
	· Staff member to site check before session. 
· Any big holes will be filled in with soil or avoided
	2
	3
	6
	

	Animal Faeces
	· Staff member to site check before session. 
· Poo bags will be carried in welfare bag with wipes, or any found will be flicked to safe area in woods by staff member.
	2
	3
	6
	

	Pond/Water
	· Staff member to brief group to stay away from water bodies.
· During pond dipping or kick sampling children told to stay in shallow water.
· Only children with wellies allowed to participate. 
· Welfare Bag contains a towel and thermal blanket.
	2
	3
	6
	

	Bee/Wasp Sting/ Tick bite
	· Written record kept of children’s allergies by school. 
· School to advise parents how to identify ticks and the action to take to remove them.
· First Aid given to anyone who receives a bite or sting.
	2
	3
	6
	

	Den Building
	· Staff member to demonstrate the correct manual handling of light branches and logs. 
· Long logs will be carried in pairs. 
· Staff member to monitor children and assist or intervene when necessary.
	2
	3
	6
	

	Fire Lighting
	· Staff member to demonstrate the safe use of fire lighting to group. 
· Children will work in pairs with adult supervision.
· Children briefed about dangers. 
· Water will be used to put out fires. 
· In the event of a fire going out of control the Fire brigade called and area evacuated.
	2
	3
	6
	

	Eating/ Drinking
	· Pupils informed before session starts what food or drink will be provided.
· Parents/guardians will record any allergies on parental consent form. 
· Anti-bacterial gel available to wash hands before and after eating.
	2
	3
	6
	

	Ill child
	· Pupil will be taken back to school by staff member (if close to school)
· Staff member to contact parents or guardians to arrange collection. 
· Contact details recorded by school. 
· Ambulance will be called in case of emergency.
	2
	3
	6
	

	Toilet Area
	· Children asked to go to toilet before going to woods (if close by)
· If there are toilets nearby – pupils shown where they are
· Toilets available in school. 
· Children will be asked to go to toilet on their own in school for safeguarding reasons. 
· Hand washing available.
	2
	3
	6
	

	First Aid
	· First aid kit carried by staff member
· First Aid administered to pupils if needed
· If in emergency, phone school or parents or ambulance
	2
	3
	6
	

	Lost Children
	· Boundaries where activities will take place will be made aware to children.
· Staff members will be in charge of a designated group.
· Police called in the event of lost child.
	2
	3
	6
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	GENERAL CONTROL MEASURES
	Risk Rating*
	Is Action req’d?
AP No.

	
	
	L
1-5
	C
1-5
	Overall
1-25
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Risk assessment Action Sheet
	Title of Activity being Assessed
	Woodland Area
	Risk Assessment Ref. Number
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